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About the Institute

Parliament in the year 1959. The Institute as a part of its obligation, regulates the profession of

Cost and Management Accountancy, enrols students for its courses, provides coaching
facilities to the students, organizes professional development programmes for the members and
undertakes research programmes in the field of Cost and Management Accountancy. The Institute
pursues the vision of cost competitiveness, cost management, efficient use of resources and
structured approach to cost accounting as the key drivers of the profession. In today’s world, the
profession of conventional accounting and auditing has taken a back seat and cost and
management accountants increasingly contributing towards the management of scarce resources
like funds, land and apply strategic decisions. This has opened up further scope and tremendous
opportunities for cost accountants in India and abroad.

I I Bhe Institute of Cost Accountants of India (ICMAI) is a statutory body set up under an Act of

The Institute is headquartered in New Delhi having four Regional Councils at Kolkata, Delhi,
Mumbai and Chennai, 117 Chapters in India and 11 Overseas Centres. The Institute is the largest
Cost & Management Accounting body in the world with about 1,00,000 qualified CMAs and over
5,00,000 students pursuing the CMA Course. The Institute is a founder member of International
Federation of Accountants (IFAC), Confederation of Asian and Pacific Accountants (CAPA) and
South Asian Federation of Accountants (SAFA). The Institute is also an Associate Member of ASEAN
Federation of Accountants (AFA) and member in the Council of International Integrated Reporting
Council (IIRC), UK.

Vision Statement

"The Institute of Cost Accountants of India would be the preferred source of
resources and professionals for the financial leadership of enterprises globally.”

Mission Statement

“The CMA Professionals would ethically drive enterprises globally by creating
value to stakeholders in the socio-economic context through competencies drawn
from the integration of strategy, management and accounting.”

Institute Motto
STHATAT HegTH T From ignorance, lead me to truth
THAHAT SR ITHT From darkness, lead me to light
HAHAHT THT From death, lead me to immortality
35 o AT e Peace, Peace, Peace

Behind Every Successful Business Decision, there is always a CMA



HCMA

PRACTICAL GUIDE FOR

ncome [ax
-Filing of IR

THE INSTITUTE OF
COST ACCOUNTANTS OF INDIA

Headquarters:
CMA Bhawan, 3, Institutional Area, Lodhi Road, New Delhi - 110003

Kolkata Office:
CMA Bhawan, 12, Sudder Street, Kolkata - 700016

Behind Every Successful Business Decision, there is always a CMA






Practical Guide for Income Tax e-Filing of ITR

Index

Provision relating to filing of return due dates
Mode of filing return

Applicability of different income tax return forms
Introduction to income tax portal

Registration of PAN in the portal

General functionalities available in the portal
Viewing AlIS and its importance

Process of e-payment

Online tax calculators

File ITR-1 (Sahaj) Online User Manual
Verification of submitted ITR

Know your ITR status user manual

Know your refund status manual

Overview of ITR forms applicable to an individual or HUF
Return of income by Non-resident individual
Return of income by LLP

Return of income by domestic company

Return of income by foreign company

Page -3
Page -6
Page - 10
Page - 11
Page -13
Page -19
Page - 50
Page - 56
Page - 62
Page - 68
Page - 90
Page - 112
Page - 119
Page - 125
Page - 127
Page - 128
Page - 129

Page - 130

The Institute of Cost Accountants of India 1|Page



Practical Guide for Income Tax e-Filing of ITR

The Institute of Cost Accountants of India 2|Page



Practical Guide for Income Tax e-Filing of ITR

Provision relating to filing of return due
dates

Section 139 - Filing of Income Tax Returns (ITR)

Section 139 of the Income Tax Act sets the rules on when and who should file an income tax return (ITR).
It applies to companies, individuals, firms, and other entities, specifying mandatory filing requirements,
due dates, penalties, exemptions, and provisions for revised or updated returns.

1. Who is Required to File an ITR?
The law mandates certain persons/entities to file an ITR on or before the due date:
(A) Mandatory Filing of Returns
e Companies & Firms — Every company and firm must file an ITR regardless of profit or loss.
e Individuals & Other Entities —If the total income exceeds the tax-free limit, filing is mandatory.
(B) Special Cases

Even if a person's total income is below the taxable threshold, they may still have to file an ITR based on
certain financial activities. These include:

1. Owningacar: If you own a motor vehicle (except a two-wheeler), filing is required.

2. High electricity consumption: Spending 50,000 or more on electricity in a year makes filing
mandatory.

3. Foreign travel: If you've incurred expenses for foreign travel, even if your income is below the
limit, you must file.

4. Credit card ownership: Holding a credit card (not an add-on card) makes you liable to file.

5.  Membership in luxury clubs: Being a member of a club where the entrance fee is 25,000 or more
requires tax filing.

6. Large deposits & expenditures:
o Depositing X1 crore or more in current accounts in a year.
o Spending X2 lakh or more on foreign travel.

o Spending X1 lakh or more on electricity consumption.
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2. Due Dates for Filing

The deadline to file an ITR depends on the category of thefiler:

Category Due Date

Companies & audited entities October 31 (assessment year)
Individuals & other taxpayers July 31 (assessment year)
International transactions or transfer pricing cases November 30

3. Filing Options & Procedures

Taxpayers can file returns electronically using the prescribed forms and must ensure the data is correctly
entered and verified. Certain entities also need to furnish details like:

e Financial assets held abroad (for residents).

e Bankaccounts, expenditures, and tax credits in prescribed formats.

4. Handling Losses & Revised Returns

If assessee incurs losses in business or investments, filing an ITR ensures that the losses can be carried
forward to future years for tax adjustments.

e Mistakes in ITR? Assessee can revise your return if errors are found, but only before the
assessment is finalized.

5. Late Filing & Penalties
If assessee fail to file an ITR by the due date, you may face:
e Interestis liable to be paid on unpaid taxes.
e Late filing fees under Section 234F, which can go up to X10,000.

e Loss of certain tax benefits, like carrying forward losses.

6. Updated Returns —Section 139(8A)

Sometimes, taxpayers discover errors or missing income in their already filed returns. To fix this, they can
update their return within 24 months after the financial year ends.
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Exceptions to Updating Returns:
Assessee cannot file an updated return if:
e The return reduces tax liability or increases refund.
e Assesseeis under investigation or search operations.

e Prosecution is pending for tax fraud.

7. Rectification of Defective Returns

The Assessing Officer may reject a return if it is incorrect or incomplete. If notified, taxpayers have 15 days
to rectify errors; otherwise, the return becomes invalid.

Key Takeaways
e Every company & firm must file an ITR.

e Individuals mustfile if theirincome exceeds the exemption limit, or they fall under special financial
categories.

e Late filing attracts penalties & interest.
e Losses can be carried forward if reported properly.

e Updated returns allow corrections, but certain restrictions apply.
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Mode of filing return

e-Filing of ITR
The user can file the Income Tax Return (ITR) in two modes:

1. Offline: Download the applicable ITR, fill the form, save the generated JSON file and then upload
it.

To e-File the ITR using the upload JSON method, the user must download either of the following
ITR utility:

e Common offline utility (ITR-1to4) and ITR5, 6, 7 separately
e  Excel utility (ITR-1to ITR-7).
Perform the following steps to download the Utility, then to generate and Upload the JSON:

1. Go to the Income Tax e-Filing portal https://www.incometax.gov.in/iec/foportal/

2. Download the applicable ITR utility from 'Downloads >Income Tax Return. Utility for MAC
is available, separately.

3. Extract the downloaded utility ZIP file and Open the Utility from the extracted folder.
4. Step for JSON Utility

¢ Run the utility and click on “Continue” button

® Go to returns >File return, then user can perform following activity

1. Download Pre-filled data.

2. Import Pre-filled data- Enter PAN and select assessment year and attached Pre-filled JSON
data and click on “Procced”. Click on file return > Continue >Select ITR Form and proceed with
ITR form.

3. Import draft ITR filled in Online mode or import JSON generated from Excel/HTML utility
Note:

Validate all the tabs or confirm the calculation of each page of the ITR form and Calculate the Tax.
Preview the Return and proceed to validation and get zero error
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5. Login to e-Filing portal by entering user ID (PAN), and Password, or directly upload the JSON
from utility and simultaneously e-verify the return or e-verify later on.

6. Choose any one of the following option to verify the Income Tax Return:
(a) E-verify now, further options are available
o | would like to verify using OTP on mobile number registered with Aadhaar
o | would like to verify using Digital Signature Certificate (DSC)
o Generate electronic verification code (EVC)
o Through Net Banking
o Through Bank Account
o Through Demat Account

o | already have an Electronic Verification Code (EVC)

O

| already have an OTP on Mobile number registered with Aadhaar
(b) e-verify later
(c) e-verify via ITR-V.

o ITR-V to send through speed post to "Centralized Processing Center, Income Tax
Department, Bengaluru —560500".

On choosing

o DSC as verification option: - Attach the signature file generated from DSC
management utility.

o Aadhaar OTP as verification option: - Enter the Aadhaar OTP received in the
mobile number registered with UIDAL.

o EVC through Bank account, Demat account or Bank ATM as verification option: -
Enter the EVC received in the mobile number registered with Bank or Demat
Account respectively.

o Other two verification options, the ITR will be submitted but the process of filing
the ITRsis not complete until it is verified. The submitted ITR should be e-Verified
later after login to e-filing portal by using ID and password ' e-file >Income Tax
Returns > e-Verify Return' option or without login to from home page, click on e-
verify return and enter PAN, Assessment year, acknowledgement Number and
mobile number and click on continue button or the signed ITR-V should be sent
to CPC, Bengaluru.
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Steps for generating and Upload the JSON, file through Excel utility

1.

8.
9.

Go to https://www.incometax.gov.in/iec/foportal/downloads/income-tax-returns
Download excel utility( ITR 1 to ITR 7) after selection of assessment year

Extract the zip file
Right click and utility and go to properties> click on Unlock and apply

After unlocking excel utility fill the data by manual or Import JSON file or import prefill
data.

Validate all tab and calculate tax
After Validation generate the JSON and upload to e-filing portal

Login by using ID and password and go to income tax return>Select Assessment
year>Select offline >Select return type>Select ITR Type, then click on continue button

Attach JSON file and click on Proceed to verification

Verification method will be same as discussed earlier.

2.0nline: Enter the relevant data directly online at e-filing portal and submit it.

1.

2.

Go to the Income Tax e-Filing portal, https://www.incometax.gov.in/iec/foportal/

Login to e-Filing portal by entering user ID (PAN), and check “Please confirm your secure
accesss” message displayed above then enter password and then click on “Continue”.

Go to 'e-File'> 'Income Tax Returns>File Income Tax Return' ink.
On Income Tax Return Page:

= Select 'Assessment Year'

= Select Online in Select Mode of Filing

= Click on Start Filing

= Select Type of assesee and click on “Continue”

= Click on “Start New Filing”

= Select from “Individuals/HUF/Others”

= Select 'ITR Form’

= Click on proceed

= Click on “Let’s get Started
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= Select applicable option from “Are you filing Income Tax Return any of the
following reason?”

= (Click on Continue button

5. Read the Instructions carefully and Fill all the applicable and mandatory fields of the
Online ITR Form.

6. After confirmation of all tab, click on “Proceed”.

7. Click on “Preview return” check out the first check box and click on “Proceed to
preview”. ITR form can be downloaded or take print out.

8. Click on “Proceed to validation” The error list will be displayed, resolve the error so get
zero error and click on “Proceed to verification”.

9. E-Verification process shall be same as offline method as discussed above.

Note: In case ITR filing is incomplete and re login then, user can resume the ITR, which was saved
draft, as earlier

Choose the appropriate Verification option as below
(a) E- verify now, further options are available

o | would like to verify using OTP on mobile number registered with Aadhaar
o | would like to verify using a Digital Signature Certificate (DSC)

o Generate electronic verification code (EVC)

o Through Net Banking

o Through Bank Account

o Through Demat Account

o lalready have an Electronic Verification Code (EVC)

o lalready have an OTP on Mobile number registered with Aadhaar

(b) e-verify later

(c) e-verify via ITR-V.

Note -After login to e-filing portal by using ID and password ' e-file >Income Tax Returns > e-
Verify Return' option or without login to from home page, click on e- verify return and enter
PAN, Assessment year, Acknowledgement Number and mobile number and click on continue
button or the signed ITR-V should be sent to Centralized Processing Center, Income Tax
Department, Bengaluru — 560500" by speed post.

The Institute of Cost Accountants of India 9|Page



Practical Guide for Income Tax e-Filing of ITR

Applicability of different income tax
return forms

Return Form

Brief Description

ITR-1

Also known as SAHAJ is applicable to resident other than not ordinarily resident)
having total income up to Rs.50 lakh, having Income from Salaries, one house
property, other sources (Interest etc.), and agricultural income up to Rs.5000

ITR-2

It is applicable to an individual or an Hindu Undivided Family not having income
chargeable to income-tax under the head “Profits or gains of business or
profession”

ITR-3

It is applicable to an individual or a Hindu Undivided Family who has any income
chargeable to tax under the head business or profession

ITR-4

Also known as SUGAM is applicable Individuals, HUFs and Firms (other than LLP)
being a resident having total income upto Rs.50 lakh and having income from
business and profession which is computed under sections

44AD, 44ADA or 44AE.

ITR-5

This Form can be used by a person being a firm, LLP, AOP, BOI, artificial juridical
person referred to in section 2(31)(vii), cooperative society and local authority.
However, a person who is required to file the return of income under section
139(4A) or 139(4B) or 139(4C) or 139(4D) shall not use this form (i.e., trusts,
political parties, institutions, colleges)

ITR-6

It is applicable to a company, other than a company claiming exemption
under section 11 (exemption under section 11 can be claimed by
charitable/religious trust).

ITR-7

It is applicable to a persons including companies who are required to furnish
return under section 139(4A) or section 139(4B) or section 139(4C) or section
139(4D) (i.e., trusts, political parties, institutions, colleges).

ITR-V

It is the acknowledgement of filing the return of income.

The Institute of Cost Accountants of India 10 |Page




Practical Guide for Income Tax e-Filing of ITR

Introduction to Income Tax Portal

https://www.incometax.gov.in is the official portal of Income Tax Department, Ministry of Finance,
Government of India. The portal has been developed as a Mission Mode Project under the
National E-Governance Plan. The objective of this portal is to provide a single window access to
the income tax related services for taxpayers and other stakeholders.

The Income Tax Department is committed to ensuring that the Portal is accessible to all users
irrespective of device type in use, technology or ability. It has been built with the objective of
providing maximum accessibility and usability toits users. This Portal may be viewed from a variety
of devices such as Desktop / Laptop computers, web-enabled mobile devices, etc. The Department
also aims to be standards compliant and follow principles of usability and universal design, to
assist users of this Portal. This Portal is designed to meet Guidelines for Indian Government
Websites and adheres to level A of the Web Content Accessibility Guidelines (WCAG) 2.0 laid down
by the World Wide Web Consortium (W3C). However, users are cautioned that in case of any
untoward event the Department reserves the right to adjust, stop or revamp the functioning of
this Portal and/or disable access or log-in functionality of any users in the interest of the safety
and quality of this Portal and its users.

Features:

1. Icons: Text has been supplemented with icons, wherever appropriate to enable users with
learning disabilities to understand the information easily. Icons have been provided along with
text labels for key navigation options as well as important features, such as print, email, etc.

2. ldentification of file type and size: Information about alternate file types, such as PDF along
with the file size has been provided within the link text to help users identify the same. In
addition, icons for different file types have been provided with the links. This helps users in
deciding whether they wish to access the link. For example, if a link opens a PDF file, the link
text specifies its file size and file type.

3. Headings: The Web page content is organized using appropriate headings and sub-headings
that provide a readable structure. H1 indicates the main heading, whereas H2 indicates a sub-
heading.

4. Titles: An appropriate name for each Web page is specified that helps one to understand the
page content easily.

5. Alternate Text: A brief description of an image is provided for users with visual disabilities. If

you are using a browser that supports only text or have turned off the image display, you can
still know what the image is all about by reading the alternate textin the absence of an image.
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Explicit form of label association: A label is linked to its respective control, such as text box,
checkbox, radio button, and drop-down list. This enables the assistive devices to identify the
labels for the controls on a form.

Form instructions and errors: Instruction text and error messages for forms are displayed
dynamically, i.e., while the user is navigating the form and filling up the form.

Consistent navigation mechanism: Consistent means of navigation and style of presentation
throughout the Website have been incorporated. ¢ Keyboard Support: The website can be
browsed using a keyboard by pressing the Tab and Shift + Tab keys.

Customised text size: The size of the text on the Web pages can be changed either through
the browser or, through the Accessibility Options page or by clicking on the text sizing icons
present at the top of each page. Adjust contrast scheme: The website provides facility to
enable users with visual impairments, such color blindness to view the web page information
with ease. Facility available for changing the contrast of the web pages.
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Registration of PAN in the portal

Register for e-Filing (Taxpayer) User Manual
(Source: www.incometax.gov.in)

1. Overview

This pre-login service is available to all taxpayers (except Companies) who want to register on and

access the e-Filing portal. The Registration service enables the taxpayer to access and track all tax-
related activities.

2. Prerequisites for availing this service
e Valid and active PAN
e Valid Mobile Number
e Valid email ID

3. Step-by-Step Guide

Step 1: Go to the e-Filing portal homepage, click Register.

e

(%) e-Filing E
Home Individual/HUF ~ Company ~ Non-Company - Tax Professionals & Others ~ Downloads Help
Login Know about your User ID

¢« Back

External D
For CA, Tax Deductor and Tax Collector, ERI admin and user, ITDREIN

af

The Institute of Cost Accountants of India 13 |Page



%)

)
15
3 ry

S
S
oA
%

I‘-"'c%;' 2\

g | B

I"“\:{‘l}\ ’ig»"‘l

A

Practical Guide for Income Tax e-Filingof ITR ~ E=iid==

Step 2: Enter your PAN under Register as a Taxpayer option and click Validate. In case the PAN is
already registered or invalid, an error message is displayed.

() e-iing . . o T
P T
Home IndividualHUF ~ Company ~ Non-Company ~ Tax Professionals & Others ~
Get Started

Register and find all your tax data in a single secure platform!

Let's get started
Taxpayer

| o ml
@ Success : PAN validate essf

Please confirm if you want 10 register as ‘Individual

T

Step 3: Enter all the mandatory details including Name, DOB / DOI, Gender (if applicable)
and Residential Status as per your PAN on the Basic Details page and click Continue.

Using the Portal Related Sites ITD Mobile App

The Institute of Cost Accountants of India 14 |Page
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Step 4: After PAN is validated, the Contact Details page appears for individual taxpayers. Enter
your Contact Details including Primary Mobile Number, email ID and Address. Click Continue.

@, YK
= s
Registering as - Individual

PP

Contact Details

© PleaseNote

Postal Address details

Step 5: Two separate OTPs are sent to the primary mobile number and email ID mentioned in
Step 5. Enter the separate 6 digit OTPs received on the mobile number and email ID and
click Continue.

:
fxr

Registering as - Individual

Enter OTP

«©

(]
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Note:
e OTP will be valid for 15 minutes only.
e You have 3 attempts to enter the correct OTP.
e The OTP expiry countdown timer on screen tells you when the OTP will expire.

e On clicking Resend OTP, a new OTP will be generated and sent.

Step 6: Edit the details in the page if necessary and click Confirm.

3 . G fax »
S

Basic Details

Contact Details
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in both the Set

desired password

Step 7: On the Set Password page, enter vyour
Password and Confirm Password textboxes. Enter your personalized message and click Register.

(@), sing
A T

Secure your Account

Note:
Do not click Refresh or Back.
While entering your new password, be careful of the password policy:

[ ]
It should be at least 8 characters and at most 14 characters.

o]
It should include both uppercase and lowercase letters.

O
It should contain a number.

@]
It should have a special character (e.g. @#5%).

@)

The Institute of Cost Accountants of India
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Step 8: When you are successfully registered, click Proceed to Login to begin the login process.

s@
e

Tax Professonais & Others

: -9 Registered successfully!
:
| Thank you for registe
Your Transac

ing with e Fikng
v - FOS000000185220

saction i€

Your e-Filing portal User ID is JIOPP1007P

Note: Login to the e-Filing portal and update your profile to access all the available services.
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General functionalities available in the
portal

Dashboard and Worklist (Taxpayer) User Manual

(Source: www.incometax.gov.in)
1. Overview

This service is available to taxpayers registered on the e-Filing portal (post-login). The e-Filing
Dashboard shows a summarized view of:

e A taxpayer's profile, statistics and other activities on the portal (e.g., IT Return / Form,
Grievance Filing)

e Links to different Income Tax related services for a registered user
2. Prerequisites for availing this service

e Registered user on the e-Filing portal with valid user ID and password
3. Step-by-Step Guide
3.1 Access the Dashboard

Step 1: Log in to the e-Filing portal using your user ID and password.

-'2 i ;
C" &-Filing woytere pyimo _ % Call Us @ English A - S ) Register
Income Tax Department, Government of India

Home Individual/HUF v Company v Non-Company v Tax Professionals & Others v Downloads v Help

One-stop solution
for all your tax needs

With our smart and 100% secure systems, you just have to
verify and submit your pre-filled returns. It's so simple, and
absolutely free.

File Your Tax Return

. >

Our Services Our Success Enablers News & e-Campaigns How it Works Taxpayer Voices Our Committed Taxpayers ‘ Chatbot
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Step 2: After logging in, you will be taken to the e-Filing Dashboard. View the information available
upfront on the e-Filing Dashboard.

Y} e-Filing

Dashboard e-File Authorised Partners +

Services - Pending Actions «

ABC

Note:

Welcome Back, ABC!

ZNLPPS191M

+91 Bgvaagg

ABC@email.com
Logged in As

Self

Profile : 89% Completed

Contact Details Update
8ank Account Update
Link A3dhaar to PAN Link
Your account is not Secure Account

secure with evault

Certificate of Appeeciation

View Certificate

Total Outstanding Demand Nill
Activity Log View All
Last log out Mar 22,20 7

LastlogIn Ma

Last download

Last Upload

W indin sovin () B e:»

File your return for the year ended on 31-Mar-2021

For Assessment Year 01-Apr-2021 to 31-Mar-2022

> Tax Deposit
Last 3 years Returns
Pending Actions
> Recent Forms Filed

Grievances

ot 1Site Map | Bre

g

The Institute of Cost Accountants of India

If your mandatory profile details are not updated, you will be prompted to fill them on
logging in.

If you choose to update your details when prompted, you will be taken to the Dashboard
after you submit your details.

If you choose to not update your details when prompted, you will be taken to the
Dashboard directly. You may update your details later.
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3.2 Taxpayer Dashboard

The taxpayer dashboard consists of the following sections:

1. Profile Snapshot: This section contains your name, profile photo, PAN, primary mobile number,
and primary email ID. These fields are pre-filled from My Profile.

4
- 8-Filing asymaes

Dashboard eFile - Authorised Partners - Services Pending Actions + Grievances -

Welcome Back, ABC! File your return for the year ended on 31-Mar-2021
ZNLPPS191M For Assessment Year 01-Apr-2021 to 31-Mar-2022
+91 BEFHEE
Logged in As
Self - > Tax Deposit

Profile : 8% Completed

> Last 3 years Returns

Contact Details Update
Bank Account Update
Link Aadhaar to PAN Link > Pending Actions
Your accountis not Secure Account

secure with e-vault

> Recent Forms Filed
Certificate of Appreciation

S5 View Cetificate

> Grievances

2. User Role: This section shows your role for the logged in PAN. The default status will be Self.
Other statuses which can be displayed (depending on applicability) are as follows:

e Legal heir

e Guardian

o Agent

e Trustee

e Receiver

e Executor

e Official Liquidator or Resolution Professional
e Designated Principal Officer

e (On account of) Succession or Merger or Amalgamation or Takeover of Business or
Profession

e Non-Resident

e Estate of Insolvent
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@ English v saxr 0 REC

Dashboard eFile « Authorised Partners - - Pending Actions Grievances ~

Welcome Back, ABC! File your return for the year ended on 31-Mar-2021
ZNLPPS191M For Assessment Year 01-Apr-2021 to 31-Mar-2022
+91 Bag
Logged in As
Self - > Tax Deposit

Profile : 80% Comgleted

> Last 3 years Returns

Contact Details Update
Bank Account Update
Link &3dhaar 1o PAN Uik > Pending Actions Bl
Your account is not Secure Account

secure with e-vault

> Recent Forms Filed
Certificate of Appreciation

A View Certificate

> Grievances

Note:

e If you are a representative for more than one category, there will be another dropdown
foryour other role.

e You will be able to view only those roles for which you act as a representative.

e If you land on another role's Dashboard, click Go back to Self-Dashboard to your own
Dashboard.

3. Contact Details: On clicking Update, you will be taken to My Profile > Contact Details (editable)
page.

{8 e-Filing e
S T D e T

Authorised Partners - - Pending Actions. - Grievances -

Welcome Back, ABC! File your return for the year ended on 31-Mar-2021
ZNLPPS191M For Assessment Year 01-Apr-2021 to 31-Mar-2022
+97 BBwwE 88
Logged in As
Self . > Tax Deposit

Profile : 80% Completed

I > Last 3 years Returns
Contact Details Update
Bank Account Update
Uink Asdhaar to PAN Link > Pending Actions
YOUr BICOUNE IS AOL Secure Account

secure with e-vaull

> Recent Forms Filed
., Certificate of Appreciation

¢ View Certificate

> Grievances
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Practical Guide for Income Tax e-Filingof ITR ~ E=8i#=

4. Bank Account: This section will be shown only if you have not validated your bank account. On
clicking Update, you will be taken to My Profile > My Bank Account (editable) page.

'S A P | | .
il Lealusy | @Englsn | £Ba | O Amc

Dashboard eFile - Authorised Partners - - Pending Actions

Grievances -

Welcome Back, ABC! File your return for the year ended on 31-Mar-2021
ZNLPPS191M For Assessment Year 01-Apr-2021 to 31-Mar-2022
+91 B@reregg
Logged in As
Self . > Tax Deposit

Profile : 80% Compléted

> Last 3 years Returns

Contact Details. Update
Bank Account Update I
Link &adhaar to PAN Link

> Pending Actions E

Your account is not Secure Account
secure with e-vault

> Recent Forms Filed
=, Certificate of Appreciation

b View Certificate

> Grievances

5. Link Aadhaar to PAN: You will see either of the following options, depending on whether you
have linked your Aadhaar to PAN:

e Link (if you have not linked Aadhaar and PAN): You will view the Link Aadhaar page if you
have not yet submitted a request for linking Aadhaar.

e Link Aadhaar Status (if you have linked Aadhaar and PAN): You will view the Link

Aadhaar Status page if you have submitted a request for linking Aadhaar, and the
validation is pending, or the linking has failed.

() e-Filing smesn

aill L v | @ English v T aBC v
come Tas Dagar e Geveoged 9/ 34 ~ b & English A 4 Individual

Dashboard eFile - Authorised Partners - Services ~ Pending Actions -

Grievances -

Welcome Back, ABC! File your return for the year ended on 31-Mar-2021
ZNLPPEI91M For Assessment Year 01-Apr-2021 to 31-Mar-2022
+97 BBrrvwEgg
Logged in As
Self . > Tax Deposit

Profile : 80% Completed

> Last 3 years Returns

Contact Details. Update
Bank Account Update
Link A3dhaar 1o PAN Uik I > Pending Actions Bl
Your accountis not Secure Account

secure with e-vault

> Recent Forms Filed
-, Certificate of Appreciation

& View Certificate

> Grievances
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6. e-Filing Vault Higher Security: This feature tells you the level of security your account has, and
displays it as the following, depending on your level of security:

e Your account is not secure: This message is displayed if you have not opted forany higher
security option. On clicking Secure Account, you will be taken to the e-Filing Vault Higher
Security page.

e Your account is partially secure: This message is displayed if you have opted for a higher
security option only for either Login or for Reset Password services. On clicking Secure
Account, you will be taken to the e-Filing Vault Higher Security page.

e Your account is secured: This message is displayed if you have opted for a higher security
option for both Login or for Reset Password. On clicking Update Secure Options, you will
be taken to the e-Filing Vault Higher Security page.

i i Do, G o 8 - W English AEa e

:_ e-Filing A ' . T P ABC

Welcome Back, ABC! File your return for the year ended on 31-Mar-2021
ZNLPPS181M For Assessment Year 01-Apr-2021 to 31-Mar-2022
+91 BBHerrgg
Logged in A
Self . > Tax Deposit

> Last 3 years Returns

Uink > Pending Actions

> Recent Forms Filed

, Certificate of Appreciation

& View Certificate

> Grievances

Note: Itis recommended to secure your e-Filing account by using the e-Filing Vault Higher Security
service.
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Practical Guide for Income Tax e-Filing of ITR

7. Certificate of Appreciation (if any): This section will be shown only if you have a certificate of
appreciation awarded to you. On clicking View Certificate, the certificate will be displayed.

callUs ~ Benglon> | £BE O ABC

Services - Pending Actions « Grievances ~

Welcome Back, ABC! File your return for the year ended on 31-Mar-2021
ZNLPPSI91M For Assessment Year 01-Apr-2021 to 31-Mar-2022
+91 BaFrEg
Logged in As
Self - > Tax Deposit

Profile : 80% Complated

> Last 3 years Returns

Contoct Detaits Update
Bak Accout Update
ik Aachaie 10 PAN Uik > Pending Actions B
Your accountis not Secure Account

secure with evaull

> Recent Forms Filed
Certficate of Appreciation

View Certificate

> Grievances

8. Total Outstanding Demand: This is the summation of the outstanding amounts for all the AYs
where demand exists against your PAN. If you have no outstanding demand, this section will

show Nil as the amount. On clicking the amount, you will be taken to the Response to Outstanding
Amount page.

Pending Actions

Welcome Back, ABC! File your return for the year ended on 31-Mar-2021
ZNLPPS19TM For Assessment Year 01-Apr-2021 10 31-Mar2022
+91 Bariag
Logged in As
Self . > Tax Deposit

Profile : 80% Completed

> Last 3 years Returns

Contact Detais Update
Bank Account Update
Unk Aadhar to PAN Unk

> Pending Actions EJ

Secure Account

5 > Recent Forms Filed
Centficate of Appreciation

View Certificate

> Grievances

Total Outstanding Demand Nill

Activity Log View All

Last log out

Lastlog In Mas

Last download

Last Upload

'] Chatbot
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9. View Taxpayer Ledger: On clicking this section, you will view a new page with a running ledger
account of all tax debits and credits at a summarized and detailed level, for each FY and AY, for
different tax codes.

L, callus @ Englizh Py~ -\ (5}

@;} e-Filing anwhem anyime .
STy income Tax Dspariment, Governmantof nia picgponing ABC
14:34 Individual

Dashboard e-File v Authorised Partners Services v Pending Action ~ [l Grievances v Help

Welcome back, Hanz! File your return for the period ended on 31-Mar-2021

DTLPG9787E For Assessment Year 1-Apr-2021 to 31-Mar-2022

491 8gvkwawegg File Now
ABC@email.com
Logged in as

Self v
Tax Deposit E ih

@ Profile is upto-date

AY.201819 AY.2019-20
Contact Details Update DS ¥8218 210218
Bank account Update Advance Tax 21,500 $2,500

1,607
Link Aadhaar to PAN Link Self-assessment Tax 2800
Your account is not secure TOTAL 211,325 213518
with e-vault Secure Account
Certificate of Appreciation ~ Last 3 years' Returns = n
& # View certificate
[ rexebie income * Toxviabilty* [ Tax Deposined«

Total Outstanding Demand 220,000 400

335
2858
View Taxpayer Ledger
250
0 112
> @ 4events for today f o
[ 6 60 70
: = H
] 0

Income & Tax Calculator

Amount in crores (¥)

Ll

AY 201617 AY201718 AY 201819
Activity Log View All * a3 per the latest order u/s<> sent 10 you
Last log out 26-Nov-2019, 5:30 pm
Lastlog in 26-Nov-2019, 215 pm
~ Pending Actions B View All
Last password change 26-Nov-2019. 317 pm

Pending for Acceptance  5daysago Submit Response J
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10. Activity Log: The activity log displays data related to last log in, log out, last upload and last
download. On clicking View All, a detailed activity log is displayed.

Pending Actions ~ SessionTime 0 730 8

Welcome Back, ABC! File your return for the year ended on 31-Mar-2021
ZNLPPS191M For Assessment Year 01-Apr-2021 1o 31-Mar-2022
+9] B8riiriegg
Logged in As
Self . > Tax Deposit

Profile : 80% Completed

> Last 3 years Returns

Contact Detais Update
Bank Account Update
Link Aachaar to PAN Link > Pending Actions
Your account s not Secure Account

secure with evault

5 :
Centficate of Appreciation Recent Forms Filed

View Certificate
> Grievances
Total Outstanding Demand Nill
Activity Log View All
Last log out Mar 2 21, 7:58:48 PM

Lastlog In Mar 22,2021, 7:58:48 PM

Last download
L

Last Upload
Uploa

W natagovin (o ) e‘» Feedback (Website Polcies /Accessibilty Statement Site Map | Browser Support Last reviewe e o At
@D oierictnin N S
yright © Income Tax Department, Ministry of Finance, Goverment o ndia. All Fights Reserved 4 P
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11. File Your Return: This section will be displayed if the return is yet to be filed for the current AY.
The content in this section changes depending on the status of filing your return. It tells you which
ITR you should file, the due date, and last date of filing for that particular AY as per the Income Tax
Department notification. On clicking File Now, you will view the File Income Tax Returns page.

) eFilng .
<o 1o Do ———— -

Welcome Back, ABC! File your return for the year ended on 31-Mar-2021
ZNLPPS191M For Assessment Year 01-Apr-2021 10 31-Mar-2022
+91 BaTHIIEg
Loggedin As
Self . > Tax Deposit

» Last 3 years Returns
Contact Details Update

Bank Account Update

Link Asdhaar to PAN Link 5> Pending Actions E

Secure Account

> Recent Forms Filed

»  Grievances

12. Your <AY> Filing Status: This section shows you the filing status once your return is filed for
the current AY. The following information is also available in this section:

e Refund Awaited: This amount will be equal to the refund estimated (by you) while filing
the return. Ifit is zero, then the amount displayed will be Nil. Once the return is processed
and accounted, this amount will be equal to the refund amount to be issued to you.

e Demand Estimated: This amount will be equal to the demand estimated by the system
while you file your return. If it is zero, then the amount displayed will be Nil. Once the
return is processed and accounted, this amount will be equal to the outstanding demand
amount against you for that AY.

e Return Status Process Graph: This graph will show four major steps related to return
lifecycle:

o Return filed on <date>

o Return verified on <date> (Note: Return verified date for offline mode will be the
date on which the ITR-V is acknowledged in the system.)

o Return processing (once the processing starts)

o Processing completion (Final outcome — No Demand No Refund / Demand
/ Refund)

e File Revised Return: You will be taken to the File Income Tax Return page.
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e Download Filed Return: On clicking this, you will be able to download the
Acknowledgement of the filed Form or the entire Form for the current AY.

o, . L callus ® english P - S )
’ } e-FI'Ing Anywharo Anytimo
-, —_— Session time
Income Tax Department, Government of India ABC

14:34 Indrvidual

Dashboard e-File « Authorised Partners Services v Pending Action Grievances ~ Help

Welcome back, Hanz! Assessment Year 2019-20 filing

DTLPG9787E
@ Filed successfully
491 8grrwaagg

ABC@email.com Note : We will process your filing and make sure it's completed at the earliest. Please find the

return processing status below.

Logged in as
Self v
Refund awaiting : ¥ 24,589 *
@ Profile is upto-date [N PN o
Status 1 Status 2 Status 3 Status n
Contact Details Update 11042019 21.Jul2019
Bank account Update

File revised retum
Link Aadhaar to PAN Liok 2 Dovniond Eied et * Subject o processing

Your account is not secure

with e-vault Secure Account
Tax Deposit B "
Certificate of Appreciation
b # View certificate
AY.201819 AY.201920
T0S %8218 10,218
Advance Tax 21,500 ¥2,500
Total Outstanding Demand ¥ 20,000 Self-assessment Tax 1,607 2800
TOTAL ®11,325 ®13518
View Taxpayer Ledger
v Last 3 years’ Returns = “
—
> @ 4events for today =
[ vexsble income * Taxtiabilty+ [ Tax Deposited +
]
Income & Tax Calculator ﬁ
= 400
o 350 335
Activity Log View All 285
£ i 285
Last log out 26-Nov-2019. 530 pm g
2%
Lastlog in 26-Nov-2019, 215 pm c
5 200
Last paseword change 26:Now2019,317 pm E = 1z
60 69 60 70
50
; i = I
0
AY 20167 AY201718 AY 201819
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13. Tax Deposit: This section expands in the same page when you click it. It shows tax deposit
details such as TDS, Advance Tax and Self-Assessment Tax of the current and previous AYs.

Y callus ® engiish [~ B

» T
@ } e-FI'Ing Anywharo Anytimo
O PR sttt st S Seasion time
ST Income Tax Dapartment, Government of India ¥ ABC
14:34 Indrvidual

Dashboard e-File « Authorised Partners Services v Pending Action Grievances ~ Help

Welcome back, Hanz! Assessment Year 2019-20 filing

DTLPG9787E
@ Filed successfully
491 8grrwaagg

ABC@email.com Note : We will process your filing and make sure it's completed at the earliest. Please find the

return processing status below.

Logged in as
Self v
Refund awaiting : ¥ 24,589 *
@ Profile is upto-date [N PN o
Status 1 Status 2 Status 3 Status n
Contact Details Update 112019 21.0ul2019
Bank account Update

File revised retum
Link Aadhaar to PAN Link [ 2 Dowiond Ehed Retien * Subject to processing

Your account is not secure

with e-vault Secure Account
Tax Deposit B "
Certificate of Appreciation
b # View certificate
AY.201819 AY.201920
T0S %8218 10,218
Advance Tax 21,500 ¥2,500
Total Outstanding Demand ¥ 20,000 Self-assessment Tax 1,607 2800
TOTAL ®11,325 ®13518
View Taxpayer Ledger
v Last 3 years’ Returns = “
—
> @ 4events for today =
[ vexsble income * Taxtiabilty+ [ Tax Deposited +
[—]
Income & Tax Calculator 123
= 400
Activity Log View All st = 335
£ 285
= a0
Last log out 26-Nov-2019. 530 pm g
2%
Lastlog in 26-Nov-2019, 215 pm <
5 200
Last paseword change 26:Now2019,317 pm E = 1z
60 69 60 70
50
; i =
0
AY 20167 AY201718 AY 201819
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14. Last 3 Years' Returns: This section expands in the same page when you click it. It shows the
returns filed by you forthe last 3 AYs in graphical format, which includes your taxable income, tax
liability and tax deposited as per your filed return.

%, callus ~ & English - £ @ A o3
e-FI|Ing Anywhare Anytime i
= L IHING Anywhora Anptime Session time AEC
Income Tax Department, Govemment of India N

14:34 Indwidual

Dashboard e-File ~ Authorised Partners ~ Services ~ Pending Action Grievances « Help

Welcome back, Hanz! Assessment Year 2019-20 filing

DTLPGY78TE
@ Filed successfully
401 BEwepg

ABC@email.com Note : We will process your filing and make sure it's completed at the earliest. Please find the

return processing status below.

Logged in as
Self ~
Refund awaiting : ¥ 24,589 *
@ Profile is upto-date [ P o
Status 1 Status 2 Status 3 Status n
Contact Details Update 11-Juk2019 21edulk2019
Bank account Update

File revised ret i g
Link Aadhaar to PAN Link :'Emse BRI (#rioad FHed Retifn « Subjeet 1o processing

Your account is not secure

with e-vault Secure Account
Tax Deposit E il
Certificate of Appreciation
& @ View certificate
AN 201819 AY. 201920
TOS ¥8218 Ti0.218
Advance Tax 21,500 22,500
Total Qutstanding Demand T 20,000 Selt-assessment Tax 1,607 2800
TOTAL T11.325 T13.518
View Taxpayer Ledger
~ Last 3 years' Returns = “

fill

> ) 4events for today

[l rasatie income TaxLiabily* [ Tax Deponited

=
Income & Tax Caleulator B
400
. 150
335
Activity Log View All - -
£ a0 285
Last log out 26-Mow-2019, 530 prm g
250
Lastlog in 26:-Now2019, 215 pm H
¥ 0
H 112
Last password change 26:-Now-2019, 317 pm £ 1o
. 8 s 70
. & -
o
A¥ 201617 AY201718 AY 201819

* a8 per the latest order w/a<- sent 1o you
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15. Pending Actions: This section expands in the same page when you click it. It shows all pending
work items (in descending order) under the following categories from your Worklist. For example:

e Forms Pending for Acceptance: On clicking Submit Response, you will be taken to this
page on your Worklist.

e Refunds Remain Unpaid: On clicking Refund Reissue, you will be taken to this page onyour
Worklist.

e Response to Outstanding Demand: On clicking Submit Response, you will be taken to this
page on your Worklist.

e Pending for e-Verification: On clicking e-Verify, you will be taken to this page on your
Worklist.

Note: If a particular category is not applicable to you, that category will not be shown.

View All hyperlink: On clicking this hyperlink, you will be taken to your Worklist.

> Last 3 years Returns

v Pending Actions Bl View All

Forms Pending for Acceptance [IIXETES .
Total Outstanding Demand Nill . Submit Response

Activity Log View All
> Recent Forms Filed

> Grievances

e eedback [Website Policles |Accessibility Statement |Site Map | Browser Suy t t s Mar
W an gov.in [t e’» ' Y P 2 Chatbot
& A : 0 4
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16. Recent Forms Filed: This section expands in the same page when you click it. It shows details
of the last four Forms filed by you (Form names, descriptions and filing dates) in descending order.
On clicking View All, you will be taken to the View Filed Forms page.

4 =
aa - . ® en I )
- > Last 3 years Returns
Certificate of Appreciation
View Certificate o .
> Pending Actions EJ
Total Outstanding Demand Nill .
@ ! v Recent Forms Filed View All
2-Oct-
Activity Log View Al
Last log out Mar 23, 2021, 1:58:54 PM
Last log In Mar 23, 2021, 1:58:54 PM
Last download
Dowmioade
Last Upload Sep-2
L
i |

g tndia.govin () D e:» Feadback IWebsite Policies |Accessibility Statement Site Map | Browser Support Last reviewed and update on - 23-Mar ¢ chawor |
aionlporal ofds N

17. Grievances: This section expands in the same page when you click it. Grievance details will be
shown forthe past two years only. On clicking the Total Grievance count, details of the grievances
will be displayed.

. @& AB A [
> Last 3 years Returns
Certificate of Appreciation
View Certificate s %
> Pending Actions B
Total Outstanding Demand Nill .
3 > Recent Forms Filed
Activity Loy View All 5
ytog v Grievances
Last log out Mar 23, 2021, 1:58:54 PM
Last log In Mar 23, 2021, 1:58:54 PM = n
Last download Total Grievance Raised Resolved Unresolved
Downloaded form
Last Upload
L

)

N -
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The Menu Bar

Apart from the Dashboard, the menu bar for taxpayers has the following menu items:

} e-Filing s

. CallUs v @ English v N ¢ ABC
<ot T Dosarment Gavemmentof 3 v & English ABA o

Dashboard e-File ~ Authorised Partners ~ Services - Pending Actions ~

Grievances

Dashboard

e e-File: It provides links to file / view returns and forms and e-Pay tax.

e Authorized Partners: It provides links to add your CA, ERI or TRP.

e Services: It provides links to various services available to all registered users.

e Pending Actions: It provides links to the Worklist, e-Proceedings and Compliance.
e Grievances: It provides links to create tickets / grievances and view their status.

e Help: This is available both pre- and post-login. It provides guidance on topics related to
e-Filing for all users (registered or not).

3.2 The e-File Menu

e-File has the following options:

(2 eFilingsy.
he2A

bl o i e 28 L Call Us v @ English v c@ A il N
e o Dt oo 408 D English Aax | o %

eFile ~

SessionTime 1 223 0

Dashboard Income Tax Returns File Income Tax Retum

View Filed Returns

Income Tax Forms >
E-Verify Retum
P Y

Welcome F EPrTex Mar-2021

ZNL  Submit Tax Evasion Petition Or Benami VIR 2085 022

491 Property Holding

T . Download Pre-Filled JSON
Logged in As

Self v > Tax Deposit
Profile : 80% Completed
—_—
> Last 3 years Returns
Contact Details Update
Link Aadhaar to PAN Link Aadhaar Status e
i i 2
P —" > Pending Actions d
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Income Tax Returns

o

File Income Tax Return: It takes you to the File Income Tax Return page, which
allows you to file your Income Tax Returns.

View Filed Returns: It takes you to the View Filed Returns page, where you can

view all the returns you have filed.

e-Verify Return: It takes you to the e-Verify Return page, which allows you to e-
Verify your filed Income Tax Returns.

View Form 26AS: It takes you to the TDS-CPC website. You will be able to view
your Form 26 AS in the external website.

Download Pre-filled JSON: It takes you to the Download Pre-filled JSON page,
where you can download your pre-filled JSON.

ABC

ey il krysenro Aryre
&SL:!EN—‘«—: - & i £@x 0

| e F File Income Tox Forms

View Filed Forms.

Welcome k  EFsr Tox Mar-2021
TSFI  Submit Tax Evasion Petition Ot Benam: « Assessment Year 01-Apr-2021 to 31-Mar2022
+91  Property Holding
i
Log
Self v Tax Deposit

> Last 3 years Returns

> Pending Actions [l

> Recent Forms Filed

Income Tax Forms

@)

@)

File Income Tax Forms: It takes you to the File Income Tax Forms page, which
allows you to file an Income Tax Form.

View Filed Forms: It takes you to the View Filed Forms page, where you can view
the forms you have filed.

e-Pay Tax: On clicking e-Pay Tax, you are taken to the e-Pay Tax page.

Submit Tax Evasion Petition or Benami Property Holding: It takes you to the page where
you can avail the Tax Evasion Petition service.
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3.3 The Authorized Partners Menu

My E-Return Intermediary (ERI)

My Chartered Accountant (CA)

Welcome Back, ABC 1e year ended on 31-Mar 2021
Register As Representative Assessee

ZNLPPS191M 1-Apr-2021 1o 31-Mar-2022
} Register To Act On Behalf Of Another

Person

LoggedInAs Authorize Another Person To Act On Behalf

self of Self

Profile : 80% Completed

> Last 3 years Returns

Contact Details Update
Link Aadhaar to PAN Link Aadhaar Status
5 . .
e S, Pending Actions
secure with e-vault
Certificate of Appreciation > Recent Forms Filed E
View Certificate ‘

The Authorized Partners menu has the following options:

e My e-Return Intermediary (ERI): It takes you to the My ERI page, where you can view and
avail services related to your ERI.

e My Chartered Accountant (CA): It takes you to the My CA page, where you can view and
avail services related to your CA.

e Register as Representative Assessee: It takes you to the service where you can register to
be someone’s Representative Asssessee.

e Register To Act On Behalf Of Another Person: It takes you to the service where you can
register to act on behalf of another person.

e Authorize Another Person To Act On Behalf Of Self: It takes you to the service where you
can authorize another person to act on your behalf.
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3.4 The Services Menu

Welcome Back, ABC

ZNLPP5191M
497 BE*Eg
ABC@email.com

Logged in As

Self

Profile : 80% Completed

Contact Details Update

Link Aadhaar to PAN Link Aadhaar Status

Your account is not Secure Account

secure with e-vault

ETTUTE o

Practical Guide for Income Tax e-Filing of ITR ~ E#ii=s]

L callus v @ English v ABQx o

Services ~ Pending Actions Grievances - Help SessionTime 1 215 3

Tax Credit Mismatch
Rectification

Refund Reissue 31-Mar-2021

12022
Condonation Request

Challan Corrections

Generate Electronic Verification Code
(EVC)

Manage ITD Reporting Entity Identification
Number (ITDREIN)

View/Download E-PAN

> Pending Actions Bl

i

The Services menu has the following options:

e Tax Credit Mismatch: It takes you to the Tax Credit Mismatch page, where you can view
the mismatch statuses of various tax credits TDS, TCS, Advance Tax, Self-Assessment Tax

etc.

e Rectification: It takes you to the Rectification page, where you can submit an application
forrectification request in respect of e-Filed Income Tax Returns.

e Refund Reissue: It takes you to the Refund Reissue page, where you can avail the Refund

Reissue service.

e Condonation Request: It takes you to the Condonation Request page, where you can avail
the Condonation Request service.

e Exempt PAN from Quoting Aadhaar in ITR: It takes you to the Exempt PAN from Quoting
Aadhaar in ITR page, where you can avail the service.

e Challan corrections: It takes you to the Challan corrections page, where you can avail the

challan corrections service.

e Generate Electronic Verification Code (EVC): It takes you to the Generate EVC page, where

you can avail the service.

e Manage ITD Reporting Entity Identification Number (ITDREIN): It takes you to the Manage
ITD Reporting Entity Identification Number (ITDREIN) page, where you can avail the

service.

e View/Download e-PAN: It takes you to the Instant e-PAN service, where you can view or

download your e-PAN.
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3.5 The Pending Actions Menu

SessionTime 0 9 1 0 3

Dashboard Worklist
Response To Outstanding Demand
Welcome Back, ABC File your returt  E-Proceedings
ZNLPP5191M For Assessment
Annual Information Statement
401 88wg

Logged in As P E-Verification

Self . > TaxDej

Prescribed Payment Modes E-Proceedings

Profile : 80% Completed DIN Authentication
> Last 3 years Returns

Contact Details Update

Link Aadhaar to PAN Link Aadhaar Status

oo eescan 0 Pending Actions )

secure with e-vault

The Pending Actions menu has the following options:

Worklist: It takes you to the Worklist service, where you can view and respond to pending
action items.

Response to Outstanding Demand: It takes you to the Response to Outstanding
Demand service, where you can respond to outstanding demand.

e-Proceedings: It takes you to the e-Proceedings service, where you can check all the
letters / notices / intimations issued by the Income Tax Department and respond to it.

Annual Information Statement: It takes you to the service where you canview your Annual

Information Statement.

Compliance Portal: It takes you to the Compliance Portal after the disclaimer of re-
direction to another website:

o e-Campaign: If you select e-Campaign, you will be taken to the e-Campaign
section on the Compliance Portal.

o e-Verification: If you select e-Verification, you will be taken to the e-Verification
section on the Compliance Portal.

o e-Proceedings: If you select e-Proceedings, you will be taken to the e-Proceedings
section on the Compliance Portal.

o DIN Authentication: If you select DIN Authentication, you will be taken to the DIN
Authentication section on the Compliance Portal.
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Reporting Portal: This option takes you to the Reporting Portal, where you can avail the
services on the external portal.

e Prescribed Payment Modes: This option takes you to the Prescribed Payment
Modes page.

3.6 The Grievances Menu

() o-Filing soyssenseyem ¥ . . e ABC
NSy ncom Tos epariment Govarmat o hda = Cal @ english KX o individual
Dashboard e-File « Authorised Partners + Services « Pending Actions + Grievances ~ Help SessionTime 0 8 1 3 8
Dashboard Submit Grievance
View Grievance Status
Welcome Back, ABC File your return for the year ended on 31-Mar-2021
ZNLPP5191M For Assessment Year 01-Apr-'2021 to 31-Mar-2022
+91 ggreegg
Logged in As
Self . > Tax Deposit

Profile : 80% Completed

> Last 3 years Returns

Contact Details Update
Link Aadhaar to PAN Link Aadhaar Status e
" . 3
Pending Actions 1 i
secure with e-vault

The Grievances menu has the following options:

Submit Grievance: It takes you to the Submit Grievance page that allows you to submit a
grievance.

Grievance Status: It takes you to the Grievance Status page, that allows you to view the
status of any grievance submitted by you previously.
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3.7 The Help Menu

The Help menu provides learning artefacts for all categories of users. You can access FAQs, user
manuals, videos, and other such materials in this section.

"y —
(‘::/, E-F'Ihng/.):a:‘ei:-:m 1 Call Us @ English - 1] Login m

Individual/HUF Company + Nor-Company ax 5 Downloads Halp

Home > Learn with Us
Learn with Us

Taxpayer +
e-Filing Services = Managing your Account
Managing your Account

» Change your Password
Managing your Profile
_ » Dashboard and Worklist (CA)
Filing your Return
Respanding to Notices .
» Dashboard and Worklist (DSIR)
Managing Partners

» Dashboard and Worklist (Taxpayer)
Working with Payments
Statutory Forms +

3 e-Filing Vault Higher Security

How to .. Videos

» Generate EVC
Social Media +

Da's & Dant's » Generate Static Password

Tips on Scanning Documents
» Login
List of Abbreviations
> Register Digital Signature Certificate
> Register for e-Filing (CA)
» Register for e-Filing (Company)
»  Register for e-Filing (ERI)
»  Register for e-Filing (External Agency)
»  Register for e-Filing (Tax Deductor and Collector)
» Register for e-Filing (Taxpayer)

»  Register for e-Filing (TIN 2.0 Stakeholders)

»  Reset your Password

The Institute of Cost Accountants of India 40 |Page



y e
pes
SR>

o sIN

\ %/
N
o3

! of"}ﬁ—

Practical Guide for Income Tax e-Filingof ITR ~ F==iid=3

3.8 Worklist

The Worklist enables all registered users to view the pending action items forthem, and actupon
them. Registered users include:

e Individual taxpayers (PAN)
e HUFs

e Other than Individual / HUFs (Company, Firm, Trust, AIP, AOP, BOI, Local Authority,
Government)

After logging in to the e-Filing portal, click the Pending Actions > Worklist. On the Worklist, you
will see For Your Action and For Your Information tabs.

For Your Action

The For Your Action tab contains pending items that you need to follow up on. On clicking any of
the pending actionitems, you will be taken to the respective e-Filing service. For individuals, HUFs
and other corporate users, the pending action items are as follows:

e Forms Pending for Acceptance: Inthis section, the forms uploaded by your CA is displayed,
for which acceptance is pending from you. Click Accept or Reject to take action.

ey Avatare A .
Adh, S - - kil L

Worklist 2
For Your Acti
Forms Pending for Acceptance (9) View All
Form 3CEB ® Pending Since : 138 Days

2017-18 Pending for Acceptance ITFO00000013540

Orighnel m

Chitra Khatri
@ 25Nov-2020 ! !

View Form Uploaded by CA ‘

@ 25-Nov-2020

View More

.
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e Refunds Remain Unpaid: In this section, the refunds whose status is Refund Failed
(refunds which are not yet paid to you) is displayed. Click Refund Reissue to take action.

Pending Actions -

Worklist

For Your Action For your Informati
Refunds Remain Unpaid (1)
Return Type: wealth tax Pending Since : 36 Days

2019-20 Submit Refund Re-lssue request TSFPA63408
\o. 100000080180809 Refund Re-lssue

5343434367576

18

W naicovin 0 & (@Y= Y= V=)

e ITDREIN Request: In this section, the ITDREIN Requests pending for activation from you is
displayed. Click Activate to take action.

(%) eFiing . F—— sEx | O

Pending Actions -

= Filter

Worklist

For Your Action For your Informati
ITDREIN Request (1)

Form 15CC ()  Pending Since : 40 Days

BURCB1111B.C0005 Pending for Activation

Upload and View

© o4reb2021

Pending requests to add you as Authorized Representative (1) &

Name of assesse Pending Since : 14 Days Response Due Date : 09-Mar-2021 '-
¢ Chatbot
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Pending for e-Verification / ITR-V not received/Rejected: In this section, details of your
ITRs pending for verification is displayed. Click e-Verify to take action.

) e-Filing

Worklist

For Your Action

Pending for e-Verification / ITR-V not received / Rejected (1)

ITR1 @  Pending Since: 112 Days

2019-20 Verify Return

DISPT1234U

Original
© 12uk2020

@ 15Jui2020

Approval and Modification of Tax Deductor and Collector Registration (For Organization
PAN): In this section, the TAN Registration requests pending forapproval is displayed.
o You can view or edit your primary contact details before taking action, by
clicking View / Edit Details.
o Click Approve or Reject to take action.

Worklist

= Filter
For Your Action

Approval / Modification of Tax Deductor and Collector Registration (2)

RNDLTD  Pending Since

76 Days

PNEP10028P

TAN Registration Approval
Pending for Approval

° 22-Feb-2021 ‘
° 28-Jan-2021

Regect

‘ View/Edit Details

. o
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e Pending requests to add you as Authorized Signatory (For Individual Taxpayers): In this
section, the Authorized Signatory requests pending for acceptance is displayed.
Click Accept or Reject to take action.

(%) e-Filing < .

Grievances -

Worklist = Fier

Pending requests to add you as Authorized Signatory (1) © View All
Name of assesse Pending Since : 1 Days Response Due Date
BPMPL7965M Pending for Acceptance Absent from India

8975642105 Accept
© 22Mar2021 userm@test com

Verification of
Return of Income

2021-22

Pending requests to add you as Authorized Representative (2) © View All ’
Chatbor

e Pending requests to add you as Authorized Representative (For Individual Taxpayers): In
this section, the Authorized Representative requests pending foracceptance is displayed.
Click Accept or Reject to take action.

=] ABAx o
For Your Act F
ITDREIN Request (1) View Al
Form 15CC ()  Pending Since : 40 Days Response Due Date - 11-Feb-2021
BURCB1111B.C0005 Pending for Activation

SpondandYion m

© o4Feb2021

Pending requests to add you as Authorized Representative (1) & View All
Name of assesse Pending Since - 14 Days Response Due Date : 09-Mar-2021
BPMPL7965M Pending for Acceptance 201617

@ o02:Mar2021 Original =
8975642105 -

<
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e |TR-V Received after Due Date: Inthis section, the list of ITR-V received after due date that
are pending for condonation request is displayed. Click Submit Condonation Request to
take action.

Lcallusv | @Englishv | A A @

' e-FiIing Anywhere Anytime
= Session time
Income Tax Department, Government of India o
14:34 Individual

Dashboard e-File v Authorised Partners v Services v Pending Action v Grievances v

Dashboard / Pending Action / Worklist

Worklist
For your Action For your Information
ITR-V Received after due date (5) View All

ITR-1  Pending Since: 1 Day

Submit Condonation Request
2017-18 PAN : BUGPA1234A

12-Jul-2018 e-Filing Acknowledgement Number : 100587270040618
Intimation received

Assessment Year

10-Jul-2018
Return Filed On

e Pending forFiling: In this section, the status of your forms pending for filing (i.e., which
have pending actions in your CA's Worklist) is displayed. Click File Form to take action.

X, callUs v @englshv | & B A @

T o-Filing ssere anie ‘
e N e Session time
Income Tax Department, Government of India v
1434 Individual

Dashboard e-File v Authorised Partners v Services v Pending Action ~ Grievances v

Dashboard / Pending Action / Worklist

Worklist
For your Action For your Information
Pending for filing (2) View All

15CA (i) Pending Since: 1 Day

File Form 15CA Part C
Form 15CB Acknowledgement no. : 1234567890

13-Jul-2018 A
Form 15CB Accepted by Assessee CAName : Rahul Goyal
201718 Transaction d - 3423453

Assessment Year 12-Jul-2018 Filing Type : Original
CA filed Form 15CB

Download Attachments
10-Jul-2018
Request Accepted by CA

05-Jul-2018
Form Assigned to CA

View Less
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For Your Information

The For Your Information tab contains important updates related to your action items. The items

can only be viewed (or downloaded), not actioned. For individuals, HUFs and other corporate
users, the information items are as follows:

Uploaded Form Details: In this section, the form requests sent to CA is displayed along
with the status and date.

Worklist

= Filter

For your Information

Uploaded Form Details (2)

View All

Form 10DA ®

2014-15 @ 21-Dec-2020

© 21-Dec-2020

FOS000000147500

)

Il Chatbot

Submitted Requests for Representative Assessee: In this section, the Representative
Assessee requests sent by you is displayed along with the status and date.

Worklist

= Filter

For yc

Request for Repl

@

Name of the Oral Trust (As per PAN) :

AAATTO525F Q - Oral Trust
PAN of t [0}

View Reque

Details

© osapr2021 View Attachments

¥

.
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e Submitted Requests to add as Authorized Signatory: In this section, the Authorized
Signatory requests sent by you is displayed along with the status and date.

O

Dashboard > fo-worklist

= Filter

Worklist

For Your Action For your Information

toadd as ised Signatory (7) View All

Name of Authorised Signatory :

DISPT1234U @ 11-Mar2021 Absent from India
; C
© ¢ Submission and verification of
Return of Income

@ o04-Mar-2021
2021-22

)

!

e Submitted Requests to add as Authorized Representative: In this section, the Authorized
Representative requests sent by you is displayed along with the status and date.

= Filter

Worklist

For Your Action For your Information

Submitted Requests to add as Authorised Representative (2) View All

Name of Authorised Representative

DFTPX8978A @ 20-Apr2021 od Re tative Type ' PAN
N © f ASSESSMENT U/S 17(1)
@ 20-Apr-2021 Original
t Pe 201415

 J

Submitted Requests to add as Authorised Signatory (5) View AR ‘
Chat
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Signatory

Requests (For

Individual ~ Taxpayers): In  this

section, the Authorized Signatory requests received is displayed along with the status and

date.

H =
o~

GINPJ7508A @ o3:Mar-2021

@ osren2021

Received Authorized Signatory Requests (17)

Name of assesse

ZNLPP5191M @ 11-Mar2021
@ 04-Mar-2021
 PENCLIODDD

201415
ASSESSMENT U/S 17(1)

Original

View All

Absent from India

04-Mar-2021 to 31-Mar-2021

Received Authorized Representative Requests (For Individual Taxpayers): In this section,
the Authorized Representative requests received is displayed along with the status and

date.

DISPT1234U © 11Mar2021

© oamar2021

Received Authorized Representative Requests (6)

Name of Assessee
GINPJ7508A © 03:Mar-2021

@ oaFen-2021

Received Authorized Signatory Requests (17)

Name of assesse

ZNLPP5191M @ 11-Mar2021

The Institute of Cost Accountants of India

- L - R .
Absent from India
Submission and verification of
Return of Income
202122
201415
ASSESSMENT U/S 17(1)
Original
View All
Absent from India | atbo
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View ITDREIN Request Details (For Individuals Added as Authorized PAN by the Reporting
Entity): In this section, the ITDREIN requests received is displayed along with the status
and date.

(%) eFiling
P e

Worklist
For your Information
View ITDREIN Request Details (1)
15¢cC @

LXRPS1126H.C0001 © 1ofeb2021

Upload and View
© 10Feb-2021

Submitted Requests to add as Authorised Signatory (7)

Name of Authorised Signatory

.

View Approved / Rejected TAN Registration Details (For Organization PAN): In this section,
the total number of TAN Registration requests received is displayed, along with the status

and date. You can click View Details to see your primary contact details, organization
details and details of the person responsible for making payment / collecting tax

Worklist

= Filter
For your Information

View Approved/ Rejected TAN Registration details (7)

RND Itd

PNEP10018P @ 22Jan-2021

TAN Registration Approval

T LXRPS1126H View Details
© 21an2021

b4

india.gov.in

& D
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Viewing AlS and its importance

Annual Information Statement (AIS)

Annual Information Statement (AlS) is a statement that provides complete information about the
prepaid taxes and prescribed financial transactions entered into by taxpayer for a particular
financial year. A taxpayer can access AlS information by logging into his incometax e-filing account.

What is Annual Information Statement (AIS)?

Section 285BB of the Income-tax Act provides that the Income-tax authority or any other person
authorized on this behalf shall make available an Annual Information Statement to the assessee
containing information on various financial transactions made by him during the year.

AIS has been introduced in the Income-tax Act to enlarge the scope of information to be made
available to the assessee for filing of return of income. This information, on one hand, will be
useful for the Assessing Officers to cross-check the details furnished in return for income by
taxpayers. On the other hand, taxpayers would be able to easily compute their tax liability and file
returns as all information would be pre-filled on basis of AlS.

Which types of information are covered in AIS?

Section 285BB read with rule 114-1 of the Income-tax Rules, 1962 provides that the Principal
Director General of Income-tax (Systems) or the Director General of Income-tax (Systems) or any
person authorised by him shall upload such annual information statement which contains the
following information in respect of an assessee fora particular financial year:

a) Information relating to TDS and TCS;

b) Information relating to Specified Financial Transactions (SFT);

¢) Information relating to the payment of taxes;

d) Information relating to demand and refund;

e) Information relating to pending proceedings;

f) Information relating to completed proceedings;

g) Information received from any officer, authority, or body performing any functions under
any law or information received under an agreement referred under section
90 or section 90A;

h) Information relating to GST return;

1) Foreign remittance information reported in Form 15CC;

j) Information in Annexure-Il of the Form 24Q TDS Statement of the last quarter;

k) Information in the ITR of other taxpayers;

1) Interest on Income Tax Refund;

m) Information in Form 61/61A where PAN could be populated;
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n) Off Market Transactions Reported by Depository/Registrar and Transfer Agent
(RTA);

0) Information about dividends reported by Registrar and Transfer Agent (RTA);

p) Information about the purchase of mutual funds reported by Registrar and Transfer Agent
(RTA); and

q) Information received from any other person to the extent it may be deemed fit in the
interest of the revenue.
The CBDT has authorised the Director General of Income-tax (Systems) to upload
information relating to points (h) to (p) in the AIS within 3 months from the end of the
month in which the information is received by him.

How to access AIS?
An assessee can access AlS information by logging into his income-tax e-filing account. If he feels

that the information furnished in AlS is incorrect, duplicated, or relates to any other person, etc.,
he can submit his feedback thereon.

e-File ~ Authorised Partners ~ i Pending Actions ~

Rectification

i 31-Mar-2021
Welcome Back, TARUN Refid Relssiis
r-2022
Condonation Request
Generate Electronic Verification Code
(EVC)
Contact Details Update Manage ITD Reporting Entity Identification
Number (ITDREIN)
Bank Account Update
Your account is not Secure Account View/Download E-PAN
secure with e-vault
Annual Information Statement (AIS) I
Activitu | an . . - =
AIS Resources Rate Us Help Sessiontime 19 : 47
Home > AIS > Instructions
Instructions AlS Activity History
AIS Instructions
Instructions for functionalities related to Annual Information Statement (AIS)
© Disclaimer
Annual Information (AIS) includes i i i with Income Tax Department. There may be other transactions relating to the taxpayer which are not
presently displayed in Annual Information Statement (AIS) Taxpayer is expected to check all related information and report complete and accurate information in the Income Tax

Return.

Annual Information Statement (AIS) is comprehensive view of information for a taxpayer displayed in Form 26AS. Taxpayer can provide feedback on information displayed in AIS.
AlS shows both reported value and modified value (i.e. value after considering taxpayer feedback) under each section (i.e. TDS, SFT, Other information). The functionalities under
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FAQs on AIS (Annual Information Statement)
Q-1 What is Annual Information Statement (AIS)?

Annual Information Statement (AIS) is comprehensive view of information fora taxpayer displayed
in Form 26AS. Taxpayer can provide feedback on information displayed in AIS. AIS shows both
reported value and modified value (i.e. value after considering taxpayer feedback) under each
section (i.e. TDS, SFT, Other information).

The objectives of AlS are:
e Displays complete information to the taxpayer with a facility to capture online feedback
e Promotes voluntary compliance and enable seamless prefilling of return
e Deters non-compliance

For more information, navigate to AIS under e-File/AIS menu after login.

Q-2 What is the difference between AIS and Form 26AS?

AIS is the extension of Form 26AS. Form 26AS displays details of property purchases, high-value
investments, and TDS/TCS transactions carried out during the financial year. AIS additionally

includes savings account interest, dividend, rent received, purchase and sale transactions of
securities/immovable properties, foreign remittances, interest on deposits, GST turnover etc.

AIS also provides the taxpayer the option to give feedback on the transactions reported. Further,
the aggregation of transactions on information source level is also reported in TIS.

For more information, navigate to AIS under e-File/AIS menu after login.
Q-3 How can | view the Annual Information Statement?

You can access the Annual Information Statement functionality by following below mentioned
steps:

e Step 1: Login to URL https://www.incometax.gov.in/.

e Step 2: After login, click Annual Information Statement (AIS) menu on dashboard.

e Step 3: Click on Proceed button which will redirect to AIS portal and click on AlS tile to
view the Annual Information Statement.

Alternatively,
e Step 1: Login to URL https://www.incometax.gov.in/.

e Step 2: After login, click e-File menu.
e Step 3: Click on Income Tax Return > View AIS.

e Step 4: Click on Proceed button which will redirect to AIS portal and click on AlIS tile to
view the Annual Information Statement.
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Q-4 What are the components of Annual Information Statement (AIS)?
The information shown on AlS is divided in two parts:
PART A- General Information

Part A displays general information pertaining to you, including PAN, Masked Aadhar Number,
Name of the Taxpayer, Date of Birth/ Incorporation/ Formation, mobile number, e-mail address
and address of Taxpayer.

PART B - TDS/TCS Information

Information related to tax deducted/collected at source is displayed here. The Information code
of the TDS/TCS, Information description and Information value is shown.

e SFT Information: Under this head, information received from reporting entities under
Statement of Financial transaction (SFT) is displayed. The SFT code, Information
description and Information value is made available.

e Payment of Taxes: Information relating to payment of taxes under different heads, such
as Advance Tax and Self-Assessment Tax is shown.

e Demand and Refund: You will be able to view the details of the demand raised and refund
initiated (AY and amount) during a financial year. (Details related to Demand will be
released soon).

e Other Information: Details of the information received from the other sources, such as
data pertaining to Annexure Il salary, Interest on refund, Outward Foreign
Remittance/Purchase of Foreign Currency etc. is displayed here.

For more information, navigate to AIS under e-File/AIS menu after login.
Q-5 What does General information part contain under AIS?

General information displays the general information pertaining to you, including PAN, Masked
Aadhar Number, Name of the Taxpayer, Date of Birth/ Incorporation/ Formation, mobile number,
e-mail address and address of Taxpayer.

For more information, navigate to AIS under e-File/AIS menu after login.
Q-6 Can | track the activity history in AIS?

Yes, you can track the activity history in AIS by clicking on the Activity History button on AIS
homepage. You will be provided a summary view of activity performed on the AIS functionality.
System generated ID (Activity ID) will be created for each performed activity, and the Activity date,
Activity description and detail will be displayed under this tab.

For more information, navigate to AIS under e-File/AIS menu after login.
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Q-7 What does Taxpayer Information Summary (TIS) contain under AIS?

Taxpayer Information Summary (TIS) is an information category wise aggregated information
summary for a taxpayer. It shows value processed by system (i.e. value generated after
deduplication of information based on pre-defined rules) and value accepted by taxpayer (i.e.
value derived by taxpayer after considering the taxpayer feedback and value processed by system)
under each information category (e.g. Salary, Interest, Dividend etc.). The information accepted
by taxpayer in TIS will be used for pre-filling of return, if applicable.

You will be shown various details within the Taxpayer Information Summary such as,
e Information Category
e Value processed by system
e Value accepted by taxpayer

Further, within an Information Category, following information is shown:

e Part through which information received

Information Description

Information Source

Amount Description

Amount (Reported by Source, Processed by System, Accepted by Taxpayer)
For more information, navigate to AIS under e-File/AIS menu after login.

Q-8 In what all formats can | download my AIS?

You can download Annual Information Statement (AIS) in PDF, JSON, CSV file formats.
Q-9 How do | submit feedback on the information?

You can submit feedback on active information displayed under TDS/TCS Information, SFT
Information or Other information by following below mentioned steps:

e Step 1. Click on Optional button mentioned in the Feedback column for relevant
information. You will be directed to Add Feedback screen.

e Step 2: Choose the relevant feedback option and enter the feedback details (dependent
on feedback option).

e Step 3: Click Submit to submit the feedback

For more information, navigate to AIS under e-File/AIS menu after login.
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Q-10 What will happen once | submit the feedback?

Upon successful submission of feedback on AlS information, the feedback will be displayed with
the information and the modified value of the information will also be visible with the reported
value. The activity history tab will also be updated, and you will be able to download
Acknowledgement Receipt. Email and SMS confirmations for submission of feedback will also be
sent.

For more information, navigate to AIS under e-File/AIS menu after login.
Q-11 Would | get any confirmation on submission of AlS feedback?

Yes, after successful submission of your feedback on AlS information, the activity history tab will
be updated, and you will be able to download Acknowledgement Receipt of the same. Email and
SMS confirmations for submission of feedback will also be sent.

Q-12 What is AlS Consolidated Feedback file?

AIS Consolidated Feedback file (ACF) gives the taxpayers a facility to view all their AIS feedback
(other than feedback, ‘Information is correct’) related information in one pdf for easy
understanding. After submitting the feedback of the AlS, you can download the AIS consolidated
feedback file (PDF).

For more information, navigate to AIS under e-File/AIS menu after login.

Q-13 Is there any limit on the number of times | can modify a given feedback?

Currently, there is no limit on the number of times you can modify previously given feedbacks.
Q-14 Can | verify the GST turnover in AlS?

Yes, AIS does display the information related to GST turnover under information code (EXC-
GSTR3B). The same would be visible in the Other Information tab in AlIS.

Q-15 Is there any video tutorial available for AIS?
Yes, there is an informational video available on YouTube for AlS. This video can be accessed here.

Basic information on Annual Information Statement functionality - YouTube.
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Practical Guide for Income Tax e-Filing of ITR
Process of e-payment
Pay Tax Online
Step-1

Go to https://www.incometax.gov.in/iec/foportal/

. callus ® English A @~ 0 [ m \m

Home Individual/HUF v Company v Non-Company v Professionals & Others v Downloads Help

. - Quick links to submit your suggestion.

Quick Links A
5. Notice Inviting Tender (NIT) for selection of Managed Service Provider (MSP) for Insight 2.0. The format of all ®
documents and other details are available with Tender ID:2024_DREV_838109_1 on the <

@ -» https://eprocure.gov.in/eprocure/app. Please refer ‘Latest Updates’ for detailed NIT.

F Suggestions for Simplification of IT
7] Rules and Forms

A VALIDATED BANK ACCOUNT IS NECESSARY

DTVSV Scheme of 2024 FOR CREDIT OF REFUNDS.
FOLLOW THE BELOW STEPS
Verify Ret TO VALIDATE YOUR BANK A/c
e- Verify Return
Login to www.incometax.gov.in
T Verify PAN Status Go to My Profile
== Click on My Bank Account
Know Tax Payment Status Add Bank Account
Validate
= Instant E-PAN e Dot @ s wwew.incometax.gov.in o
2% Know Your AO
Latest Updates
- Verify Service Request —

Step-2
Select ‘e-Pay Tax’ from the quick links

¢ Fili
& e-Filing ayuters Arytime ¥, callus v @® English v A B A0
Income Tax Department, Govemment of India

Home Individual/HUF ~ Company v Non-Compal

Tax Professionals & Others v Downloads Help

Home > e-Pay Tax

e-Pay Tax

Please fill in the below details for tax payment through (i) Net Banking (ii) Debit Card (iii) Over the Counter (iv) NEFT/RTGS
(v) Payment Gateway.

Please click on List of Banks to know the banks onboarded on e-Pay Tax service.

* Indicates the mandatory fields

PAN / TAN * Confirm PAN / TAN *

Enter Mobile Number for OTP verification

Mobile *

< Back Continue >
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Step-3

Enter PAN/TAN and mobile number for OTP verification

}  e-Filing wywes i Lcalusv | @Engishy | A B A | O
2% Trcome Tax Depariment, Government of India

e

Individual/HUF Company -~ Non-Company ~ Tax Professionals & Others ~ Downloads Help

Home > e-Pay Tax

e-Pay Tax

Please fill in the below details for tax payment through (i) Net Banking (i) Debit Card (jii) Over the Counter (iv) NEFT/RTGS
(v) Payment Gateway.

Please click on List of Banks to know the banks onboarded on e-Pay Tax service.
* Indicates the mandatory fields

PAN / TAN * Confirm PAN / TAN *

Enter Mobile Number for OTP verification

Mobile *

Enter the OTP received on mobile number and click on continue

& Income Tax Department, Govemment of India

Individual/HUF ~ Company ~ Non-Company ~ Tax Professionals & Others ~ Downloads Help

Home > e-Pay Tax

e-Pay Tax

OTP verification:
* Indicates the mandatory fields

-

OTP expires in 14:38 Resend OTP (Allowed only once)

3 attempt(s) remaining
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Step-5
Confirm the details of ‘PAN/TAN’ and ‘Name’ and click on continue

e-Filing anyuters arytine Y, CcallUs v @ English v KA~ 0
& Income Tax Department, Govemment of India

Home Individual/HUF ~ Company ~ Non-Company ~ Tax Professionals & Others ~ Downloads Help

Home > e-Pay Tax

e-Pay Tax

° You have successfully verified through mobile OTP. Click Continue to make a new payment.

PAN / TAN Name
Step-6

Select the appropriate payment, i.e., ‘Income Tax’, ‘Equalisation Levy/ STT/ CTT’ or ‘Fee/Other
Payments’ and click on proceed

5 e_FlllngM X, CallUs ¥ @ English v A A A [
QEZA come Tax Departmen, Goverment o India

Home Individual/HUF ~ Company v Non-Company Tax Professionals & Others v Downloads Help

Home > e-Pay Tax

e-Pay Tax

PAN: ABEPV1581G

Income Tax Demand Payment as Regular Assessment Equalisation Levy/ STT/ CTT
Tax (400)

Advance Tax (100), Self Assessment Tax Payment of Regular Assessment Tax (400) Equalisation Levy (119), Commodities

(300), Tax on Distributed Income to Unit against demand raised for which Demand Transaction Tax (800), Securities

Holders (107)... Read More Reference Number(DRN) is not available... Transactions Tax (ST.. Read More
Read More

Fee/ Other Payments

Fees, Wealth Tax, Fringe Benefit Tax,
Banking Cash Transaction Tax, Interest Tax,
Hotel Receipts... Read More
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Step-7
Select ‘Assessment Year’ and ‘Type of Payment’ and click on continue

\2 m Y callUs v @ English ~ 'y P« ] Login m

Home Individual/HUF ~ Compar

Non-Company ~ Tax Professionals & Others ~

Home » e-PayTax

D Self-Assessment Tax (300)

Tax on Distributed Income to Unit Helders

(107)

Payment of Demand/Penalty/Interest etc.

under Undisclosed Foreign Income And Assets

N ew Payment And Imposition of Tax Act, 2015 (Black Money
Act) (108)

PAN: ABEPV1581G

Secondary Adjustment Tax under Section

92CE of Income-tax Act, 1961 (110)

Accretion Tax under Section 115TD of Income-

tax Act, 1961 (111)

Add Tax Applicable
Details

* Indicates the mandatory fields

Assessment Year *

202526 - [self-Assessment Tax (300) -] I
Financial Year is 2024-25 Tax Applicable (Major Head) is Income Tax
for the selected (Other than Companies)(0021)

Assessment Year 2025-26

« Back

Step-8
Enter amount of tax, surcharge, cess, etc. (if any)

(%) e-Fiiing ywer v calvs~ | GeEgisny | A @ & | 0
w Income Tax Degarimend, Govemment of Inda
Home Individual/HUF ~ Company ~ Non-Company Tax Professionals & Others - Downloads Help

Home > e-PayTax

g

Add Tax Applicable Add Tax Break Up
Details Details

New Payment
PAN: ABEPV15816
*Indicates the mandatory fields

(a) Tax

o 1]
o Iijl
o |:j:|
o )

Total (a+b+c+d+e+f) ¥15230

In words Rupees Fifteen Thousand Two Hundred And Thirty Only
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Step-9

On click on continue, taxpayer will have a new screen with various option to make payment, like
net banking, debit card, Pay at bank counter, RTGS/NEF and payment gateway.

(&) e-Filing s oo

LS Ivcome Tox Degarime, Govermentof Inda

Individual/HUF - Company - Non-Company - Tax Professionals & Others - Downloads Help

Home * e-PayTax

Add Tax Applicable Add Tax Break Up Add Payment
Details Details Details

Select Payment
Mode

New Payment
PAN: ABEPV1581G

* Indicates the mandatory fields

Net Banking Debit Card Pay at Bank Counter RTGS/MEFT Payment Gateway including UPI and Credit Card (T)

Taxpayers having bank account with an Autherised Bank can use this mode for payment. No transaction
charge/fee is applicable for making tax payment through this mode.

(O A AxisBank () # Bank Of Baroda () [} HODFC Bank () #? 'cicI Bank O[(",\ IDBI Bank
O @ Kotak Mahindra Bank O Punjab National Bank (@ ) StateBank OfIndia

letak
() Other Bank

Can't find your bank? This net banking mode is for Authorized banks only. For other banks please use
Payment Gateway or RTGS/NEFT option.
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Step-10

N
)
=)
(+)

/ c
AINO)
fof <"\
[wf 2|
1= 2
El H|
=l |@f
o\ o/
\2\ L/
/

V&

Select appropriate mode of payment and click on continue. If taxpayer wishes to make payment

using credit card or UPI, he needs to select ‘Payment Gateway'.

New Payment

PAN:

Preview

Payment Details

Assessment Year Financial Year Tax Applicable (Major Head) Type of Payment (Minor Head)

2025-26 2024-25 Income Tax (Other than Cor i Self-A Tax (300)
(o021)

Paymeni Mode

Net Banking

Bank Name

State Bank Of India

Tax Break up Details

(a) Tax 215230
(b) Surcharge 20
(c) Cess 20
(d) Interest Z0
(e) Penalty 30
(f) Others 30
Total (a+b+c+d+e+f) 715,230
In words Rupees Fifteen Thousand Two Hundred And Thirty Only

< Back
Step-11
Verify all the details appearing on challan and pay tax.

Step-12

On successful completion of the transaction, the challan of payment (i.e., receipt of payment) will

be generated and will be displayed on the screen.
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Online tax calculators

Income and Tax Calculator

(Source: www.incometax.gov.in)

Overview

o
)«
=
SINY g},‘)

S5

S’
—
’95

The Income and Tax Calculator service enables both registered and unregistered e-Filing users to
calculate tax as per the provisions of Income Tax Act, Income-tax rules, Notifications etc. by
providing inputs with respect to income(s) earned and deductions claimed as per the Act. This
service also provides a calculation of tax under the old or new tax regime with a comparison of tax

as per the old and new regime.

Prerequisites to Avail This Service

e Access to the e-Filing portal

Step-by-Step Guide

Step 1: Go to the e-Filing portal homepage.

Home Individual/HUF ~

Quick Links

e- Verify Return

Link Aadhaar

e-Pay Tax

Income Tax Return (...

Verify Your PAN

% Know TAN Details

is TaxInformation..

:|  Link Aadhaar Status

Authenticate notice...

* Know Your AO

Yo

Instant E-PAN

¥ Call Us

Non-Company ~ Tax Professionals & Others ~ Downloads

Help

@ English a@ ~ 0 o8 | m

Q

g on the e-Filing portal for Assessment Year 2020-21 as per Circular No. 6/2022. 2. CBDT notified ITRs for AY 22-23. Refer New

My Profile

Jpdate your Prof 0 avail accurate pre-fill an

Update Your Profile

*®
Latest Updates

Date : 01-Apr-2022 News

CBDT notified Income-tax Returns for AY 22-23
(ITR-1to ...

Date : 31-Mar-2022 News

Aadhaar PAN linking date extended till 31st
March 2023 su.

Refer Circular

Date : 29-Mar-2022 e-Campaign

Dear AAXXXXXX5D, Please file your
Form 10CCE for AY 2021-22 now!...

Date : 29-Mar-2022

Request for withdrawal and re-

of form 10A for pt...

The Institute of Cost Accountants of India
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Step 2: Select Quick Links > Income and Tax Calculator. (Select the quick link in the image to show
where is the calculator) (No access to UAT/SIT currently, will have to add it later)

You will be taken to the Income and Tax Calculator page. There are two tabs — Basic
Calculator and Advanced Calculator. The Basic Calculator tab is selected by default.

o -
& e-Filing anpsoe teyime g . N -
e Tax Dapainer, Goreminer oinde ¥, CallUs @ English A B A o Login egister

Individual/HUF v Company v Non-Company v Tax Professionals & Others v Downloads v Help

Home / Income and TAX Calculator

Income and TAX Calculator

Basic Calculator Advanced Calculator

* Indicates mandatory fields

Assessment Year * Taxpayer Category * TAX Summary
2020-21 . ‘ Individual *
Total Income g0
Your Age *
Total Deductions g0
Between 60 - 79 years Above 79 years
(Senior Citizen) (Super Senior Citizen)
Tax Amount
. z0
Residential Status * (as per old Tax regime)
‘ Resident v Tax Amount <0
(as per new Tax regime)
Total Annual Income * Total Deductions
E

Disclaimer

The above calculator is only to enable public to have a quick and an easy access to basic tax
calculation and does not purport to give correct tax calculation in all circumstances. It is advised that
for filing of returns the exact calculation may be made as per the provisions contained in the relevant
Acts, Rules etc.

< Back ‘
Need Help?
FAQs for TAX Calculator
User Manual for TAX Calculator

" ~

a india.gov.in This site is best viewed in 1366 x 768 resolution. Last reviewed and updated on : 10/08/2019 @
@ Support  Internet Explorer 11, Google Chrome 76.0, Firefox 68.0, Safari 12.1, Opera 62 =
Copyright (& Income Tax Department, Ministry of Finance, Government of India. All Rights Reserved Website Policies |  Accessibility Statement | Site Map
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Step 3a: In the Basic Calculator tab, enter the required details such as AY, taxpayer category, age,
residential status, total annual income and total deductions. The tax calculation as per the details
entered by you will appear in the Tax Summary section.

€} -
&} e-Filing agwhes teyime : - + -
e Tax Depainer, Goreriner Siode ¥, CallUs @ English A B A o Login Register

Individual/HUF v Company v Non-Company v Tax Professionals & Others v Downloads v Help

Home / Income and TAX Calculator

Income and TAX Calculator

Advanced Calculator

* Indicates mandatory fields

Assessment Year * Taxpayer Category * TAX Summary
2020-21 2 ‘ Individual »
= 3 Total Income %0
Your Age *
Total Deductions g0
Between 60 - 79 years Above 79 years
(Senior Citizen) (Super Senior Citizen)
Tax Amount
. z0
Residential Status * (as per old Tax regime)
‘ Resident v Tax Amount <0
(as per new Tax regime)
Total Annual Income * Total Deductions

Disclaimer

The above calculator is only to enable public to have a quick and an easy access to basic tax
calculation and does not purport to give correct tax calculation in all circumstances. It is advised that
for filing of returns the exact calculation may be made as per the provisions contained in the relevant
Acts, Rules etc.

< Back ‘
Need Help?
FAQs for TAX Calculator
User Manual for TAX Calculator
ALA 5 This site is best viewed in 1366 x 768 resolution. | Last reviewed and updated on : 10/08/2019
india.gov.in
@ Support - Internet Explorer 11, Google Chrome 76.0, Firefox 68.0, Safari 12.1, Opera 62
Copyright [ Income Tax Department, Ministry of Finance, Government of India. All Rights Reserved Website Policies | Accessibility Statement | Site Map

Note: Click View Comparison to get a more detailed comparison of tax under the old and new tax
regime.
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e e e L CallUs v
Iroame Tax Department, Goverrment of Inda.
Home Individual/HUF v Compa Non-Company v Tax Professionals & Others v

Home / Income and TAX Calculator

Income and TAX Calculator

* Indicates mandatory fields

Assessment Year * Taxpayer Category *
| 202021 - | Individual -
Your Age *

Between 60 - 79 years Above 79 years

(Senior Citizen) (Super Senior Citizen)

Residential Status *

| Resident . ‘

Total Annual Income *
4 10,00,000

Disclaimer

Total Deductions

z 1,00,000

The above calculator is only to enable public to have a quick and an easy access to basic tax
calculation and does not purport to give correct tax calculation in all circumstances. It is advised that
for filing of returns the exact calculation may be made as per the provisions contained in the relevant
Acts, Rules etc.

< Back Reset

View Comparison

@ English ~

Downloads v

AR A0

TAX Summary
Total Income %10,00,000
Total Deductions ¥1,00,000
Tax Amount

3 ¥ 96,200
(as per old Tax regime)
Tax Amount

¥ 78,000

(as per new Tax regime)

You save Rs.18,200 if you opt for New Tax
Regime.

As per old Tax regime

Total income 10,00,000

Total Deductions 1,00,000

Taxable Income 9,00,000 10,00,000

Tax Amount 96,200

The Institute of Cost Accountants of India
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Step 3b: In the Advanced Calculator tab, enter the following details:

Preferred tax regime, AY, taxpayer category, age, residential status, due date and actual date of
submission of return.

Under Details for Income and tax calculation, enter the required details of:
Income under the head Salaries,

Income under the head House Property,

Income under the head Capital Gains,

Income under the head Business or Profession, and

Income under the head Other Sources. (what details are required?) — (entered)

Under Deduction Details, enter the relevant deductions applicable to you, including but not
limited to PPF, LIC, Housing Loan, NPS, Mediclaim, Loan on Higher Education. (what details are
required?) — (entered)

Under Taxable Income, enter or edit the TDS/TCS details where you have substantiating evidence
available.
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g!; e‘F'm"".'"“"',_ cailsc | @Engish- | A B & | O

=y

Home Indivicusi/HUF Company v Nan-Company «

Home  come and TAX Calcdator

Income and TAX Calculator

TaxRegime * Assessment Vesr* Toxpeper Category*
E NewTaxRegme| | 202021 <] [ et -]
Vous Age* Resdentil Sttus *
Between 60-79years | Above 79 years I Resident B [
(Senior Ciizen) (Super Senior Ciizen) ===
Due Date for Submission of Return * Actual Date of Subeission o Return *
[0 -] [ mar < ][ 202 | [0 - ][ Feb « |[ 2021 |
Pev— prrw—

Details for Income and tax calculation

e DR

Income under the head Houze Property l = [
‘Provide income in detail > J

Income under the head Capital Gains

TSR ]
T O
Provide income in detail >

Income under the head Other Sources.

Proti e st > [z |
Gross Total Income B |
Deductions

B
Provide Dedetions in detsl >

Taxable Income 2

1. Tox ot Normal Rates [z
2 Tax st Specis Rste (CapialGais, Lotier, eic)

i st > (=
Total Tax before Rebate: [=

GRS [+ \
e D
Add Surcharge [= ’

Ad: Mesith & Educstion Cess. 7

Total Tax on Income T

Sel-Assessment Tax/ Advance Tax

Pt > K]

Balance Tax Payable / Refundable 7

At st ' 2040 [=
el ]
A Inerest /s 2340 [=
R |
Total Tax and Interest payable 3

Disclaimer

The isonly b ick acd not
purport to give correct tax calculation in all circumstances. It is advised that for filing of returns the exact calculation may
be made as per the provisions contained in the relevant Acts, Rules etc.

(e ]

Need Help?

EAQz for TAX Calculator
User Manusi for TAX Caleulator

! indiagovin This st s et iewad i1 1366 X 768 rsoktion  Lastreemes v pdaed on - 10/08/2019
‘Suppcrt: temen Explore 11, Googde Chrame 76., Frelax 68,0, Safar 12.1, Opera 62

ceparemant ettt Palcies | Acceasity Stserars | Ste Map

The total tax and interest payable by you will be displayed at the end of the page.
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File ITR-1 (Sahaj) Online User Manual

(Source: www.incometax.gov.in)
1. Overview

The pre-filling and filing of ITR-1 service is available to registered users on the e-Filing portal. This
service enables individual taxpayers to file ITR-1 either online through the e-Filing portal or by
accessing the offline excel and html utility. This user manual covers the process for filing ITR-1
through the online mode.

2. Prerequisites for availing this service
General
e Registered user on the e-Filing portal with valid user ID and password
e Status of PAN is active
e Residential Status of person is Resident
Others
e PAN and Aadhaar are linked (recommended)
Please Note: If your PAN is not linked with your Aadhaar, your PAN is made inoperative.

In that case you will get a ticker message “Your PAN is made inoperative as it is not linked with
Aadhaar.

Some of the accesses may be limited. You can link and make your PAN operative after payment
u/s 234H.”

e Pre-validate at least one bank account for issue of refund and add at least one bank
account under My Bank account on portal under Validation in progress status for filing the
return successfully

e Valid mobile number linked with Aadhaar / e-Filing portal / your bank / NSDL / CDSL (for
e-Verification)

e Download the offline utility or avail a third-party software (If using offline mode)
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3. Form at a Glance

ITR-1 has five pre-filed sections that need to be validated/ edited before submitting it, and one
summary section which is required to be reviewed for tax computation. The sections are as

follows:

1. Personal Information

2. Gross Total Income

3. Total Deductions

4, TaxPaid

5. Total Tax Liability

Here is a quick tour of the various sections of ITR-1:

3.1 Personal Information

In the Personal Information section of the ITR, you need to validate the pre-filled data which is
auto-filled from your e-Filing profile. You will not be able to edit some of your personal data
directly in the form. However, can make the necessary changes by going to profile section. You can
edit your contact details, filing type details and bank details in the form.

N Turtal Dwductonm Tarws Paet

Forsama whoTmetn Orous Total inc

Verify your personal information

Profile

Contact
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Naturs of Empoyment

‘ Not Applicable (eg. Family pension etc) b

Filing Section «

fiesus @

e '8 13%d 7) 1KY BRLL
T Ruten Rled on o before dua Tewesd Sy el e due Pevoed Feanevsed e Abw condoranion of deley
cxe e bing orgral e

Filed in response o noticew's  JB

S FHICTR Y TR 0 ‘0'.“0ft;¢'r":'ie.! PEST NS BT U0k W) SN RN OGR e

W9 uach e defe Q &'y mwsret

Do you wish 10 exercise the option w's 113BAC(S) of Opting out of new tax regime 7 @
() Yo - Mo

To estimate your total tax and decide a8 10 which tax regime is beneficial you may Use |ncame Tax Calculator

(D 8aaed on your previcus response. plesse furnish folowing information OR  Edit Response

®  Are you fling retumn of Income under Seventh proviso 10 section 139(1) but ctherwise not requiied to furniah retum of income? ®

Bank Details
Fiesee der 0 e Setads of 87 Banh aremurts TRl o IfdkE 21 @y H-E Surieg R Pravisu Tees
B e LR LT

(L) mindly megare (et steast ore bese - s = refund

O pou = ert bo sdd more benk sooneie?

(T |

(I} 1 AN Bess scsurts Reid ot sy B ie B2 Be repasted setent decmant Afe
2 ' cens muRiple srcowrts then cefued wil Be credited to ore of the seldeted sccourts after
BroceRmng e reterm

I-muml “

Frsinaak e ey Aaseesaors Gnsmsmaes s bigg Brmees Svswar Dolioeas ki
Frn ane i B e = ¢ 5~ P e e s caes 8 s Sipes. i B g feg
e ara i s T B aems, g ¥ P, e e 58 gl &7 e S
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Please Note:

1. The Finance Act 2023 has amended the provisions of Section 115BAC to make New Tax
Regime the default tax regime for the assessee being an Individual, HUF, AOP, BOIl and AJP.
You do not want to pay tax according to the new tax regime, you will have to explicitly opt
out of it and choose to be taxed under the old tax regime.

2. If you want to opt out of New Tax Regime Select “Yes” in the radio button in the Filing
section.

To exercise this option, the assessee having income (other than income from a business or
profession) must indicate choice of tax regime in the return of income to be furnished for the
relevant assessment year under Section 139(1).

3.2 Gross Total Income

In the Gross Total Income section, you need to review the pre-filled information and confirm/ edit
your income source details from salary / pension, house property, and other sources (such as
interest income, family pension, etc.). You can also add details of exempt income, if any.

Verify your income source details

Please verify your income sources as collected from various sources and proceed

Income from Salary [~ |
i. Gross Salary 70
ii. Less : Exempt Allowances () -1¥0
iia. Less : Income claimed for relief from taxation u/'s 834 O 0
iili. Net Salary (i - ii - iia) FO
iv. Deductions u/s 16 -1F0
v. Income Chargeable under the head ‘Salaries’ (i - iv) 70

Income from House Property

Income from only one house property can be shown in this ITR

+ Add/Edit details of Breakup

Income chargeable under the head House property’ 0

Income from other sources

If you have any cther source of income, please add it here.

| + Add Details
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Gross Total Income 20

Exempt Income
This infarmaticn is only for reporting purposes.

If you have any exempt income, please add it here,

+ Add Ancther

l < Back to Summary l

3.3 Total Deductions

In the Total Deductions section, you need to add, delete, and confirm any deductions applicable
to you to claim under Chapter VI-A of the Income Tax Act.

o .

= L&) eFilinguwmiem A .
gi:mm—:—-vh- - g L o

'\Iﬁakﬁmn

2 a a s

Personal Information  Gross Total Incoms Tistal Deductiong Tases Paid Total Tax Liakility

Verify your deductions

Flease varify your deduction details and procesd funher
If you are entitled to any other claims, please select to claim such eligible deductions

BOCCINZ) - Corvribution 1o pensian schemes af B0D - Deduction in respect of Healh Insursnce BOG - Donations 16 cevtain furds, chartable
certral gareemrmnent by employer preris IFEHEONE, S0

s

BOGGA - Certain donatiors for sciemific BOTTA - Intenest on saving bank accoums
resanich of rurl geveloprent

Show All Deductions »

Total Deductions 0
Shies Details »

¢ Back to Summary
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Please Note:

Default Regime is New Tax Regime. If you have not opted for Old Tax Regime, only Deductions
under Section 80CCD (2)- Employers Contribution to Tier-1 NPS Account and Section 80CCH-
amount deposited in the Agniveer Corpus Fund will be visible.

ITR forms have been amended to include a column to furnish the amount eligible for deduction
under Section 80CCH.

3.4 Tax Paid

In the Tax Paid section, you need to confirm taxes paid by you in the previous year. Tax details

include TDS from Salary / Other than Salary as furnished by Payer(s), TCS, Advance Tax and Self-
Assessment Tax.

[

Validate Return

Personal Information Gross Total Income Total Deductions Taxes Paid Total Tax Liability
Verify your taxes paid details
Please venfy details of taxes paid Dy you in the last financial year and procesd further

View your Form 26AS @

Details of Tax Deducted at Source (TDS) on Salary Income (5)

Total

Show Details > o

Details of Tax Deducted at Source (TDS) from Income Other than Salary ® Total
Show Details > 2250

Details of Tax Deducted at Source [As per Form 16C furnished by the Payer(s)] (i) Total
S Details > o
Details of Tax Collected at Source (TCS) [As per Form 27D issued by the Collector(s)] () Tota
Show Details > 20
Advance tax and Self-Assessment tax payments Total
Show Details > 20
Total Taxes Paid %250

< Back to Summary m
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3.5 Total Tax Liability

In the Total Tax Liability section, you need to review tax liability computed as per the validated
sections.

WValidate Return

-2 =2 -2 =

Personal Information Gross Total Income Total Deductions Taxes Paid Total Tax Liability

Verify your tax liability details

Please verify your tax liability details and proceed further

Computation of Income

Grosa Total Income vo
Total Deductions -)ro
Total Income T0

Computation of Tax

i. Tax Payable on Total Income To

Your income is taxable in the slab of 0%

Show Calculaton >

ii. Rebate w's 874 o
i, Tax Payable afier Aebate o
e Health and Education Cess at 4% LE

S Caloulaton ¥

w Totsl Tax & Cess ro
w.lmdu.'unv , r o
Seliaf when salary, gratuity, ot pakd N siresns or in advarce

[ [y T T e— ]
wil, Mislence Tax Afer Relief o
il Inbevent wis 348 ro
Appiicabls wihen rrbam in filed afyer the cus dabe

Sy Sl et ¥

. Inneresn a's 24B (T3 "o

Sy Caloulation &

 Inaeness wi's TR L

Applicable wien e iz e shortfall in payrment of quartery st

Show Caloulation »

i, Free uis 234F L4
Rawa on delay in Bling of retur
Tobsl iterest and Fes ro

Lrww Boads »

Tatsl Tax, Foo snd Intoroat 70

e Boads >
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4. How to Access and Submit ITR -1

You can file and submit your ITR through the following methods:
e Online Mode — through e-Filing portal
e Offline Mode — through Offline Utility

Follow the below steps to file and submit the ITR through online mode:

Step 1: Log in to the e-Filing portal using your user ID and password.

Cormpany NOn-Company - Tax Professionals & Ofhwes Downiosds

2 & n Downio: ITR 1 and 4. R talls i News on 3. ITR 5 is also now = te tor etdng, Excel Offiin
Qu|ck Links ownloads) for ITR 1 and efer detalls i News section. 3. ITR also now svallable for etiing, Excel Offiine
o Verkfy Sotorn You Ask, We Answer
A Unk Aadbaar Fast
ar
e Pay Tax
Submit Grievances
Income Tax Return |
Verity Your PAN . ®
Knew TAN Detalls Latest Updates ViewAll 9
[§ Teximformation.. IR LT 2 News ie i ) N e —
S ik Asd s FAQs on AIS (Annual Information Wedinar of Form 10-EE on 14-Jul e
= Stotement) Click here 22

- Authenticate notice

Step 2: On your Dashboard, click e-File > Income Tax Returns > File Income Tax Return.

Trcome Tax Daparmar

{2} e-Filing sy aysm
o i

Cavarmrmort of i ta Callus ~ € English ~ A B|oar >

File Income Tax Return

Dashboard Income Tax Returns

View Filed Returns

Income Tax Forms >
Welcome E e-verify Return
&-Pay Tax
1
Submit Tax Evasion Petition or Benami View Form 2645
Property holding
Download Pre-Filled Data sure it is completed at the earliest. Please find the
; View Annual Information Statement (AIS)
Contact Details Update
Retunorssuen<z90™~
Bank Account Update
Your account is net Secure Account I
secure with evault
Return Filed on Return Verified On Retum Processing Proceszing Completion
07-Jun-2023 25-Jun-2023 SeJul-2023 15:Jul-2023

Income & Tax Estimator

> Tax Deposit

> Tax Calendar Tiib|

» Recent Filed Returns

Activity Log
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Note: If your PAN is inoperative you will get a warning message that your PAN is inoperative as its
not link with the Aadhaar.

You can click on Link Now button to link PAN with the Aadhaar otherwise click Continue.

A Warning

Your PAN is made inoperative a3 it is not linked with your Aadhaar
Some of the accesses may be imited. You can link and make your PAN
operative after payment of requisite fees u/s 2344

Step 3: Select Assessment Year as 2024-25 and Mode of filling as Online, then click Continue

> -
-4 E—FI|Ing Ayt Aryfima N . - . Karan Singh ~
& ot Lcallus v | @ English A “lo Individual

Dashboard Authorised Partners ~ Services ~ Pending Actions ~ Grievances ~ Help SessionTime 1 9

Dashboard * efile > Income Tax Retun *  File Income Tax Return

Income Tax Return (ITR)

* Indicates mandatory fields

Select Assessment year * Information

If you select offline mode, you will need to upload the
ITR form prepared using offline utility in the next step

| 2024-25 (Current AY.) .

Select Mode of Filing *
(®) Online (Recommended) O offline

Note: The user can select type of ITR applicable Later
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Step 4: In case you have already filled the Income Tax Return and it is pending for submission,
click Resume Filing. In case you wish to discard the saved return and start preparing the return
afresh, click Start New Filing.

g3 -
(R E e-Filing aywiems anime N | . - +
—tr Tecore Tt Dugarimes, Govmment of Ida e Calls > @ Engliah L o

Authorised Parners ~ = - SessionTime 1 4

Dashboard * e-file * Income Tax Return *  File Income Tax Return

Income Tax Return

Resume Filing will help you start from the point you paused last time. Any update to the profile infermation will not be reflecied in case of resume filing

I¥'s suggested to start new filing 30 minutes after the changes done 1o the profile infarmation. Saved draft will be deleted in case user selects 1o starnt new filing

You have saved draft of Income Tax Return pending for submission

TR Last Draft saved date ALY
ITR-1 Apr 3, 2024 2024-25 Resume Filing
01:51:45

To file a fresh Income Tax Return

Income Tax Return is the form in which tax payer files information abeut his income and tax -

R . Start New Filing
thereon to the Income Tax Department.

< Back

Step 5: Select Status as applicable to you and click Continue to proceed further.

™ o Frllng Skip to main content
b A Anywhere Anytime
e —————————————— Y ora - Enalie - +

% Income Tax Depariment, Govemment of inda ‘e CallUs v & English v A A U I:l

Dashboard e-File ~ Authorised Partners ~ Pending Actions Grievances v

Dashboard > Filing Returns for AY. 2024-25

Please select the status applicable to you to proceed
further

Based on your last year's data we have pre-selected a status applicable to you
You may change the status if it is not applicable to you

@ Individual ) HUF () Others
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Step 6: You have two options to select the type of Income Tax Return:
If you know which ITR to file, select the ITR form; else

If you are not sure which ITR to file, you may select Help me decide which ITR Form to file and
click Proceed. Here the system helps you determine the correct ITR, then you can proceed with
filing your ITR.

e-Fili

f‘)

L=

L call Us v & Enalish v - +
Mrm'ﬂ.‘dmfw Gowmmert o rda . Ca & Englis A B A 0

Dashboard > Filing Returns for AY. 2024-25

Income Tax Returns

You need to choose an ITR Form to proceed

Help me decide which ITR Form to file

| know which ITR Form | need to file

o

{2 e-Filing s inse

Income T Deparment. Govemewnt of nge

Dashbeard > Filing Returns for A Y. 2024-25

Income Tax Returns

You need to choose an ITR Form to proceed

Help me decide which ITR Form to file

I know which ITR Form | need to file
Select ITR Form -

=1
e
|

w
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Note:

e In case you are not aware which ITR or schedules are applicable to you or income and
deductions details, your answers in response to a set of questions will guide in determining
the same and help you in correct / error free filing of ITR.

e In case you are aware of the ITR or schedules applicable to you or income and deduction
details, you can skip the questions.

Step 7: Once you have selected the ITR applicable to you, note the list of documents needed and
click Let’s Get Started.

SessionTime 1 9 - 5

Dashboard » Filing Returns for AY. 2024-25 > ITR-1

ITR 1 - (Income Tax Return 1)
For individuals

ng & resident (other than not ordinarily resident) having 101l income
upte T 50 lakn,

ing Income from Salaries, one house property, other sources (INterest .
e1e.), and ag ral incorme upte ¥ 5,00 \

(No1 far an individual who is sither Director in & company or has invested in unlisted

equity shares or in cases where TDS has been deducted u/s 194N or if iIncome-tax is
deferred on ESOP] -

1 2 3
Validate your Confirm your verify &
Returns Return Summary Submit your Return = \
breakup (Pre-filled) / l

Documents list to help you file faster Frequently Asked Questions (FAQ)
= Form 16 = Dolne e 1 & Tax Returns for this year?

= House rent receipt « 1 don't have a Form-16, can | still file my returns?

= investment premium payment receints - LIC, ULIF etc - Can somebody else file income Tax return on my behalf?

Step 8: Select the checkbox applicable to you regarding reason forfiling ITR and click Continue.

o
5 -4 E ?-Flllngwrmnw Ayt = Ok o @ English ~ A B A o

Dashboard > Filing Returns for AY. 202425 > [TR-1

Please answer the following questions to proceed further

Are you filing the income tax return for any of the following reasons?
Taxable income is more than basic exemption limit
Filing return of Income due to fulfilling any one or more below mentioned conditions as per Seventh Proviso to section 139(1): O
Others

< Back
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Step 9: For AY 2024-25 New Tax Regime is the default Tax Regime. Option “No” will be Auto

Selected. If you want to opt out of New Tax Regime Select “Yes” in the Personal Information
Section.

Review your pre-filled data and edit it if necessary. Enter the remaining / additional data (if
required). Click Confirm at the end of each section.

I:: Skip 0 main content
— .. ¥ & a8 B & »
Dashbasd ¢ Ty Retems fr A ¥ J033534 ¢+ PR ¢ Vildee Vous Pre-Filed Dwis
Walidate Retwn
1 2 3 4 3
Parsonal Information Gross Totsl Incoma Total Dadustions Tares Pais Total Tax Lisbility
. -
Let's validate your pre-filled return
We have pre-filed your retern Based on information gvalabis with toe ingome Tex Departmant Pigaas sonferm tast she
TS N #ACH SATTON AT COTECT 10 (roCeed
Returm Summary
Gat Started
7§ Personal information
e h " i Rar, PA
=

<« Form Selection ok Download JSON
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= ::-Fhwi-—r-;dm Y. Callus ~ & English ~ £ @ & i ]
Maturs of Employmant *
|Sder:: - |
Filing Section -
Fledws o
) 13901} 354 ) 13N% 1 18EHE
Pt filed on or bafors dus Bwlatecd: Rt Sled adter o Farvzed- Rwiue reveed abier dfter condonsson of deley
date dase Sifing origival retum

Filed in response to natice w's W

ctice wis Ruwizrn fied agairmt rotos =/

A

Do you wish to exercise the option w/s 115BAC(6) of Opting out of new tax regime ? @
Yes ® No

To eatimate your total tax and decide a3 to which tax regime is beneficial. you may use |neome Tax Caleulator

@ Based on your previous response. please fumish following information OR  Edit Response

o Are you filing retum of income under Seventh proviso to section 139(1) but ctherwise not required to furnish retum of income? @

Please note:

Before selecting the tax regime, please note that certain deductions and exemptions are not
available in the new tax regime.
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Step 10: Enter/ Edit your income and total deductions details in the different sections. After
completing and confirming all the sections of the form, click Proceed.

Personal Information Gross Total Income Total Deducticns Taxes Paid Total Tax Liabsmy

Let's validate your pre-filled return

We have pre-filed your return Based on information availabie with the inceme Tax Department. Please confum that the

Setails in @ach 34CTON A% COMECE 10 procesd

Return Summary .
You are dons! Click Process
=
h_;i' ‘E Personal lnfom\.mov'\ @ Coafumed N
® Gross Total income @ Confirmed 70
. e . Seta he 5o M + ' . Moy if .
Total Deductions @ Confirmed 20
@
» ¥ 250
Yo “ o>
Total Tax Liability @ Confirmed 20

07

¢ Form Selection ] &, Download JSON .E.

Step 10a: In case there is a tax liability

After clicking on total tax liability, you will be shown a summary of your tax computation based on
the details provided by you. If there is tax liability payable based on the computation, you will get
the Pay Now and Pay Later options at the bottom of the page.
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Note:

(8) e-Fiing = -
.53 e Rl .= - B A - I »
Sy St =
- e
Validate Retum Confirm your Retum Summarny
You need to make a payment of ¥82,220
Please view your Tax Summary detadls and proceed further
[ & Primt ] [ &, Download
Caleulation of Your Taxatle Incoms
A_ Gross Total income ¥ 8,00, 000
Show Details >
B. Total Deductions L]
Show Details >
C. Total Taxable Income (A-B) ¥ 8.00,000
Calculation of Tax Payable
D Total Tax, Fee and Interest Tazan
Show Details >
E_ Total Tax Paid o
Show Details >
Amount Payable T 82,220
nowe Details »

It is recommended to use the Pay Now option.

If you opt to Pay Later, you can make the payment after filing your Income Tax Return, but

there is a risk of being considered as taxpayer in default, and liability to pay interest on tax
payable may arise.

Step 10b: In case there is no taxliability (No Demand / No Refund) orif you are eligible for a Refund

Click Preview Return. If there is no tax liability payable, or if there is a refund based on tax
computation, you will be taken to the Preview and Submit Your Return page.
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&% = Nl | Begien | £ B & | O

Validate Retum Confirm your Return Summary e iy snd Submit

You need to make a payment of 0

Flease view your Tax Summary details and proceed further

(oo ) [(oomie ]

Caleulstion of Your Taxable Income

A Gross Total Income ¥ 4,00,000
Show Details »

B. Total Deductions 0
Show Deails >

C. Total Taxable Income (A-B) 7 4.00.000

Calculation of Tex Payable

D Total Tax, Fee and Interest 0
Show Detsils >

E. Total Tax Paid 0
Show Details >

Amount Payable 20

Show Detsils >

Step 11: If you click on Pay Now, you will be redirected to e-pay Tax service. Click Continue.

You are being redirected 10 e-Pay Tax service for payment of Tax

Please ensure that the payment details are filled in the relevant schedule without
fail. The details of amount paid, Challan No., BSR Code, etc. should be filled in the
field taxes paid in the relevant Schedule of ITR before submission of the return to

claim the challan
—
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Note:
e You will be taken to e-Pay Tax page on the portal for making tax payment after you click
Continue. Referto e-Pay Tax user manuals to learn more.

Step 12: After successful payment through e-Filing portal, a success message is
displayed. Click Back to Return Filing to complete filing of ITR.

= a
A4 T ae A ahen Adt Tas Brven Uy o g
[ [ [
-2
N Lt Fevvom Ao Mhane
Mo P
@ The Challan Payment is successfull
Summary

Taxpayer Details

w1 011 2
el Y T
==
S Advevammet Tas (300 10 St o Sorbrad At Tom Onty
Payment Details
Fotww Bora et Camd .

* bdey 2022
o
feore
Step 13: Click Preview Return.
2)  e-Filing sywe sy = .
= Ty~ % ca @ English - - B )
B. Total Deductions To
Show Details >
C. Total Taxable Income (A-8) T 14,00,000
Calculation of Tax Payable
D. Total Tax, Fee and Interest T1,084
Show Details >
E. Total Tax Paid 1,084
Show Details >
Amount Payable ¥0
Show Details >

T S e
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Step 14: On the Preview and Submit Your Return page, select the declaration checkbox and
click Proceed to Preview.

Preview and Submit your return

Son/daughter of solemnly ceclare

that 10 the best of my knowledge and belief. the information given In the return is correct and complete

and is in accord:

& with the provisions of the income Tax Act,1961. | further declare that | am making

this return in my capacity as and | am also competent 1o make this

return and verify it.1 am holding PAN

Place

(0] 05-Mar-2024 a)

f the return has been prepared Dy a Tax Return Preparer (TRP) give further details below

dentification No. of TRP

If TRP is entitled for any reimbursement from the

Name of TRP Government, amount thereof

.

<« Back Proceed to Preview

Note: If you have not involved a tax return preparer or TRP in preparing your return, you can leave
the textboxes related to TRP blank.

Step 15: Preview your return and click Proceed to Validation.

- : 4 ! €-Filing aywews Ayt Ship 1o main content
1

v @ Enclish v : . .
[P —r—r R, Call Us S Englis A B A o
2 3 45 6 7

Total 0
Detads of Tax Collected ot Source (TCS)
Sl Tax Collection Account Number of Name of the Gross payment which is subject 2o Year of tax Tax Collected  TCS Credit out of (S5)
No. the Collector Collector 1ax collection  collection claimed this year

1 2 34 ) 6
Tosal 0
VERIFICATION

L | 500V daughser of « solermnly deciace that 10 the best of my knowledge and belief, the information given in the return s Comect and complete

and iz in accordance with the provisions of the Income-tax Act, 1961, 1 further declace that | am making this return in my capacity a5 Self and | am also competert to make this
retum and verify it | am holding permanent account number

Flace 1809434191
Date 22-May-2023

I the retum has been prepared by a Tax Retum Preparer (TRP) give further details below:

Kenuficavon No. of TRP Name of TRP Coumer Signature of TRP

o TRP is entitled for any resmbursement from the Government, amount thereof

< Back Proceed to Validation
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Step 16: Once validated, on your Preview and Submit your Return page, click Proceed to
Verification.

» .
= e-Filing anyater anyims

Karan Singh ~
e s ———— » Is v English v c »
oo Tax Dagarimart, Governmart of Fdn t. Ca & English P - [ ]

Individual

Dashboard Authorised Partners ~

Pending Actions ™~

Dashboard > Filing Returns for AY. 2024-25 > ITR-1 : Validate Your Pre-filled Data > Preview & Submit Your Return > Rectify Errors

o ]

validate Return Confirm your Return Verify and Submit

Summary

@

Preview and Submit

Verify your Return

ITR1

Q Validation Successful!

Mo errors were found

< Preview Return Download JSON Proceed to Verification >

Note: If you are shown a list of errors in your return, you need to go back to the form to correct the

errors. If there are no errors, you can proceed to e-Verify your return by clicking Proceed to
Verification.

Step 17: On the Complete your Verification page, select your preferred option and click Continue.

It is mandatory to verify your return, and e-Verification (recommended option — e-Verify Now) is

the easiest way to verify your ITR —it is quick, paperless, and safer than sending a signed physical
ITR-V to CPC by speed post.

Sourav Gupta ~

hboard > Filing metums for A.Y. 2022 S S N TN — R :
(=]
Validate Return Payment of Taxes Verify and Submit
=
Preview and Submit Verify your Return
Complete your Verification
Select a Verification method below 1o finish filing
@ e-Verify Now  recommen: ded
Instant ¢ Verification via Aadhaar OTP/ Bank Account/ Demat Account
o
and e-Verify within 120 days of sut
O Verify via ITR-V
You can submit the retum now and verify the return by sending a signed ITR-V 1o the Income Tax Department by Normal/Speed Post within 120 days

(&
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Note: If your PAN is inoperative, you will see a warning message in pop-up that PAN of the
taxpayer is inoperative as it is not linked with Aadhaar.

You can link PAN with Aadhaar by clicking on Link Now option otherwise click Continue.

Warning

PAN of the taxpayer is inopecative as it iz not linked with Asdhaar

(o)

Note: In case you select e-Verify Later, you can submit your return, however, you will be required
to verify your return within 30 days of filing of your ITR.

Step 18: On the e-Verify page, select the option through which you want to e-Verify the return
and click Continue.

Note:

e Referto How to e-Verify user manual to learn more.

e |f you select Verify via ITR-V, you need to send a signed physical copy of your ITR-V to
Centralized Processing Center, Income Tax Department, Bengaluru 560500 by speed post
within 30 days.

e Please make sure you have pre-validated your bank account so that any refunds due
maybe credited to your bank account.

o Referto My Bank Account user manual to learn more.
Please Note: As per Notification No. 2 of 2024 dated 31/03/2024-

1. Where the return of income is uploaded and e-verification/ITRV is submitted within 30
days of uploading — In such cases the date of uploading the return of income shall be
considered as the date of furnishing the return of income.
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Where the return of is uploaded but e-verification or ITR-V is submitted after 30 days of
uploading — In such cases the date of e-verification/ITR-V submission shall be treated as
under the Act shall follow, as applicable.

the date of furnishing the return of income and all consequences of late filing of return
4.

The duly verified ITR-V in prescribed format and in the prescribed manner shall be sent
income.

either through ordinary or speed post or in any other mode to the following address only:
Centralised Processing Centre, Income Tax Department, Bengaluru - 560500, Karnataka.

The date on which the duly verified ITR-V is received at CPC shall be considered for the
purpose of determination of the 30 days period from the date of uploading of return of

It is further clarified that where the return of income is not verified after uploading within
the specified time limit such return shall be treated as invalid.
and email ID registered on the e-Filing portal.

Once you e-Verify your return, a success message is displayed along with the Transaction ID and
Acknowledgement Number. You will also receive a confirmation message on your mobile number

We will notify you on

@ You have successfully filed & verified your return!

he processing of your
1
& Download Receipt ‘

&
¢

india.gov.in

Go To Dashboard
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Verification of submitted ITR user
manual

(Source: www.incometax.gov.in)
1. Overview
The e-Verify service is available to both registered and unregistered users on the e-Filing portal.

You can e-Verify your Income Tax Return using any of the several modes available. Additionally,
you can also e-Verify any other Income Tax related submissions / services / responses / requests
on the e-Filing portal to complete the respective processes successfully. You can choose any one
of the following modes available for e-Verification:

e Digital Signature Certificate
e Aadhaar OTP
e Electronic Verification Code (using bank account / demat account)
e Electronic Verification Code (using Bank ATM - offline method)
e Net Banking
2. Prerequisites for availing this service
e Registered user on the e-Filing portal with valid user ID and password
e Acknowledgement Number (to e-Verify ITR without logging into the e-Filing portal)

e You have filed a return or an ERI has filed the return on your behalf (to e-Verify ITR)

e-Verification Method Prerequisite

e Valid and active DSC
e Emsigner utility installed and running on your PC

Digital Signature e Plugged-in DSC USB token in your PC
Certificate e DSC USB token procured from a Certifying Authority
provider

e The DSC USB token is a Class 2 or Class 3 certificate.
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OTP on mobile
number registered e PAN is linked with Aadhaar
with Aadhaar

Bank Account EVC /

Demat Account EVC e Pre-validated and EVC-enabled bank / demat account

e PAN linked with your bank account
Net Banking e Net Banking should be enabled forthe preferred bank
account

4. Step-by-Step Guide

Sl Scenario Section

No.

1 e-Verify your ITR (immediately after filing) or any other Income Tax related
submissions / services / responses / requests using the following options:

a DSC* Refer to Section 3.1

b Generate Aadhaar OTP Refer to Section 3.2

C Existing Aadhaar OTP Referto Section 3.3

d Existing EVC Referto Section 3.4

e Generate EVC through Bank Account Referto Section 3.5

f Generate EVC through Bank Account Referto Section 3.6
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Important Note:

Please note vide Notification No. 5/2022 dated
29.07.2022, w.e.f. 01/08/2022 the time-limit for e-
verification or submission of ITR-V shall be 30 days
from the date of filing the return of income.
However, where the return is filed on or before
31.07.2022 the earlier time limit of 120 days would
continue to apply.

g Net Banking** Refer to Section 3.7
h Generate EVC through Bank ATM option (offline Refer to Section 3.8
method)
e-Verify your ITR pre-login / post login. Applicable in
case of the following:
e You selected e-Verify Later option while
submitting Income Tax Returns
e Returns submitted by ERIs
e Returns whose verification is pending for
more than 120 / 30 days (after providing Refer
appropriate reason for the delay) to Section 3.9 (pre-
2 login)

or Section 3.10 (post-
login)

*You can use Digital Signature Certificate as a preferred option of e-Verification if you choose to
e-Verify your ITR immediately after filing your Income Tax Returns (instead of selecting | will verify

Return Later option).

**You can use Net Banking as a preferred option of e-Verification only after logging in to the e-

Filing portal.
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Practical Guide for Income Tax e-Filing of ITR

3.1 e-Verify using Digital Signature Certificate (DSC)

Note: Youwill not be able to e-Verify your ITR using Digital Signature Certificate if you select the e-
Verify Later option while submitting Income Tax Return. You can use DSC as an e-Verification

option if you choose to e-Verify your ITR immediately after filing.

Step 1: On the e-Verify page, select| would like to e-Verify using Digital Signature Certificate

(DSC).
ggz SR Ceilusv | @egisv | £ B & | O s

SessionTime 1 4 1 0 7

Pending Actions ~

Dashboard > Income-tax Forms >
e-Verify

TSFPAG340A 2020

How do you want to e-verify?

(® 1would like to verify using Digital Signature Certificate (DSC)

< Back

Chatbot

>
. Al
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Step 2: On the Verify Your Identity page, select Click here to download emsigner utility.

E g_ g e-Filing aytere aryimo = % g y ® English v B~ |0

Income Tax Depertmen, Government of Inda

Verify with Digital Signature Certificate (DSC)

Frequently Asked Questions (FAQ)
= What is a Digital Signature Certificate (DSC)?

Attach DSC for PAN TSFPA6340A « Why do | need a Digital Signature Certificate
(DsC)?

[[] 1 have downloaded and installed emsigner utility How does a Digital Signature Certificate (DSC)
. {1 g

work?

< Back ‘ Lonunus

Need Help?

I « Click here to download emsigner utility I

« Click here for instructions on installing emsigner utility

g

Step 3: After the download and installation of emsigner utility is complete, select | have
downloaded and installed emsigner utility on the Verify Your Identity page and click Continue.

Sg;z e-Filing aysare Ao = . cal v @ English v A B A 0

Income Tax Depertment. Government of Inda

Verify with Digital Signature Certificate (DSC)

Frequently Asked Questions (FAQ)
= What is a Digital Signature Certificate (DSC)?

Attach DSC for PAN TSFPAG340A « Why do | need a Digital Signature Certificate
(DSC)?

| have downloaded and installed emsigner utility. " =
« How does a Digital Signature Certificate (DSC)

work?

< Back

Need Help?

« Click here to download emsigner utility

« Click here for instructions on installing emsigner utility

g
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Step 4: On the Data Sign page, select your Provider, Certificateand enter the Provider
Password. Click Sign.

;; hiil’]lln A):mw‘;«fm - Lcallus v @ english v A B A o
Data Sign
* Indicates mandatory fields
Provider * Certificate *
ePass V 2.0- = TSFPA6340A's e-Mudhra Sub CA for v
271769C70065002D(ePass2003) Class 3 Organisation 2014 ID

Provider Password *

|| © I

=R e
e

A success message page is displayed along with a Transaction ID. Please keep a note of the
Transaction ID for future reference. You will also receive a confirmation message on your email ID
and mobile number registered on the e-Filing portal.

3.2 e-Verify after generating Aadhaar OTP

Step 1: On the e-Verify page, select | would like to verify using OTP on mobile number registered
with Aadhaar and click Continue.
Q‘_; = %, callus v @® English sas | 0
How do you want to e-verify ?

@ Note
[ @ I would like to verify using OTP on mobile number registered with Aadhaar

You can generate EVC through Bank ATM. To generate EVC
through Bank ATM, follow below steps.

Generate Electronic Verification Code(EVC) 1. Visit your bank's ATM and swipe your ATM card

~ 2. Click on the 'Pin for Income Tax filing
U Through Net Banking
3. An EVC will be sent to the mobile number and e-mail ID
s | v
(O Through Bank Account registered with e-filing
EVC (s valid f I
(3] Through Demat Account List of Banks which are configured to generate EVC through
ATM

O 1 already have an Electronic Verification Code (EVC)

Q 1 already have an OTP on Mobile number registered with Aadhaar

o]

‘
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Step 2: On the Aadhaar OTP page, select the | agree to validate my Aadhaar Details checkbox and
click Generate Aadhaar OTP.

®

One time password (OTP) will be sent via text message(SMS) to the
number registered with Aadhaar.

I | agree to Validate my Aadhaar Details * I

Cancel Generate Aadhaar OTP

Step 3: Enter the 6-digit OTP received on your mobile number registered with Aadhaar and
click Validate.

Verify OTP

Aadhaar OTP request sent to UIDAI. You will be receiving OTP from UIDAI
shortly to the number registered with Aadhaar

Aadhaar OTP *

Resend OTP 00m:6s
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e OTP will be valid for 15 minutes only.

e You have 3 attempts to enter the correct OTP.

e On clicking Resend OTP, a new OTP will be generated and sent.

The OTP expiry countdown timer on screen tells you when the OTP will expire.

A success message page is displayed along with a Transaction ID. Please keep a note of the

Transaction ID for future reference. You will also receive a confirmation message on your email ID
and mobile number registered on the e-Filing portal.

3.3 e-Verify using existing Aadhaar OTP

Step 1: On the e-Verify page, select| already have an OTP on Mobile number registered with

Aadhaar.

(8
~A

How do you want to e-verify ?

C) 1 would like to verify using OTP on mobile number registered with Aadhaar

Generate Electronic Verification Code(EVC)
(O Through Net Banking
(O Through Bank Account

O Through Demat Account

C) | already have an Electronic Verification Code (EVC)

(@ | already have an OTP on Mobile number registered with Aadhaar
Enter OTP

LN

=

(@ Note

You can generate EVC through Bank ATM. To generate EVC

through Bank ATM, follow W steps

1. Visit your bank's ATM and

ipe your ATM card

2. Click on the ‘Pin for Income Tax filing’

3. An EVC will be sent to the mobile number and e-mail ID

registered with e-filing

List of Banks which are configured to generate EVC through

ATM

The Institute of Cost Accountants of India
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Step 2: Enter the 6-digit OTP available with you and click Continue.

4 =
aaa Y, call Us v ® Englist sax | 0
How do you want to e-verify ?
1 would like to verify using OTP on mobile number registered with Aadhaar O Note
) y using 9

You can generate EVC through Bank ATM. To generate EVC
through Bank ATM, follow below steps
Generate Electronic Verification Code(EVC) 1. Visit your bank's ATM and swipe your ATM card
~ 2. Click on the ‘Pin for Income Tax filing
() Through Net Banking

3. An EVC will be sent to the mobile number and e-mail ID
(O Through Bank Account registered with e-filing
I ] { Ji

C) Through Demat Account List of Banks which are configured to generate EVC through

ATM

O 1already have an Electronic Verification Code (EVC)

@ ! already have an OTP on Mobile number registered with Aadhaar
Enter OTP

I. 117117 ks

=y

| Continue :;ZJ
-~

Chatbot

Note:
e OTP will be valid for 15 minutes only.
e You have 3 attempts to enter the correct OTP.
e The OTP expiry countdown timer on screen tells you when the OTP will expire.
e On clicking Resend OTP, a new OTP will be generated and sent.
A success message page is displayed along with a Transaction ID. Please keep a note of the

Transaction ID for future reference. You will also receive a confirmation message on your email ID
and mobile number registered on the e-Filing portal.
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3.4 e-Verify using existing Electronic Verification Code (EVC)

Step 1: On the e-Verify page, select | already have an Electronic Verification Code (EVC).

@ =
=~
How do you want to e-verify ?

O 1 would like to verify using OTP on mobile number registered with Aadhaar

Generate Electronic Verification Code(EVC)
(O Through Net Banking
(O Through Bank Account

(O Through Demat Account
You have validated and enabled EVC on demat account

@ | already have an Electronic Verification Code (EVC)
Enter EVC N

| ]

O | already have an OTP on Mobile number registered with Aadhaar

< Back

L ca v @ English ¥ 'y A o

@ Note

You can generate EVC through Bank ATM. To generate EVC
through Bank ATM, follow below steps.

1. Visit your bank's ATM and swipe your ATM card
2. Click on the "Pin for Income Tax filing

3. An EVC will be sent to the mobile number and e-mail ID
registered with e-filing

This EVC s valid for 72 hour

List of Banks which are configured to generate EVC through
ATM

« N

Step 2: Enter EVC in the Enter EVC textbox and click Continue.

How do you want to e-verify ?

(O 1 would like to verify using OTP on mobile number registered with Aadhaar

Generate Electronic Verification Code(EVC)
(O Through Net Banking
(O Through Bank Account

O Through Demat Account
You have validated and enabled EVC on demat account

@ | already have an Electronic Verification Code (EVC)

Enter EVC

O | already have an OTP on Mobile number registered with Aadhaar

L Ca v @ english v AQa o

@ Note

You can generate EVC through Bank ATM. To generate EVC
through Bank ATM, follow below steps

1. Visit your bank's ATM and swipe your ATM card
2. Click on the "Pin for Income Tax filing’

3. An EVC will be sent to the mobile number and e-mail ID
registered with e-filing
This EVC is valid for 72 hou

List of Banks which are configured to generate EVC through
ATM

Continue v

Chatbot
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A success message page is displayed along with a Transaction ID and EVC. Please keep a note of
the Transaction ID and EVC for future reference. You will also receive a confirmation message on
your email ID and mobile number registered on the e-Filing portal.

3.5 e-Verify after generating Electronic Verification Code (EVC) through Bank Account

Step 1: On the e-Verify page, select Through Bank Account and click Continue.

Y ' ®

How do you want to e-verify ?

(O 1 would like to verify using OTP on mobile number registered with Aadhaar

Generate Electronic Verification Code(EVC)

1. Visit your bank's

= 2. Click on the "Pin for Income Tax filing
O Through Net Banking

will be sent to the mobile number and e-matl ID

with e-filing

® Tnhrough Bank A

You alidated

€

number XXXXXXXXXXX345!

List of Banks which are configured to generate EVC through
ATM

(O Through Demat Account

QO 1already have an Electronic Verification Code (EVC

() | already have an QTP on Mobile number registered with Aadhaar

¢ Bac'(

‘

Note:

e EVCwill be generated and will be sent to your mobile number and email ID registered with
your pre-validated and EVC enabled bank account.

e If you have not pre-validated your Bank Account yet, refer to the My Bank Account user
manual learn how to pre-validate and EVC-enable your bank account.

Step 2: Enter the EVC received on your mobile number and email ID registered with your bank
account in the Enter EVC textbox and click e-Verify.

b4
= 1 o

e-Verify

Sent to your verified mobile number: 99XXXXXX99 and Verified email ID: teXX@gmail.com

Enter EVC

[ ]

Resend OTP (Allowed only once)

(=)

Chatbot
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A success message page is displayed along with a Transaction ID and EVC. Please keep a note of
the Transaction ID and EVC for future reference. You will also receive a confirmation message on
your email ID and mobile number registered on the e-Filing portal.

3.6 e-Verify after generating Electronic Verification Code (EVC) through Demat Account

Step 1: On the e-Verify page, select Through Demat Account and click Continue.

A 4 - @ eng I )
How do you want to e-verify ?
O 1 would like to verify using OTP on mabile number registered with Aadhaar @® Note

You can generate EVC through Bank ATM. To generate EVC

M,

through B

Generate Electronic Verification Code(EVC) 1 Visityo

w steps

hank's ATM and swipe your ATM cart
2. Click on the 'Pin for Income Tax filing

(O Through Net Banking
3. An EVC will be sent to the mobile number and e-mail ID

O Through Bank Account registered with e-filing

@® Through Demat Account List of Banks which are configured to generate EVC through
You have validated and enabled EVC on demat account ATM

number XXXXXXXXXXXX7567

O 1 already have an Electronic Verification Code (EVC)

Q ! already have an OTP on Mobile number registered with Aadhaar
< Back ‘ Continue 2%
v
4 Chatbot

e EVCwill be generated and will be sent to your mobile number and email ID registered with
your pre-validated and EVC-enabled demat account.

e If youhave not pre-validated your demat account yet, refer to the My Demat Account user
manual learn how to pre-validate and EVC-enable your demat account.

Step 2: Enter the EVC received on your mobile number and email ID registered with your demat
account in the Enter EVC textbox and click e-Verify.

v
5
== .

(2]
3
»
2
»
e

e-Verify

Sent to your verified mobile number: 99XXXXXX99 and Verified email ID: teXX@gmail.com

Enter EVC

Resend OTP (Allowed only once)

< Back | E-Verify oo

Chatbot
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A success message page is displayed along with a Transaction ID and EVC. Please keep a note of
the Transaction ID and EVC for future reference. You will also receive a confirmation message on
your email ID and mobile number registered on the e-Filing portal.

3.7 e-Verify using Net Banking
Step 1: On the e-Verify page, select Through Net Banking and click Continue.

_;_ e-Filing anwtem Anymo = R Sallun v ® English v 5 A )

ncome Tax Departren, Governroert o ida

How do you want to e-verify?

QO 1 would like to verify using OTP on mobile number registered with Aadhaar

QO 1 would like to verify using Digital Signature Certificate (DSC)

@ Note

You can generate EVC through Bank ATM. To generate
EVC through Bank ATM,

follow below steps.

1.Visit your bank’s ATM and swipe your ATM card

Generate electronic verification code (EVC)

(@ Through Net Banking

Once you click on Continue, you will be logged out of e-Filing portal and will be redirected to a
page, where you can select the bank to login through net banking
Leam More

O Through Bank Account

O Through Demat Account

O 1already have an Electronic Verification Code (EVC)

O 1already have an OTP on Mobile number registered with Aadhaar

€-Filing arwhers acytime

Income Tas Depariment Government of Inda.

Login with net banking
Choose your bank

CLIGIIN || OSBl | @wotax
==

AAII\ are

Aicict Bank

Other Banks

s

- S O L IOSSEDES

The Institute of Cost Accountants of India

Website Policies | Accessibility Statement | Site Map | B

yright (- Income Tax Department, Ministry of Finas

2.Click on the ‘Pin for Income Tax filing"

3. An EVC will be sent to the mobile number and e-mail ID
registered with e-filing. This EVC is valid for 72 hours

4. The generated EVC can be used to e-verify be selecting
the option "I already have an Electronic Verification Code

(EVO)"

List of Banks which are configured to generate EVC through
ATM

Step 2: Select the bank through which you want to e-Verify and click Continue.

L CsUsv | @ Eagish v | @ Accessbilty v

Do not have an account? Register

Know about Login with net banking
Step 1
Select the Bank and login to net banking
website using your net banking credentials

Step 2
Locate the Income tax e-filing tab at the bank

website

4 updsted on - 10-AUG-2019
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Step 3: Read and understand the disclaimer. Click Continue.

© Disclaimer

This is to inform that by clicking on the hyper-link, you will be leaving e-Filing Portal and
entering website operated by other parties. Such links are provided only for the
convenience of the client and e-Filing Portal does not control or endorse such websites,
and is not responsible for their contents. The use of such websites is also subject to the
terms of use and other terms and guidelines, if any, contained within each such website.
In the event that any of the terms and guidelines contained within any such website, then

=

the terms of use and other terms guidelines for such website shall prevail

Note: After this, you will be taken to the Net Banking login page of your Bank Account.
Step 4: Log in to your Net Banking using your Net Banking user ID and password.

Step 5: Click the link to log in to e-Filing from your bank's website.

Note: You will be logged out of internet banking, and logged in to the e-Filing portal.

Step 6: On successful login, you will be taken to the e-Filing Dashboard. Go to the respective ITR /
Form / service and click e-Verify. Your ITR / Form / Service will be e-Verified successfully.

2)  e-Filing sywoo somo e " ¥
= Y L callus v @ english A B A 0
Dashboard o-File ~ Authorised Partners ~ Services ~ Pending Actions ~ Grievances - Help SessionTime 1 3:1 8
Welcome Back, File your return for the year ended on 31-Mar-2021
UIOPP1002P For Assessment Year 01-Apr-2021 to 31-Mar-2022
+91 9876543209
Logged in As
self - > Tax Deposit
Contact Details Update
Link Aadhaar to PAN Link > Last 3 years Returns

Your account is not Secure Account
secure with e-vault

> Pending Actions [
Certificate of Appreciation
View Certificate

4 [
> Recent Forms Filed
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A success message page is displayed along with a Transaction ID. Please keep a note of the

Transaction ID for future reference. You will also receive a confirmation message on your email ID
and mobile number registered on the e-Filing portal.

3.8 Generate Electronic Verification Code (EVC) through Bank ATM (Offline Method)
Step 1: Visit your bank’s ATM and swipe your ATM card.
Note: The service to generate EVC through Bank ATM is provided by certain banks only.

Step 2: Enter PIN.

Step 3: Select Generate EVC for Income tax Filing.

An EVC will be sent to your mobile number and email ID registered with the e-Filing portal.

Note:

e Youmust have linked the PAN with your respective bank account and the same PAN should
be registered with e-Filing portal.

e List of Banks through which you can generate EVC through Bank ATM option - Axis Bank
Ltd, Canara Bank, Central Bank of India, ICICI Bank, IDBI Bank, Kotak Mahindra Bank and
State Bank of India.

Step 4: The generated EVC can be used to e-Verify the return by selecting | already have an
Electronic Verification Code (EVC) as a preferred choice of e-Verification. Refer to Section 3.4
Existing EVC in this user manual to complete the process.
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3.9 e-Verify Return (Pre-Login)

Our Services

&
=
e- Verify Return

Verify your income tax
returns without logging in

f!: e-Filing
(==

T T

Home Individual/HUF ~

]

Enter Retumn
Details

e-Verify Return

Enter the following details

PAN *
ASTPL3011J

Assessment Year *

Practical Guide for Income Tax e-Filing of ITR

[—g

Link Aadhaar

Link Aadhaar with PAN to e
file returns

the e-Verify Return page,
enter Acknowledgment Number of the ITR filed and Mobile Number available with you and

click Continue.

Non-Campany ~

|mmzu

Acknowledgement Number

I 202011306777768

Mobile Number

| 9888989899

| ¢ Back

T Call U @ Englis

Link Aadhaar Status

Know about your Aadhaar
PAN link status

enter

Tax Professionals & Others ~

* Indicates mandatory fields

Continue »

your PAN,

Step 1: Go to the e-Filing portal homepage and click e-Verify Return.

@)

Check Refund Status

Check when your refund is

-
select the Assessment Year,

- R«

—
Login ‘ Register

@ Note:

1. You can e-Verify when
1. Retums filed for Assessment Year is 2019-
20 and onwards
2. Retums where Digital Signature Certificate

(DSC) is not mandatory

3. Retumns are not filed by an Authorised

Signatory or Representative

thorised Signatory and Representative
see are required 1o e-Verify their return post

login to File at their respective capacity

$

O

The Institute of Cost Accountants of India
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Step 3: Enter the 6-digit Mobile OTP, received on the mobile number entered in Step 2.

Verify it's you

One Time Password (OTP) will be sent to your mobile 98%***%#1( to verify your account.

Mobile OTP* | L

OTP expires in 15:00 min

(available in 00 10s)

< Back

Note:
e OTP will be valid for 15 minutes only.

e You have 3 attempts to enter the correct OTP.
e The OTP expiry countdown timer on screen tells you when the OTP will expire.

e On clicking Resend OTP, a new OTP will be generated and sent.

Step 4: Click Submit.

Verify it's you

One Time Password (OTP) will be sent to your mobile 98%***++10 1o verify your account.

Mobile OTP* &

OTP expires in 15:00 min

(available in COmy10s5)

< Back
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If you are e-Verifying the return after 120 / 30 Go to Step 5 (for submission of
days of filing Condonation of Delay request)

If you are e-Verifying the return within 120 /

Go to Step 7 directl
30 days of filing 0 to Step / directly

Step 5: If you are e-Verifying the return after 120 / 30 days of filing, click Ok.

Submit Condonation

You have not verified the return within due date, To
continue with verification of this return, please submit

Condonation for delay in verification and then proceed to
e-verification of return.

Step 6: For submitting condonation delay request, select the Reason of Delay from the dropdown
and click Continue.

16 4 =
.QL - Lcallus v @ english v ' o
PAN Acknowledgement Number R Assessment Year

ASTPL301L) 202011306777788 1 2019

Please note that condonation of delay is not automatic and depends on the validity or genuineness of the reasons provided. Therefore it is requested that taxpayer may
comectly provide the reasons for the delay.

Reason for Delay * @

ITR-V was sent earlier by post but not received by
cPC

e
| —;

= Feeback Websrte Policies IAccessibily S I rows 1 Last reviemes and update on ‘S
India.gov.in [ ol :1 o:n eedback (Webaite Policies JAcceswibiy Statement |Site Map | Browser Support L ” at
P i wntn \CJ 2021

gyright © Income Tax Department, Ministry of Finance, Government of Indis. All Rights

Note: In case you select Others from the dropdown, enter the reason for delay in
the Remarks textbox and click Continue.
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Step 7: Refer to the tale below to proceed further:

Mode of e-Verification (choose any one) Section

Generate Aadhaar OTP Refer to Section 3.2
Existing Aadhaar OTP Refer to Section 3.3
Existing EVC Referto Section 3.4
Generate EVC through Bank Account Referto Section 3.5
Generate EVC through Demat Account Referto Section 3.6
Generate EVC through Bank ATM option (offline method) Referto Section 3.8

3.10 e-Verify Return (Post-Login)

Step 1: Login to the e-Filing portal using your user ID and password.

"y il 2
2) -Filing e syime__ ¥ Call Us @ English £B@A A0 Register

Tncome Tax Departmen, Goverment of (nda

Home Individual/HUF v Company v Non-Company v Tax Professionals & Others v Downloads v Help Q

One-stop solution
for all your tax needs

With our smart and 100% secure systems, you just have to
verify and submit your pre-filled returns. It's so simple, and
absolutely free.

File Your Tax Return

° >

Our Services Our Success Enablers News & e-Campaigns How it Works Taxpayer Voices Our Committed Taxpayers ‘ Chatbot
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Step 2: Click e-File > Income tax return > e-Verify Return.

Services ~ Pending Actions ~ Grievances ~ Help SessionTeme 13:4 8

[ S N, 5 || Fileincome Tax Rewm

Income Tax Forms View Filed Retumns.

>
E-Verify Return
Welcome R T MBFEDZT

View Form 26 AS 022

! Submit Tax Evasion Petition Or Benami
Property Holding
. Download Pre-Filled JSON

riteshb@cpc incometax gov.n
Loggedin As

Self - > Tax Deposit

Profile - 85% Completed
> Last 3 years Returns

Contact Details Update
Link Aachasr 1o PAN Link

Vour accountis not Secure Account > Pending Actions
secure wih evauls

Gentficate of Appreciation > Recent Forms Filed
View Certificate

> Grievances
Total Qutstanding Demand Nil

v

Activity Log View all | Chatbot

Step 3: On the e-Verify Return page, click e-Verify against the unverified return.

L. Ca v @ English v @A o Sourav Gupta v

individual

Pending Actions ~ SessionTime 1 4 1 3 6

Showing(2) returns Q

Assessment Year 2019

ITR Filing Type PAN : ASTPL3011J
1 Original Acknowledgement Number : 202011306777788
Filed On : 29-07-2020

Assessment Year 2020

ITR Filing Type PAN : ASTPL3011J

1 Orlginal Acknowledgement Number : 202011306777777 E-Verify

Filed On : 29-01-2021

If you are e-Verifying
the return after 120 / Go to Step 4 (for submission of Condonation of Delay request)
30 days of filing
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If you are e-Verifying
the return within
120 / 30 days of
filing

Go to Step 6 directly

Step 4: If you are e-Verifying the return after 120 / 30 days of filing, click Ok.

Submit Condonation

You have not verified the return within due date, To
continue with verification of this return, please submit
Condonation for delay in verification and then proceed to
e-verification of return.

Step 5: For submitting condonation delay request, select the Reason of Delay from the dropdown
and click Continue.

N =5
é& - L callus v @ Eenglish v ' o
PAN Acknowledgemenl Number ITR Assessment Year

ASTPL3011J 202011306777788 1 2019

Please note that condonation of delay is not automatic and depends on the validity or genuineness of the reasons provided. Therefore it is requested that taxpayer may
correctly provide the reasons for the delay.

Reason for Delay * (0]

ITR-V was sent earlier by post but not received by
cPC

==

tndiagov.in "T G e:m Feedback Website Policies |Accessibility Statement |Site Map | Browser Support Last reviewed and upaate on  5-
D mmmsipoalofmin N/ W 2021

Note:In case you select Others from the dropdown, enter the reason for delay in
the Remarks textbox and click Continue.
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Step 6: Refer to the table below to proceed further:

Mode of e-Verification (Choose any one) Section

Generate Aadhaar OTP Refer to Section 3.2
Existing Aadhaar OTP Refer to Section 3.3
Existing EVC Referto Section 3.4
Generate EVC through Bank Account Referto Section 3.5
Generate EVC through Demat Account Referto Section 3.6
Net Banking Referto Section 3.7
Generate EVC through Bank ATM option (offline method) Refer to Section 3.8
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{

Know your ITR Status User Manual

(Source: www.incometax.gov.in)

1. Overview
The ITR Status service is available (pre-login and post-login) to the following registered users:
e All taxpayers for ITRs filed against their PAN
e Authorized Signatory, ERI, and Representative Assessee for ITRs filed by them in such a

role
This service allows the above users to view the details of ITRs filed:
e View and download the ITR-V Acknowledgement, uploaded JSON (from the offline utility),
complete ITR form in PDF, and intimation order
e View the return(s) pending for verification

2. Prerequisites for availing this service
Pre-Login:
e Atleast one ITR filed on the e-Filing portal with valid acknowledgement number
e Valid mobile number for OTP
Post-Login:
e Registered user on the e-Filing portal with valid user ID and password
e Atleast one ITR filed on the e-Filing portal

3. Process/Step-by-Step Guide

3.1 ITR Status (Pre-Login)
Step 1: Go to the e-Filing portal homepage.

3 ) © English A ~ o Login m

Home Individual/HUF Company Non-Company Tax Professionals & Others Downloads Help (o}

1 upload UDINs. 4. Form 5BA to be filed under rule 88(6) for FY 2021-22 is available for filing on portal. 5. A H

Quick Links
| e Verity Return You Ask, We Answer
?  Link Aadhaar

e-Pay Tax

Income Tax Return ( m
Verity Your PAN - ®
Know TAN Details Latest Updates View All >
Tax Information. Date : 01-Jun-2022 e Date : 23-May-2022 e Campaign
Click hyperlink for FAQs of upgraded Dear AExxxxxx4D, File Form 108D
Lk Asdier Statas Link Aadhaar service by 31st May 2022. Kindly ignore,
if
Authenticate notice
A Know Your AO Date 6-May-2022 New Date 12-May-2022 e-Campaign
E-filing of Tax Audit Report Form 3CA- Webinar on Form 10BD
¥ Instant E-PAN 3CD and 3CB-3CD for.
Our Success Enablers Things To Know

How 1o Videos Awareness Vide. rachure
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Step 2: Click Income Tax Return (ITR) Status.

(Eh e Verify Return

E-verify your return

(“7 Link Aadhaar E-verify your return

Link Aadhaar Status

Know Refund Status
. 0}
Latest Updates

e-Pay Tax

| Income Tax Return (ITR) Status

Instant E-PAN

Date : 08-Jan-2023 News

e-Pay Tax service is now...

iz, Tax Information & services

Step 3: On the Income Tax Return (ITR) Status page,
valid mobile number and click Continue.

@ e-Filing sy Ao

Tncore Tax Depariment, Goveenvoert of da

Individual/HUF ~

Y, callus v

{2 e-Filing s syt
% Anywhere Anyime %, CallUs @ English A D A [¢] Login m
income Tax Department, Govemment of Inda =
Home Individual/HUF + Company v Non-Company Tax Professionals & Others v Downloads Help Q
Quick Links le for e-Pay Tax service at e-Filing portal is provided in the Latest Updates dated 07-Jan-2023.2. Th @

wE HAvE

HAT YOUR ITR FOR

PLEA

OMPLETE THE ITR,
SUBMIT AND o-VERIFY IT

In cove of queries. lot us help
Contact our helpdesk on 1800 103 0028
or write 10 Us af

| CLICK HERE.TO. 1
x

Taxgenie
Good Afternoon!

| am TaxGenie your Income Tax Assistant. |
am here to help you with your tax related

¢

N 4

queries.What would you like to do?

Date : 20-Oct-2022 e-Campaign

Form 10CCC

enter your acknowledgement number and a

Tax Professionals & Others +

ITR Status

Home >

Income Tax Return (ITR) Status

Acknowledgement Number *

Mobile Number *

-

* Indicates mandatory fields

=a

O
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N

Step 4: Enter the 6-digit OTP received on your mobile number entered in Step 3 and click Submit.
Note:

e OTP will be valid for 15 minutes only.
e You have 3 attempts to enter the correct OTP.
e The OTP expiry countdown timer on screen tells you when the OTP will expire.

e On clicking Resend OTP, a new OTP will be generated and sent.

Home Individual/HUF ~ Company ~ Non-Company ~ Tax Professionals & Others ~ Downloads Help

Home > ITR Statu

Income Tax Return (ITR) Status

Please provide the OTP sent to 99xxxxxx00 ® Instructions
« Fields marked with asterisk ( * ) are
ot - mandatory
« Please enter the OTP received on the
&\ Mobile Number and click on validate
button

OTP Expires in 14:38 minutes
Resend OTP

3 attempt(s) remaining

= g

 EEE

On successful validation, you will be able to view the ITR status.

Home Individual/HUF ~ Company Non-Company v Tax Professionals & Others ~ Downloads Help

Income Tax Return (ITR) Status

Processed with demand due

< Back Go To Homepage

Contact Us Using the Portal Related Sites ITD Mobile App

=
A
m_ Chatbot
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If your PAN is inoperative, refund cannot be issued. Kindly link your PAN with Aadhaar after paying
requisite fee u/s 234H.

=

{2 e-Filing sywee syine )

- e Call Us v Engishv A B A O Login Register
é‘émw&mswmum A CallUs ® Englis egi

Home Individual/HUF ¥ Company ¥ Non-Company ¥

Tax Professionals & Others v Downloads Help

Home > [TR Status

Income Tax Return (ITR) Status
Rectification processed and Partially refund adjusted

@ Note : Refund cannot be issued as PAN is inoperative, kindly link your PAN with Aadhaar after paying requisite
fees u/s 234H.

< Back Go To Homepage

3.2 ITR Status (Post-Login)

Step 1: Log in to the e-Filing portal using your valid user ID and password.

7o =
Home Individual/HUF [ Non-Company Tax Professionals & Others Downloads Help Q
Quick Links 1 upload UDINs. 4. Form SBA 1o be filed under rule 88(6) for FY 2021-22 is available for filing on portal. 5. A H

o- Verify Return You Ask, We Answer

Link Aadhaar

e-Pay Tax

Income Tax Return (

Verity Your PAN - ®

Know TAN Details Latest Updates

Tax Information. Date

S— = Click hyperlink for FAQs of upgraded Dear AExxxxxx4D, File Form 108D
o Link Aadhaar service by 31st May 2022. Kindly ignore,
"
2| Authenticate notice
Know Your AO D0 : 00 Wiy e

E-filing of Tax Audit Report Form 3CA- Webinar on Form 108D

Instant E-PAN 3CD and 3CB-3CD for.

Our Success Enablers Things To Know

10,16,12,012 6,58,98,151 famRie . AwsmResie machue e

For individual users, if PAN is not linked with the Aadhaar, you will see a pop-up message that
your PAN is made inoperative as it is not linked with your Aadhaar.

To link the PAN with Aadhaar, click on Link Now button else click Continue.
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A Warning

Your PAN is made inoperative as it is not linked with your Aadhaar.
Some of the accesses may be limited. You can link and make your PAN
operative after pay of requisite fees u/s 234H.

Step 2: Click e-File > Income Tax Returns > View Filed Returns.

4 €-Filing spwes 2y Eaidad v ¢ o
gmyw“--. e ® engs £ @~ |0
Dashboard Grievances
| Income Tax Returns » | e income TaxHetom
Income Tax Foems Vicw Fied Revane
EPay Tax E-Verify Return
W‘ Submit Tax Evasion Petition Or Benamy View Form 26 AS
Youy FProperty Hoidng
Downicad Pre-Filed JSON
Profile Status - 30% Complete
Profile Status < 20\ Incomplete
You can avail following services: Update Profile to avail following services
° File Return 0 Condonation Request
File Forms Download Pre-iled XML
eVerify Return Register as Representative
° verity your retur 0 '
Other Services Register 1o Act on behalf of Ancther
B B o % o |
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Step 3: On the View Filed Returns page, you will be able to view all the returns filed by you. You
will be able to download the ITR-V Acknowledgement, uploaded JSON (from the offline utility),
complete ITR form in PDF, and intimation order (by using the options on the right-hand side).

View Filed Returns
The o Fded Autur=s e madabie bir COmWoad /vrw Vg Asseswrvent Yae 200708 —
& Dapent 1o bt b
13 fegs Ul date
AY. 20078
e
S Voow Dintn
o . e u"n:n Acs o e 1000297281 50070

ks AR

Note:

If your PAN is inoperative, you will see a pop -up message that Refund cannot be issued as your

PAN is Inoperative. You can link your PAN by clicking on Link Now button otherwise you can
click Continue.

A Waming

Refund cannct be issued as PAN Is inoperative, kindly link your PAN
with Aadhaar after paying requisite fees uw/'s 234M
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Note:
e Click Filter to view your filed returns based on different criteria (AY or Filing Type).

e Click Export to Excel to export your returns data to excel format.

View Filed Returns

Tra #-Fibad Batuamat sk svadasis for Somriand vvbe FEg SELFLLTET Yem

13 g 18 dale

ALY, 2007-8

g e ad 1L, 20 OIS0

N

e Click View Details to view the life cycle of the return and action items related to it (e.g.,
returns pending for e-Verification).

AY.2007-8

Original . t o 100029770150720 " 148

Jul 15,2020
ITRV / Acknowbedgement
o

ITR/Farm (POF

< Back

¥

i
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Know your refund status manual

Refund Status User Manual
(Source: www.incometax.gov.in)
1. Overview

Income tax refund means a refund amount that is initiated by the income tax department if the
amount paid in taxes exceeds the actual amount due (either by way of TDS or TCS or Advance Tax
or Self-Assessment Tax). The tax is calculated after taking into consideration all the deductions and
exemptions at the time of assessment by income tax department.

Refund processing by the tax department starts only after the return is e-verified by the taxpayer.
Usually, it takes 4-5 weeks for the refund to be credited to the account of the taxpayer. However,
if refund is not received during this duration, the taxpayer must check for intimation regarding
discrepancies in ITR; check email for any notification from the IT department regarding the refund.
The taxpayer can also check refund status on the e-filing as per the process detailed hereunder.

2. Pre-requisites for availing this service
e Valid User ID and Password
e PAN is linked with Aadhaar number
e ITRfiled claiming refund

3. Process/Step-by-Step Guide

3.1 Refund Status

Step 1: Go to the e-Filing portal homepage.

{(2) e-Filing aywe agame * Call U © English c o =l - |
P Y ~ B o i
Home Individual/HUF Company Non-Company Tax Professionals & Others Downloads Help Q
Quick Links 1 upload UDINs. 4. Form SBA to be filed under rule 88(6) for FY 2021-22 is avallable for filing on portal. 5. A H
. o- Verify Return You Ask, We Answer

?  Link Aadhaar

e-Pay Tax

Income Tax Return ( m

Verity Your PAN *®
Know TAN Detalls Latest Updates View AN >
i) TaxInformation P ; — Date : 23-May-2022 o
Link Aadhaar Stat Click hyperlink for FAQs of upgraded Dear AExxxxxx4D, File Form 10BD
= Link Aadhaar service by 31st May 2022. Kindly ignore,
if.

Authenticate notice.

" Know Your AO News Date 2-May-2022 e-Campaign

E-filing of Tax Audit Report Form 3CA- Webinar on Form 10BD
¥ Instant E-PAN 3CD and 3CB-3CD for.
Our Success Enablers Things To Know

PP QPN - m———m e How 16 Videos
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Step 2: Enter the user ID and password.

£ e-Filing ayweo sy Lcalusv | @engishy | A B A | O
B —— Do not have an account? Register

Individual/HUF ~ Company v Non-Company ~ Tax Professionals & Others ~ Downloads Help

* Indicates mandatory fields

.
Login Know about your User ID

Enter your User ID * PAN (Permanent Account Number)
m For Individuals (Salaried employee, Senior citizen, Self-employed, NRI)
‘ For Other Than Individuals (Company, Trust, AOP, AJP, BOI, Firm, Local

Authority)
Continue >
e Aadhaar Number

< Back aom For Individuals (Salaried employee, Senior citizen, Self-employed, NRI)

Other User ID

T
bA Y A For Chartered A Tax Ded and Coll Reti
LA

For individual users, if PAN is not linked with the Aadhaar, you will see a pop-up message that your
PAN is made inoperative as it is not linked with your Aadhaar.

To link the PAN with Aadhaar, click on Link Now button else click Continue.

A Warning

Your PAN Is made moperative as 1t is not linked with your Aadhaar

Some of the accesses may be imited. You can link and make your PAN
operative after payment of requisite fees /s 234H
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Step 3: Go to e-File tab > Income Tax Returns > View Filed Returns.

" Call Us ~ & Englisn & B oA > marmL, -

i abibaid [ Tan Weturms » Fils Inesrms Tax Bt
I dmiva e Tam Faerm & » Wi Filed Retusns
Welcome | —— - Varity Femrmn Mar-2023
& Fay Tas

Submit Tax Evasion Petitian o Benami Vigw Form J4A8
Pragesty holding
Download Pre-Filled Das
A ———

. Wikaw Ancsl Information Statsmant (AIS)
Contact Details

Bank Account Updat

o scoournt is not e Bt

BELURE N sl

> Recent Filed Returns
income & Tax Estimatior ]

» Racent Formsa Filed

Tax Calendar

Step 4: Now you can check the refund status for the desired Assessment year.

Click on View Details and here you can also check the life cycle of filed ITR.

View Filed Returns

The e-Filed Returns ane available for download fview starting Assessment Year 2013-14. = Filter

Please note that the refund will be credited only to the PAN linked Bank Account. Please ensure the same.
6 Filings till date
ALY, 2022-23

Filirs Type e Refund Re-issusd TR MR-
Criginal Dec 13,2022 A

Filed Ery : self | & Downinad Feem

Dec 1, 2022

View Details

&, Downlosd Rsceipt
Frocessed with
e refund duse Dowmioad Intimation Order Dated Dec 1, 2022 o Download J5ON
Dec 1, 2022
Wiew More
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Status 1: When refund is issued:

Filing Type ITR:ITR-1 Filing Date
original Acknowledgement No - 821586230311221 Dec 31,2021
Filed By : SELF Filing Section : 139(1)

Refund issued
Jan 15, 2022

Mode of Payment : ECS

Refund Amount : 17420

Date of clearance : Sat Jan 15 05:30:00 IST 2022
Processed with refund due

Jan 11,2022

Under Processing

Jan 11,2022

Under Processing
Jan 11,2022
Successfully e-verified
Dec 31, 2021

Pending for e-verification

Dec 31,2021

ITR Filed
Dec 31, 2021

Status 2: When refund is partially adjusted:

Filing Type ITR:TR1 Filing Date
Original Acknowledgement No : 253536240310818 Aug 31,2018
Filed By : SELF Filing Section : 139(1)

Refund issued

Sep 29,2018

Mode of Payment : E

Refund Amount : 130

Date of clearance : 2018-0%-29
Processed and partially refund adjusted
Sep 22,2018

Under Processing
Sep7,2018

EVC Accepted
Sep 5,2018

E-Verified
Aug 31,2018
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Status 3: When full refund adjusted:

A.Y. 2022-23

Filing Type ITR: ITR-4 Fikng Date - Mow 2, 122
Revised Bchnoratedgement No: 1068 480021132 Fibng Section: 139(5)
Filed By - sl

.ﬁ. Processed wed fall refund adjusted
K 2 2002
Drie: of ceder :
Date of SMS
Dt of Emnad :
Ermadl D :
Retund Srates

[rommined Infamation Ordes

Y,

Mew 2, 2022

Status 4: When refund is failed:

A.Y. 2020-21

Filing Typs TEMRA Fiting Dute - Jul 15, 2023
Original Acimowiedgpment No - 1024576801507 Filing Section: 139(1)
Filgd By . palf
Refond fadure
Aug 181002

Dt of fasbors - Thu Aug 18 14:36:04 15T 2022
Feason for Fadlure : FEDDDS
Datw of Commemdzation | Thy Ay 18 122404 EET 7022

Ernail ID: pavi@antosys com
Subemin Refund Reissus

Action :

Processed with refund dus
Aug 181002

e Under Processing
Aug 3. 1032

a. Under Processing

Aug 3, 2032

a Settenifaly everified

Jul 18, 202

ﬂ, Pending for e=venfication
Jul 13,2022

TR Filed
a Jul 15, 200

The Institute of Cost Accountants of India 123 |Page



Practical Guide for Income Tax e-Filing of ITR

Note: If your PAN is inoperative, your refund will get failed and you will see a warning message
to link your PAN with the Aadhaar.

A Warning

Refund cannot be issued as PAN is inoperative, kindly link your PAN
with Aadhaar after paying requisite fees u/s 234H

Other reasons of refund failure:

In addition to above, a refund from the Income Tax Department scheduled to be paid may fail to
get credited to your bank account forthe following reasons:

1. In case the bank account is not pre-validated. Itis now compulsory to pre-validate your bank
account.

2. The name mentioned in the bank account does not match with PAN card details.
3. In case of aninvalid IFSC code.

4. If the account that you have mentioned in the ITR has been closed.
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"

Overview of return forms applicable for
Individuals & Hufs

1. ITR-1 (SAHAJ) — Applicable only for Individual

This return is applicable fora Resident (other than Not Ordinarily Resident) Individual having Total
Income from any of the following sources up to X 50 lakh:

Salary / Pension

One House Property

Other sources (Interest, Family Pension, Dividend etc.)
Agricultural Income up to X 5,000

Note: ITR-1 cannot be used by a person who:

a) is a Director in a company

b) has held any unlisted equity shares at any time during the previous year

c) has any asset (including financial interest in any entity) located outside India

d) has signing authority in any account located outside India

e) has income from any source outside India

f) is aperson in whose case tax has been deducted u/s 194N

g) is aperson in whose case payment or deduction of tax has been deferred on ESOP
h) has any brought forward loss or loss to be carried forward under any head of income
i) has totalincome exceeding Rs. 50 lakhs.

2. ITR-2 - Applicable for Individual (Not eligible for ITR 1) and HUF

This return is applicable for Individual and Hindu Undivided Family (HUF) Not having Income
under the head Profits and Gains of Business or Profession and Who is not eligible for filing
ITR-1

3. ITR-3- Applicable for Individual and HUF
This return is applicable for Individual and Hindu Undivided Family (HUF) Having Income

under the head Profits and Gains of Business or Profession, who is not eligible for filing ITR-1,
ITR-2 or ITR-4
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4. ITR-4 (SUGAM) — Applicable for Individual, HUF and Firm (other than LLP)

This return is applicable for an Individual or Hindu Undivided Family (HUF), who is Resident
other than Not Ordinarily Resident or a Firm (other than LLP) which is a Resident having Total
Income up to X 50 lakh and having income from Business or Profession which is computed on
a presumptive basis (u/s 44AD / 44ADA / 44AE) and income from any of the following sources:

Salary / Pension
One House Property
Other sources (Interest, Family Pension, Dividend etc.)

Agricultural Income up to X 5,000

Note 1:

ITR-4 not applicable to a person who:
a) is a Director in a company
b) has held any unlisted equity shares at any time during the previous year
c) has any asset (including financial interest in any entity) located outside India
d) has signing authority in any account located outside India
e) has income from any source outside India
f) is a person in whose case payment or deduction of tax has been deferred on ESOP
g) who has any brought forward loss or loss to be carried forward under any head of
income.
h) has total income exceeding Rs. 50 lakhs.

Note 2:
ITR-4 (Sugam) is not mandatory. It is a simplified return form to be used by an Assessee, at

his option, if he is eligible to declare Profits and Gains from Business or Profession on
presumptive basis u/s 44AD, 44ADA or 44AE.
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Return of income by non-resident
individual

Non-Resident Individual is an individual who is not a resident of India for tax purposes. In order to
determine whether an Individual is a Non-Resident or not, his residential status is required to be
determined u/s 6 of the Income Tax Act, 1961 as given below:

An individual will be treated as a Resident in India in any previous year if he / she satisfies any of
the following conditions:

1. Ifhe /she isin India fora period of 182 days, or more during the previous year or
2. Ifhe/sheisinIndia fora period of 60 days or more during the previous year and 365 days
or more during 4 years immediately preceding the previous year.

An individual who does not satisfy both the conditions as mentioned above will be treated
as Non-Resident in that previous year.

However, in respect of an Indian citizen and a person of Indian origin who visits India during the
year, the period of 60 days as mentioned in (2) above shall be substituted with 182 days. The
similar concession is provided to the Indian citizen who leaves India in any previous year asa crew
member or forthe purpose of employment outside India.

The Finance Act, 2020, w.e.f. Assessment Year 2021-22 has amended the above exception to
provide that the period of 60 days as mentioned in (2) above shall be substituted with 120 days, if
an Indian citizen or a person of Indian origin whose Total Income, other than Income from Foreign
Sources, exceeds X 15 lakh during the previous year.

The Finance Act, 2020 has also introduced new Section 6(1A) which is applicable from Assessment
Year 2021-22. It provides than an Indian citizen earning Total Income in excess of X 15 lakh (other
than income from foreign sources) shall be deemed to be Resident in India if he / she is not liable
to pay tax in any country.

1. ITR-2 - Applicable for Non-Resident Individual

This return is applicable for Individual (whether Resident or Non-Resident) and Hindu Undivided
Family (HUF), not having income under the head Profits and Gains of Business or Profession, who
is not eligible for filing ITR-1

2. ITR-3 - Applicable for Non-Resident Individual

This return is applicable for Individual (whether Resident or Non-Resident) and Hindu
Undivided Family (HUF), having Income under the head Profits and Gains of Business or
Profession, who is not eligible for filing ITR-1, 2 or 4.
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Return of income by LLP

Section 2(23)(i) of the Income Tax Act, 1961 states that the meaning of firm will be same as that
in the Indian Partnership Act, 1932. Section 4 of the Indian Partnership Act, 1932 defines Firm as
under:

“Persons who have entered into partnership with one another are called
individually "Partners" and collectively "a Firm", and the name under which their business is
carried on is called the "Firm Name".

As per the Income Tax Act, 1961, firm shall include a Limited Liability Partnership (LLP) as defined
in the Limited Liability Partnership Act, 2008. Section 2(1)(n) of the Limited Liability Partnership
Act, 2008 defines “Limited Liability Partnership” as a partnership formed and registered under
the Act. It is a distinct legal entity separate from its Partner.

ITR-5: This return is applicable to a person being a:

1. Firm

2. Limited Liability Partnership (LLP)

3. Association of Persons (AOP)

4. Body of Individuals (BOI)

5. Artificial Juridical Person (AJP) referred toin clause (vii) of Section 2(31)

6. Local Authority referred toin clause (vi) of Section 2(31)

7. Representative Assessee referred to in Section 160(1)(iii) or (iv)

8. Cooperative Society

9. Society Registered under Societies Registration Act, 1860 or under any other law of any State
10. Trust other than Trusts eligible to file Form ITR-7

11. Estate of Deceased Person

12. Estate of an Insolvent

13. Business Trust referred to in Section 139(4E) and Investment Fund referred to in Section

139(4F)
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Return of income by domestic company

Domestic company:

As per Section 2(22A), Domestic Company means an Indian Company, or any other Company
which, in respect of its income liable to tax under this Act, has made the prescribed arrangements
for the declaration and payment, within India, of the dividends (including dividends on preference
shares) payable out of such income.

1.ITR-6
Applicable for Companies other than those claiming exemption u/s 11.
Company includes:

a) Indian Company

b) Body corporate incorporated by or under the laws of country outside India

c) Any institution, association or body, whether incorporated or not and whether Indian or Non-
Indian which is declared by general or special order of the Board, to be Company, etc.

2.ITR-7

Applicable for Persons including Companies who are required to furnish returns u/s 139 (4A) or
Section 139 (4B) or Section 139 (4C) or Section 139 (4D)

139(4A) —

Income derived from Property held under Trust wholly /in part for charitable or religious purposes

139(4B) -
Chief Executive Officer of every Political Party

139(4C) -

Various entities like Research Association, News Agency, etc. mentioned in Section 10

139(4D) — University, College or other Institution referred in Section 35
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Return of income by foreign company

Foreign Company:

As per Section 2(23A) Foreign Company means a company which is not a Domestic Company.

ITR-6: Applicable for Companies other than those claiming exemption u/s 11.
Company includes:

a) Indian Company

b) Body corporateincorporated by or under the laws of country outside India.

c) Any institution, association, or body, whether incorporated or not and whether Indian or Non-
Indian which is declared by general or special order of the Board, to be a Company, etc.
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