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Introduction to the concept of TDS 
 

DS, or Tax Deducted at Source, is a crucial mechanism under the Income Tax Act designed 

to collect tax at the very source of income. It operates on the principle of "pay as you earn," 

ensuring a consistent flow of revenue to the government throughout the financial year. 

1. The Basic Idea: 

 When certain types of payments are made (like salary, rent, professional fees, interest, 

etc.), the person or entity making the payment (the deductor) is required to deduct a 

specific percentage of the amount as tax. 

 This deducted amount is then deposited with the Income Tax Department on behalf of 

the person receiving the payment (the deductee). 

 The deductee then gets credit for this TDS amount when they file their income tax return. 

This pre-paid tax is adjusted against their total tax liability for the year. 

2. Why TDS? 

 Prevents Tax Evasion: By deducting tax at the source, the government minimizes the 

chances of individuals or entities not paying their taxes later on. 

 Steady Revenue Stream: TDS ensures a regular inflow of tax revenue for the government 

throughout the year, rather than waiting for annual tax filings. 

 Wider Tax Base: It helps to bring more income earners into the tax net. 

 Simplified Tax Payment for Deductees: Deductees don't have to pay the entire tax 

amount at the end of the year, as a portion has already been paid on their behalf. 

3. Key Players: 

 Deductor: The person or entity responsible for making the specified payment and 

deducting TDS. This could be an employer, a company, a bank, or any other individual or 

organization making payments above certain threshold limits. 

 Deductee: The person or entity receiving the payment from whom the tax is deducted. 

This could be an employee, a landlord, a professional, a depositor, etc. 
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4. Applicability: 

 TDS applies to a wide range of payments specified under the Income Tax Act. Some 

common examples include:  

o Salaries 

o Rent payments 

o Professional fees 

o Interest income (from banks, etc.) 

o Commission and brokerage 

o Payments to contractors 

o Winnings from lotteries or horse races 

 For each type of payment, the Income Tax Act specifies:  

o Threshold Limit: The minimum amount of payment above which TDS is 

applicable. 

o Rate of TDS: The percentage of the payment that needs to be deducted as tax. 

These rates vary depending on the nature of the payment and the status of the 

deductee. 

5. Responsibilities of the Deductor: 

 Deduct the correct amount of TDS as per the applicable rates. 

 Obtain a Tax Deduction and Collection Account Number (TAN). 

 Deposit the deducted TDS with the government within the prescribed time limits. 

 Issue TDS certificates (e.g., Form 16 for salary, Form 16A for other payments) to the 

deductees, providing details of the tax deducted. 

 File TDS returns periodically (usually quarterly) providing details of the deductions made 

and the payments to the government. 

In essence, TDS is a system where the responsibility of tax collection is shared between the 

payer and the receiver of income, making the process more efficient and helping to ensure tax 

compliance. It's a fundamental concept in the Income Tax Act that affects a large number of 

transactions. 
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Schedule for deposit of TDS 
 

he schedule for the deposit of Tax Deducted at Source (TDS) under the Income Tax Act 

depends on the type of deductor (Government or other) and the month in which the 

deduction is made. Here's a general overview: 

 

For Deductors Other Than Government Offices: 

 For TDS deducted in any month from April to February: The due date for deposit is the 

7th of the following month.  

o For example, TDS deducted in April 2025 must be deposited by May 7, 2025. 

 For TDS deducted in the month of March: The due date for deposit is April 30th of the 

next financial year. 

o For example, TDS deducted in March 2026 must be deposited by April 30th, 2026. 

 

For Government Offices: 

 If payment is made through a challan: The due date is the 7th of the following month 

(same as non-government deductors). 

 If payment is made through book entry (treasury challan): The TDS must be deposited 

on the same day of the deduction. However, for deductions made in March, the due date 

for deposit is April 7th of the next financial year. 

Special Cases: 

 For TDS deducted on the purchase of property (under Section 194-IA), the due date for 

payment is 30 days from the end of the month in which the deduction was made and 

shall be accompanied by a challan-cum-statement in Form No. 26QB 

 For TDS deducted on rent payments by individuals or HUFs (not covered under Section 

194-I) under Section 194-IB, the due date for payment is 30 days from the end of the 

month in which the deduction was made and shall be accompanied by a challan-cum-

statement in Form No. 26QC. 

 For TDS deducted under Section 194M (certain payments to contractors or professionals 

by individuals/HUF not liable under 194C, 194H, or 194J) the due date for payment is 30 
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days from the end of the month in which the deduction was made and shall be 

accompanied by a challan-cum-statement in Form No. 26QD. 

 For TDS deducted under Section 194S (payment on transfer of virtual digital assets), the 

due date for payment is 30 days from the end of the month in which the deduction was 

made and shall be accompanied by a challan-cum-statement in Form No. 26QE.    

Important Points to Note: 

 If the due date falls on a Sunday or a public holiday, the TDS must be deposited on the 

next working day.    

 It's crucial to deposit TDS within the specified time limits to avoid interest and penalties 

for late payment. Interest is levied at 1.5% per month (or part of a month) from the date 

of deduction to the date of deposit. Penalties for late filing of TDS returns can also be 

significant.    
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Schedule for submission of TDS returns 
 

he due dates for submission of TDS returns are governed by the Income Tax Act, 1961. 

Specifically, the provisions related to TDS return filing are covered under Section 200(3) of 

the Act, along with Rule 31A of the Income Tax Rules, 1962. 

TDS returns must be filed quarterly, and the due dates for different quarters are as follows: 

 Q1 (April - June): 31st July  

 Q2 (July - September): 31st October 

 Q3 (October - December): 31st January 

 Q4 (January - March): 31st May of next financial year 
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Prescribed forms for filing of TDS 
returns 
 

he prescribed forms for filing TDS returns depend on the nature of the transaction. The 

following are the key forms used: 

 Form 24Q: For TDS deducted on salaries. 

 Form 26Q: For TDS deducted on payments other than salaries (e.g., interest, rent, 

commission, professional fees). 

 Form 27Q: For TDS deducted on payments to non-residents (e.g., interest, dividends, or 

other taxable amounts). 

Each of these forms must be filed quarterly.  
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Process of submission of TDS returns 
 

TDS Statement > Online Filing 

Step – I 

The data structure (file format) in which the e-TDS / e-TCS return is to be prepared has been 

notified in https://www.protean-tinpan.com/services/etds-etcs/etds-rpu.html 

Step – II 

e-TDS/e-TCS return in accordance with the file formats is to be prepared in clean text ASCII format 

with 'txt' as filename extension. e-TDS/e-TCS return can be prepared using Return Preparation 

Utility provided by Protean (formerly NSDL eGov) or any other third-party software 

Step – III 

Once the file has been prepared as per the file format, it should be verified using the File Validation 

Utility (FVU) provided by Protean (formerly NSDL eGov) 

Step – IV 

In case file has any errors the FVU will give a report of the errors. Rectify the errors and verify the 

file again through the FVU. 

Step – V 

Generated .fvu file can be submitted at TIN-FC or uploaded 

at https://www.incometax.gov.in/iec/foportal/ website 

 

For Online upload of TDS/TCS Statement, registration of organisation at 

https://www.incometax.gov.in/iec/foportal/ is mandatory 
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Register on the e-Filing Portal: For Tax Deductor  

(Source: www.incometax.gov.in) 

Step-by-Step Guide 

Step 1: Go to the e-Filing portal homepage, click Register.  
  

 

Step 2: Click Others and select the Category as Tax Deductor and Collector. 
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Step 3: Enter the TAN of the Organization and click Validate.  

  

 

Step 4a: If TAN is available in the database, registered with TRACES and the registration request is 

not raised already and pending for approval: 

 Click Continue to view the Basic Details page. 

 The basic details are pre-filled. Click Continue. 
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Step 4b: If TAN is available in the database, but not registered with TRACES and registration 

request is not raised already and pending for approval: 

 Click Continue to view the TRACES page. 

 Click Register with e-Filing on TRACES to view the Basic Details page. 

 Enter the basic details as required and click Continue. 

Note: You first have to first register on TRACES. From there, you will be taken to the e-Filing 

Registration page on clicking Register with e-Filing. 

Step 4c: If TAN is available in the database, registration request is raised already and pending for 

approval: 

 An error message is displayed and you can choose to withdraw the registration process. 

Step 5: Enter the details of the person making payments or collecting tax and click Continue. 
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Step 6: Provide the contact details including Primary Mobile Number, email ID and Postal Address. 

Click Continue. 

 

Step 7: Two separate OTPs are sent to your primary mobile number and email ID as entered in  

Step 6. Enter the separate 6-digit OTPs and click Continue.  

 

Note: 

 OTP will be valid for 15 minutes only 

 You have 3 attempts to enter the correct OTP 

 The OTP expiry countdown timer on screen tells you when the OTP will expire 

 On clicking Resend OTP, a new OTP will be generated and sent 
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Step 8: On the Verify Details page, review the details provided, edit the details if necessary, then 

click Confirm.  
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Step 9: On the Set Password page, enter your desired password in both the Set 

Password and Confirm Password textboxes, set your personalized message, and click Register.  

 

Note: 

 

Do not click Refresh or Back. 

While entering your new password, be careful of the password policy: 

 It should be at least 8 characters and at most 14 characters 

 It should include both uppercase & lowercase letters 

 It should contain a number 

 It should have a special character (e.g. @#$%) 

 

 

A success message is displayed along with the transaction ID. Please keep a note of the Transaction 

ID for future reference. The registration process is complete upon receiving approval from the 

competent authority. 
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 Services Available for Tax Deductor: 

  

 File Income Tax Forms (TDS related) 

 View Filed Forms  

 My CA 

 Manage ITDREIN 

 e-Proceedings   

 View & Submit Grievances 
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Exemptions from TDS 
 

1. Form 13 

 

Form 13 is an application form under Section 197 of the Income Tax Act, 1961 that allows 

taxpayers to apply to the Assessing Officer (AO) for a certificate for lower deduction of 

Tax Deducted at Source (TDS) or no deduction of TDS. Unlike Forms 15G and 15H, which 

are self-declarations, Form 13 requires approval from the Income Tax Department. 

Provisions in the Income Tax Act Regarding Form 13: 

Section 197 of the Income Tax Act, 1961 lays down the provisions for obtaining a 

certificate for lower deduction or no deduction of TDS. 

Key provisions related to Section 197 and Form 13 include: 

 Sub-section (1): This sub-section states that where, in the case of any income of any 

person, income-tax is required to be deducted at the source under the provisions of 

Chapter XVII-B, the Assessing Officer is satisfied that the total income of the recipient 

justifies the deduction of income-tax at any lower rate or no deduction of income-tax, as 

the case may be, the Assessing Officer shall, on an application made by the recipient in 

this behalf, give to him such certificate as may be appropriate.    

 Sub-section (2): This sub-section specifies that where any such certificate is given, the 

person responsible for paying the income shall, until such certificate is cancelled by the 

Assessing Officer, deduct income-tax at the rate specified in such certificate or deduct no 

tax, as the case may be.    

 Rule 28AA of the Income-tax Rules, 1962: This rule prescribes the procedure for making 

an application for a certificate under Section 197 and specifies the information to be 

provided in Form 13. It also details the validity period of the certificate and the conditions 

under which it can be granted or cancelled. 

 Conditions for issuing the certificate: The Assessing Officer, upon receiving an application 

in Form 13, will examine the applicant's estimated total income for the financial year, their 

existing tax liabilities, and any other relevant factors. If the AO is satisfied that deducting 

tax at the normal rates would cause undue hardship or that the applicant's total income 

justifies a lower or nil deduction, a certificate will be issued. 

 Validity of the certificate: The certificate issued under Section 197 is generally valid for a 

specific financial year and for the specific income mentioned in the application. The AO 

may specify the period of validity in the certificate. 
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 Obligation of the deductor: Once a certificate for lower or nil deduction is provided by 

the recipient, the person responsible for paying the income (the deductor) is legally 

obligated to deduct tax at the rate specified in the certificate or not deduct any tax until 

the certificate expires or is cancelled by the Assessing Officer. 

 Online Application: The Income Tax Department has made the process of applying for 

Form 13 primarily online through the TRACES (TDS Reconciliation Analysis and Correction 

Enabling System) portal.  

Who Can Furnish Form 13? 

Any person who is receiving income liable to TDS can apply for a certificate for lower 

deduction or no deduction of TDS by furnishing Form 13.  

Key conditions for furnishing Form 13: 

 The applicant must be receiving income that is subject to TDS under the Income Tax Act. 

 The applicant believes that their total income for the financial year will be below the 

taxable limit or that their tax liability justifies a lower rate of TDS than the prescribed rates. 

 The applicant needs to provide details of their estimated income for the current financial 

year, income of the previous years, tax paid, and other relevant information as required 

in Form 13. 

 A valid Permanent Account Number (PAN) is mandatory for applying for Form 13. 

 The application is made to the Assessing Officer having jurisdiction over the applicant. 

The online portal usually determines the jurisdictional AO based on the PAN. 

For What Type of Incomes Can Form 13 Be Furnished? 

 Incomes in respect of which TDS is deductible under sections 192, 193, 194, 194A, 194C, 

194D, 194G, 194H, 194-I, 194J, 194K, 194LA, 194LBA, 194LBB, 194LBC, 194M, 194-O,194Q and 

195, 

In conclusion, Form 13 provides a mechanism for taxpayers (other than companies and firms) 

to seek relief from the regular rates of TDS by obtaining a certificate for lower or no deduction 

from the Assessing Officer. This is particularly useful for individuals or entities whose total 

income for the financial year is expected to be below the taxable limit or warrants a lower tax 

deduction. The process involves a careful assessment by the Income Tax Department based 

on the applicant's estimated income and tax liability. 
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2. Form 15G 

Form 15G is a declaration form under Section 197A of the Income Tax Act, 1961 that can 

be submited to request non-deduction of Tax Deducted at Source (TDS) on certain 

incomes, provided their tax payable is nil. 

Provisions in the Income Tax Act Regarding Form 15G: 

Section 197A of the Income Tax Act, 1961 outlines the conditions under which no 

deduction of tax shall be made in certain cases. 

Key provisions related to Section 197A and Form 15G include: 

 Sub-section (1) and (1A): These sub-sections state that no TDS shall be deducted on 

specified incomes if the recipient, being a resident individual (not being a senior citizen in 

the case of Form 15G) or a person other than a company or firm (which includes HUFs), 

furnishes a declaration in writing in the prescribed form (Form 15G). 

 Rule 29C of the Income-tax Rules, 1962: This rule specifies the manner of filing such 

declarations and the particulars to be included in Form 15G. 

 Submission to the payer: The declaration in Form 15G must be furnished to the person 

responsible for paying the income before the income is credited or paid. 

 Delivery to the Income Tax Department: Sub-section (2) of Section 197A mandates that 

the person responsible for paying the income (the deductor) shall deliver or cause to be 

delivered one copy of the declaration to the Chief Commissioner or Commissioner of 

Income Tax. 

 Unique Identification Number (UIN): The Principal Director General of Income-tax 

(Systems) specifies the procedures, formats, and standards for furnishing and verification 

of the declaration and the allotment of a unique identification number to each Form 15G 

received. The deductor is required to report this UIN in the TDS statement. 

 Validity: A Form 15G is valid only for the financial year for which it is submitted. A fresh 

form must be submitted for each subsequent financial year if the eligibility criteria 

continue to be met. 

 False Declaration: Section 277 of the Income Tax Act provides for penalties, including 

prosecution and imprisonment, for making a false statement in the declaration. 
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Who Can Furnish Form 15G? 

The following individuals and entities can furnish Form 15G: 

 Resident Individuals (below 60 years of age): Any individual who is a resident of India and 

whose age is less than 60 years at any time during the previous year can submit Form 15G 

(For TDS under sections 194 and 194EE). 

 Persons other than companies or firms: This includes trusts, associations, and other 

similar entities that are not classified as companies or firms (for TDS under sections 

192A, 193, 194A, 194D, 194DA, 194-I or 194K) 

Key conditions for furnishing Form 15G: 

 The above referred incomes for the financial year must be below the basic exemption limit 

prescribed under the income tax laws.  

 The tax liability on the estimated total income for the financial year must be nil. Even if 

the income is below the exemption limit, if there is any tax liability due to other factors, 

Form 15G cannot be submitted. 

 A valid Permanent Account Number (PAN) is mandatory for furnishing Form 15G. 

Declarations without a valid PAN are treated as invalid, and TDS may be deducted. 

3. Form 15H 

Form 15H is a declaration form specifically designed for senior citizens (individuals aged 

60 years or more) who are residents of India. It's submitted under Section 197A of the 

Income Tax Act, 1961 to request non-deduction of Tax Deducted at Source (TDS) on certain 

incomes. 

Provisions in the Income Tax Act Regarding Form 15H: 

Section 197A of the Income Tax Act, 1961 is the primary provision governing the 

submission of declarations for non-deduction of TDS. While the section applies to both 

Form 15G and Form 15H, there are specific nuances for senior citizens as outlined within 

this section and related rules. 

Key provisions related to Section 197A and Form 15H include: 

 Sub-section (1C): This sub-section specifically addresses declarations made by senior 

citizens (individuals of the age of sixty years or more). It states that no deduction of tax 

shall be made under Chapter XVII-B (which deals with TDS) in the case of a resident 

individual of the age of sixty years or more at any time during the previous year if such 

individual furnishes to the person responsible for paying any income for which TDS is 

deductible (under sections 194, 194EE, 192A, 193, 194A, 194D, 194DA, 194-I or 194K), a 

declaration in writing in the prescribed form (Form 15H) and verifies it in the prescribed 

javascript:void(0);
javascript:void(0);
javascript:void(0);
javascript:void(0);
javascript:void(0);
javascript:void(0);
javascript:void(0);
javascript:void(0);
javascript:void(0);
javascript:void(0);
javascript:void(0);
javascript:void(0);
javascript:void(0);
javascript:void(0);


 
 
 

Practical Guide for e-filing of TDS & TCS Returns (Including TAN registration)     

 

The Institute of Cost Accountants of India      21 | P a g e  

 

 

manner, to the effect that the tax on his estimated total income of the previous year in 

which such income is to be included  will be nil.    

 Rule 29C of the Income-tax Rules, 1962: This rule specifies the manner of filing such 

declarations and the particulars to be included in Form 15H. It also outlines the 

responsibilities of the person receiving the declaration. 

 Conditions for non-deduction: The declarant must be a resident individual and must be 

60 years of age or more at any time during the previous year. Their tax on his estimated 

total income of the previous year in which such income is to be included  will be nil. 

 Submission to the payer: The declaration in Form 15H must be furnished to the person 

responsible for paying the income before the income is credited or paid. 

 Delivery to the Income Tax Department: Like Form 15G, sub-section (2) of Section 197A 

mandates that the person responsible for paying the income (the deductor) shall deliver 

or cause to be delivered one copy of the declaration to the Chief Commissioner or 

Commissioner of Income Tax. 

 Unique Identification Number (UIN): The Principal Director General of Income-tax 

(Systems) specifies the procedures, formats, and standards for furnishing and verification 

of the declaration and the allotment of a unique identification number to each Form 15H 

received. The deductor is required to report this UIN in the TDS statement. 

 Validity: A Form 15H is valid only for the financial year for which it is submitted. A fresh 

form must be submitted for each subsequent financial year if the eligibility criteria 

continue to be met. 

 False Declaration: Section 277 of the Income Tax Act provides for penalties, including 

prosecution and imprisonment, for making a false statement in the declaration. 

Who Can Furnish Form 15H? 

Only the following individuals can furnish Form 15H: 

 Resident Senior Citizens (60 years or more): Any individual who is a resident of India and 

has attained the age of 60 years or more at any time during the relevant previous year can 

submit Form 15H. 

Key conditions for furnishing Form 15H: 

 The individual must be a resident of India. Non-Resident Indians (NRIs) cannot submit this 

form. 

 The individual must be 60 years of age or more at any time during the financial year for 

which the declaration is being made. 
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 The tax liability on the total income of the senior citizen for the financial year must be 

nil. Even if the income is below the exemption limit, if there is any tax liability due to other 

factors, Form 15H cannot be submitted. 

 A valid Permanent Account Number (PAN) is mandatory for furnishing Form 15H. 

Declarations without a valid PAN are treated as invalid, and TDS may be deducted. 

Important Considerations for Form 15H: 

 Age Proof: While submitting Form 15H, the individual is declaring that they are a senior 

citizen (60 years or more). The income payer may, in some cases, request proof of age. 

In summary, Form 15H is a valuable tool for resident senior citizens to receive certain 

incomes without TDS, provided their tax liability is nil. It's essential to understand the 

eligibility criteria and the types of income for which this form can be used. 
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