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O F F IC E  O F  T H E  E X E C U T IV E  E N G IN E E R  ( ST O R E )  

M .P . P A S C H IM  K S H E T R A  V ID Y U T  V IT A R A N  C O ; L T D ; M a n d sa u r  

Phone N o.  

E-m ail- 

    

N o.EE /16-17/PU R /                                                                 IN D O R E,D TD .  

  

N otice Inviting Q uotations for Supply of services for Physical V erification of Stores Inventory   

Sub:- E nquiry for appointm ent of C A /C M S firm s for Physical V erification of Stores  Inventory  L ying at 

A rea Store M andsaur  

    

 
 

 Low est rates are invited  for the under m entioned m aterial.   The quotation s should be  physically   subm itted  

along w ith requisite EM D  in  sealed cover so as to  reach this office on or before  due date of opening of quotation 

m entioned below  up  to 3.00 p.m .  The quotation w ill be opened on the sam e day at 3 .30 p.m .   

S .N o. D escription  N o. of Item  code to  be 

verified physical w ith 

ER P B alance for the 

m onth of D ecem ber 

2016 

 

D ue D ate of 

opening of 

quotation  

Earnest 

M oney        

(In  R s.) 

[01] Physical V erification of Stores 

Inventory   L ying at A rea Store  

M andsaurq  for the F .Y . 2016 -17  

 

180 N os. 

 

 

 

 

01.03.2017 1000.00  

B a ck g r o u n d  

M adhya Pradesh Pachim  K shetraV idyutV itaran C om pany L im ited (M PPK V V C L ) Indore, one of the 

successor C om panies of M P State E lectricity  B oard,  w ith its head office at Shakti B haw an, Jabalpur is a 

Pow er D istribution C om pany incorporated under the provisions of the C om panies A ct, 1956(now  com panies 

A ct, 2013).M PPK V V C L Indore (herein after referred to  as a com pany) is engaged in the distribution &  retail 

supply of electricity  to  its consum ers. The A rea S tore M andsaur of the C om pany intends to  appoint Physical S tock 

V erifiers, by engaging the F irm s of C hartered A ccountants w ith a view  to bring in   a  professional approach in  the 

Physical S tock V erifiers it of the Pow er D istribution business in  M adhya  Pradesh.  

1. O b je ctiv e  o f  th is  A s s ig n m e n t  

 C om pliance to  the applicable Provisions, O rders and R ules Fram ed under the N ew  C om panies A ct, 2013 

that require effective Physical C ontrol Procedures in  a  C om pany.  

 Focus on regular Physical S tock V erifiers of the S tores to  assess, review , recom m end and com m ent in  

respect of effectiveness and efficiency of accounting, financing, and procedural com pliance at its store 

O ffices of O perations ; 

 To m ake m anagem ent aw are, as soon as practical and at an appropriate level of responsibility , of m aterial 

in  stock physically  available in  the store and operation of accounting and Physical  control system s, that 

m ay have com e to the notice of S tock V erifiers in  course of S tock V erification  .  

 Establish an effective Physical S tock V erification  and control  system . 

 A chieve the objectives specified in  the C orporate and O perational  P lans.  

 To ensure that requirem ents under C om pany’s Physical S tock V erifier R eport regarding Physical C ontrol 

and Physical S tock V erification are com plied w ith, in  a m anner that also assists m anagem ent’s objective 

mailto:E-mail-storecircle@yahoo.com
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of ensuring, as far as practicable, orderly and efficient conduct of its business. This shall also include 

adherence to  m anagem ent policies, safeguardin g of assets, Prevention and detection of fraud and error, 

accuracy and com pleteness of the stock m aterial accounting records and tim ely preparation of reliable 

financial inform ation.  

For the above said purposes, the com pany hereby intends to  initiate the p rocess of selection of C hartered 

A ccountant F irm s as “Physical S tock V erifiers for the store O ffices ” (herein after referred to  as “C A  

Firm ” or “A uditors” or “B idder F irm ”). Thus, the com pany is issuing this Enquiry  docum ent inviting the 

interested and eligible C A /IC W A  Firm s to purchase the Enquiry  docum ent and to  participate in  the 

B idding Process for the selection of Physical S tock V erifier s at the A rea S tore M andsaur 

 

2. T E R M  O F  A G R E E M E N T  ( C O N T R A C T  P E R IO D )  
 

C A  Firm  w ould be appointed as Physical Stock V erifiers for an in itial period of tw o (02) years com m encing 

from  the date of acceptance of L O A  w hich m ay be further extended w ith  or w ithout increase in  Stock 

V erification fee as per sole d iscretion of the A rea Store M andsaur The A rea S tore M andsaur reserve the right to  

appoint another C A  firm  to get the w ork done in  the event of failure of the selected C A  Firm  to com m ence the 

w ork w ithin the prescribed tim e or term inate the A greem ent any tim e before the expiry of the C ontract Period if 

the progress of w ork is  not com m ensurate w ith the tim e com pletion schedule or the S tock V erification is not found 

satisfactory to  the objectives of the assignm ent or for any other reasons seem s fit to  the  A rea S tore M andsaur 

3. Q U A L IF IC A T IO N  C R IT E R IA  
3.1  The B idder firm  or the C onsortium  Leader should fulfill the follow ing criteria to  be  eligible: 

 The B idder firm  m ust be in  operation for at least five (05) years. In  case of C onsortium , one firm  m ust be  

in  operation for at least five (05) years. The period of 05 years w ill be considered from  the date of 

registration of the firm . C opy of registration deed to  be provided by the B idder firm  for verification.  

 The B idder F irm  should not have less than R s.5.0 lakhs professional receipts in  last FY . In case of 

C onsortium , at least one firm  s hould not have less than R s.5.0 lakhs professional receipts in  last  FY . 

 The B idder F irm  m ust have its one (01) R egistered O ffice or B ranch O ffice at Indore  or the places 

covered under S tock V erifiers  i.e. w here store division offices  are  situated . 

 There should be no legal suit / C rim inal case pending or contem plated against the B idder F irm  on the 

grounds of turpitude or for violation of any of the law  in  force.  

  

D ate of applicability of qualifying criteria and other param eters, unless otherw ise stated e xpressly, shall be 31
st  

Jan. 2017 . 

 

3.2  Inform ation related to  above m entioned criteria along w ith the covering letter to  be provided  

              in  A nnexure 1 -11 and m ust be subm itted along w ith the Technical  Proposal.  

 

3.3  A rea S tore M andsaur  reserves the right to  verify / scrutinize any of the above m entioned inform ation for 

accuracy in  case of credible evidence obtained for any false  declaration  A rea S tore  M andsaur 

M PPK V V C L, M andsaur  reserves the right to  take appropriate action as it  deem s fit in  addition to  cancel / 

term inate the contract or disqualify such firm . 

 

 

 

 

4. IN F O R M A T IO N  T O  B ID D E R S  

 4 .1   SU B M ISSIO N  O F  PR O PO SA L  
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 Single Stage –  tw o envelopes bidding process shall be follow ed for the selection of the C A /IC W A  Firm s 

for Physical S tock V erification at the store divisions. 

 The Physical V erification of S tore is to  be done once in  a year. The Scope of W ork is annexed in C lause  8 

 The  appointm ent  of  C A /IC W A   Firm s  shall  be  for  undertaking  Physical  S tock  V erification  ( 

Q uantity  O nly)   of the  A rea S tore M andsaur The Physical S tock V erification officer shall be responsible 

for the S tock V erification of A rea S tore M andsaur as per the Scope of W ork.  

 A ll the interested and eligible C A /IC W A  Firm s should subm it their technical proposals in  the pres cribed 

form at given in  A nnexure 5 for. Each copy being physically  separated, bound, sealed and labeled as   

“E nvelope 1 - B id  for appointm ent as Physical Stock V erifiers   A rea S tore .M andsaur .  T echnical 

Proposal” and m arked ‘O riginal’ or ‘C opy’. If there  is any discrepancy in the original and copy, original 

shall govern. The bid w hich do not contain the requisite inform ation or is not supported by the supporting 

docum ents w ill be treated as non -responsiveness, and its financial proposal shall rem ain un -opened. The 

Earnest M oney D eposit (herein after referred to  as EM D ) and the C ost of D ocum ent (in  the form  of 

dem and draft),  in  case the Enquiry  docum ent w as dow nloaded, shall be placed in  the sam e  envelope.  

 The Financial Proposal shall be placed in  the separate envelope 

labeled as “E nvelope 2 - B id  for appointm ent as Physical Stock V erifiers for the A rea Store 

M andsaur .   F inancial Proposal” w hich m ust contain the Q uotation for each year of the S tock 

V erification period for the appointm ent as Physical S tock V erifiers   of the C om pany as per the prescribed 

form at in  A nnexure  2. 

 B oth these envelopes shall be placed in  an outer envelope and sealed. The outer 

envelope shall bear the subm ission address, nam e of the bidder and clearly m arked “for appointm ent of 

the P hysical Stock V erifiers  for A rea Store M andsaur .   

 The original and all copies  of the Technical and Financial Proposal  m ust be signed by the proprietor  of the 

B idder firm  / C onsortiu m  Leader.  

 

     A ll the Technical and Financial Proposals along w ith the EM D  m ust be delivered to  the A rea S tore 

M andsaur,  M PPK V V C L, G PH  C om pound Polo G round Indore on or before the due date for subm ission 

of the Proposals m entioned elsew here in  the Enquiry  docum ent.  

 

 The envelope containing the Technical Proposal and E M D  of R s.1 ,000/- w ill be opened on the specified 

date and tim e in the presence of B idders or their authorized representatives w ho choose to  attend.O nce the 

technical evaluation has been done the com pany shall intim ate the schedule of opening of F inancial 

Proposal of the firm s w ho have qualified the technical  evaluation.  

 

4 .2  V A L ID IT Y  O F  PR O PO SA L  

     The B id shall rem ain valid  for a period of 60 days from  the date stipulated for subm ission of proposal. 

M PPK V V C L reserves the right to  request extension of the B id valid ity  for an additional period of  three 

(3) m onths, if  necessary.  

4.3 E A R N E ST  M O N E Y  D E PO SIT  (E M D ) 

      A ll interested bidders are expected to  subm it, along w ith their B id, Earnest M oney D eposit (EM D ) of R s. 

1 ,000 /- (one thousand) only, in  the form  of D D  / B ankers’ C heque, draw n on any scheduled bank in 

favour of SR .A  O  M PPK V V C L, payable at M andsaur. 

     The EM D  of the unsuccessful bidder shall be returned not later than sixty (60) days after the expiry of the 

period of B id validity  as specified above.  H ow ever, EM D  of Successful B idder shall be A djusted in  

Security  D eposit and Execution of  the w ork. 

4.4 E X A M IN A T IO N  O F T H E  E N Q U IR Y  D O C U M E N T  

     The prospective bidders are expected to  exam ine the instructions, form s, term s and specifications in   the 

Enquiry D ocum ent. Failure to  subm it any inform ation as required in  the enquiry docum ent w ill be at 



6 | P a g e  

 

b idder’s ow n risk and m ay lead to  the rejection of the bid. Further, during the evaluation of proposals, 

M PPK V V C L, M andsaur m ay at its discretion, ask the B idders for clarification or any further docum ents 

for its proposal. N o response or inadequate response to  the clarifications asked for m ay lead to  the 

disqualification of the  bidder.  

4.5 E V A L U A T IO N  O F T H E  PR O PO SA L S  

 Prelim inary  Scrutiny: 

     Prelim inary scrutiny of  the technical proposal w ill be m ade to  determ ine w hether they are com plete, 

w hether the docum ents have been properly signed, and w hether the bids are generally  in  order. B ids not 

conform ing to such prelim inary requirem ents w ill be prim a facie rejected.  

 Fulfillm ent of M inim um  Q ualification  C riteria: 

     The proposals w ill be exam ined to ascertain w hether they fulfill the m inim um  qualification criteria as 

prescribed in  clause -6. The proposals of those applicants w ho do not fulfill m inim um  qualification crit eria 

shall not be taken into further consideration/ detailed evaluation.  

 W aivers: 

     M PPK V V C L shall w aive m inor infirm ity; nonconform ity or irregularity  in  a proposal, w hich does not 

constitute a m aterial deviation, provided such w aiver does not prejudi ce or affect the relative ranking of 

any A pplicant.  

 D etailed  E valuation of T echnical  Proposals: 

     B ids found to be substantially  responsive after the prelim inary scrutiny and fulfillm ent of the m inim um  

qualification criteria w ill be taken up for detaile d evaluation. C riteria for evaluation of technical have 

been specified in  A nnexure-5 of this docum ent.  

 T echnically Q ualified  A pplicants: 

     A ll the A pplicants w ho fulfill m inim um  qualification criteria i.e. turnover requirem ent, num ber of 

branches, m anpow er experience (D etails in  A nnexure-5) w ill be declared as technically  qualified. The 

Financial B ids of only the technically  qualified A pplicants w ill be opened for  M PPK V V C L shall w aive 

m inor infirm ity; nonconform ity or irregularity  in  a proposal, w hich d oes not constitute a m aterial 

deviation, provided such w aiver does not prejudice or affect the relative ranking of any A pplicant.  

 D etailed  E valuation of T echnical  Proposals: 

     B ids found to be substantially  responsive after the prelim inary scrutiny and fulfillm ent of the m inim um  

qualification criteria w ill be taken up for detailed evaluation. C riteria for evaluation of technical have 

been specified in  A nnexure-5 of this docum ent.  

 

 T echnically Q ualified  A pplicants: 

     A ll the A pplicants w ho fulfill m inim um  qualification criteria i.e. turnover requirem ent, num ber of 

branches, m anpow er experience (D etails in  A nnexure-5) w ill be declared as technically  qualified. The 

Financial B ids of only the technically  qualified A pplicants w ill be opened for further proc essing.  

4.6 E V A L U A T IO N  O F T H E  FIN A N C IA L  PR O PO SA L  
 

The Financial Proposal of the technically  qualified A pplicants w ill be opened.  

 Fixed Price  B ids: 

    O nly the fixed price financial proposal indicating Total Q uoted Fees (in  lakhs) for each year of the 

C ontract period w ill be considered. The price shall be inclusive of all T .A / D .A ., Lodging, B oarding, and 

out of pocket expenses, taxes and duties.  N o paym ent other than this shall be paid for the deliverables as 

specified in  the Enquiry  docum ent. Form at for su bm ission of financial proposal is in  A nnexure 2. R est 

house, local conveyance and food w ill not be provided by us.  

 A rithm etical errors w ill be rectified  as follow s: 

     If there is a discrepancy betw een w ords and figures, the am ount in  w ords w ill prevail.  H ow ever, if the 
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am ount quoted in  w ords is not legible or not clear in  m eaning, the M PPK V V C L m ay consider the am ount 

quoted in  figures as final. Such offers m ay also be rejected.  

4.7 SE L E C T IO N  PR O C E SS 
 

 The bidder firm , w hose financial proposal w ill 

be the low est for a particular G roup, shall get selected for the appointm ent as the Physical Stock V erifiers

 of the G roup,  subject to  fulfillm ent of 

contractual form alities.  

 A bnorm al L -1 w ill not be entertained &  M PPK V V C L reserve the right to  given in  to  L -2 or above party.  

 The selected bidder shall be issued a Letter of A w ard (LO A ) by A rea store 

M andsaur and, upon acceptance of the LO A  by such selected bidder, w ill be appointed as an Physical 

Stock V erifiers of the com pany.  

 The selected bidder shall accept the Le tter of A w ard unconditionally, w ithin seven (7) days from  the date 

of issue of the LO A . 

 U pon acceptance of the LO A , the selected bidder shall be required to  sign up an agreem ent w ith 

M PPK V V C L on a non -judicial stam p paper of R s. 500/-, at M andsaur w ithin fifteen (15) days of 

acceptance of LO A , containing overall term s and conditions w hich shall be binding on the firm s. D raft 

agreem ent shall be m ade available on the date of pre bid m eeting. C ost of the stam p and revenue stam p 

affixed on the agreem ent shall b e borne by the applicant. M PPK V V C L, M andsaur  shall not reim burse 

these costs.  

 The selected bidder shall com m ence the w ork of Physical Stock V erifications as per the program  issued 

by A rea S tore .M andsaur M PPK V V C L, after the signing of the  agreem ent.  
 

 If the selected  bidder: 

o  Fails to  accept the LO A  w ithin the prescribed  tim e; 

o  Fails to  com plete the contractual form alities w ithin the stipulated tim e period;  or 

o  Fails to  com m ence the w ork as per the program . 

Then in such cases, A rea S tore .M andsaur. M PPK V V C L, M andsaur  reserves the right to  cancel the offer 

m ade to  such firm , forfeits it’s EM D  and m ay also blacklist the bidder.  

     The selected bidder shall not sublet the w ork of Physical Stock V erifications  to  any  other party. A ny 

violation of this provision w ould m ake the contract liable for  term ination.  

4.8 PR O PO SA L  C U R R E N C Y  

Prices shall be quoted in  Indian R upees only.  

4.9 PE R FO R M A N C E  SE C U R IT Y  

     The successful bidder needs to  subm it a Perform ance Security  equivalent to  five percent (5% ) of the 

A nnualized  Q uoted Fees in  the form  of a D D  draw n on a scheduled bank in favor of M PPK V V C L, 

payable at M andsaur, w ithin seven (7) days from  the date of acceptance of the LO A  by the Successful 

B idder w hich shall be refunded w ithin three (03) m onths after the successfu l com pletion of the 

assignm ent.  

     Failure to  com m ence the S tock V erifications as per the program  issued by M PPK V V C L shall entail the 

forfeiture of perform ance security  and cancellation of the LO A .  

4.10 PR E  B ID  C O N FE R E N C E  

     Interested B idders m ay atte nd the pre-bid conference on dt. 23.02.17  at M andsaur at the follow ing 

address: A rea S tore M andsaur ,  M PPK V V C L , M how  N eem uch R oad M andsaur , for clarification  of 

any doubts of the prospective bidders regarding the Enquiry  docum ent. The prospective bidders m ay 

attend such m eetings through their authorized representatives. Those prospective bidders w ho m ay  find 
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them selves unable to  attend the pre -bid clarification m eeting in  person m ay send their queries either by 

post or facsim ile or by courier at the above  m entioned address.  

 

4 .11 C L A R IFIC A T IO N / FU R T H E R  IN FO R M A T IO N  

     The B idders m ay seek clarification on the Enquiry  docum ent by m aking a request in  w riting, subm itted to  

the person addressed below , either in  person, or through registered post / courier, or through em ail,  in  the 

form at prescribed in  A nnexure-7 till the last day of sale of the Enquiry  docum ents as per the  details 

provided  below : 

 

                D esignation: E X E C U T IV E  E N G IN E ER  (ST O R E )  
 A rea S tore M andsaur M PPK V V C L  

    Phone N o.: 07422-255230  

     Em ail:-  areastorem andsaur2013@ gm ail.com    

 

    M PPK V V C L w ould duly acknow ledge the queries received by post, courier or by facsim ile and provide 

response to  the clarifications sought by the pr ospective applicant at its discretion.  

4.12 A M E N D M E N T  T O  T H E  E N Q U IR Y   D O C U M E N T  

 

     A t any tim e prior to  the last date for sale of the enquiry docum ent, A rea S tore M andsaur m ay am end the 

enquiry docum ent by issuing necessary addendum . A ddendum  issued shal l be part of  the enquiry 

docum ent.  

      The addendum  w ill be notified in  w riting to  all prospective B idders and also uploaded on the official 

w ebsite of the D istribution L icensee.  

     Such am endm ents, clarifications, etc. shall be binding on the B idders  and w ill be given due consideration 

by the B idders w hile they subm it their B id.  

     In  order to  give B idders reasonable tim e to take the above am endm ents into account in  preparing their 

B id, M PPK V V C L m ay, at its discretion, extend the B id D eadline.  

 

 

4 .13 R IG H T  T O  A C C E PT /R E JE C T  A N Y  O R  A L L  B ID S 

 

      A rea S tore M andsaur reserves the right to  accept or reject any or all the proposals, or  cancel the bidding 

process and reject all the proposals at any tim e prior to  the aw ard of contract, w ithout thereby inc urring 

any liability  to  the affected bidders or any obligation to  inform  the affected bidders of the grounds of such 

action.L -1,L -2,L -3 not necessary.  

4.14 A SSO C IA T IO N  W IT H   IN D IV ID U A L  C O N SU L T A N T S  

 

     The B idders m ay associate individual consultants for the technical guidance in  the field or for any  other 

specialized w ork, if required and a copy of the agreem ent to  the effect defining the scope of w ork etc. 

should be subm itted along w ith the application. The cost of the hiring the individual consultants shall be 

borne by the bidder him self, A rea S tore M andsaur shall not be liable for any w ork of the consultant 

during the course of stock  verification.  

4.15 C O M M E N C E M E N T  O F  SE R V IC E S  

 

     A fter signing the agreem ent the selected bidders shall com m ence the pe rform ance of services as per the 

mailto:areastoremandsaur2013@gmail.com
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program  issued by A rea S tore M andsaur 

4.16 C O -O R D IN A T IO N  A N D  FO L L O W  U P O F ST O C K  V A R IFIC A T IO N  W O R K  

 

     A rea S tore  M PPK V V C L, M andsaur w ill be in  charge of co-ordination of S tock V erifications w ork.  The 

successful bidder, a fter aw ard of w ork is required to  approach the officer concerned on all m atters for 

sm ooth and effective conduct of S tock V erifications .  The term  coordination covers the entire gam ut of 

activities viz.,  finalization of S tock V erifications  program m er, dis cussions and acceptance   of 

deliverables, settlem ent of paym ent, dispute resolution as per the contract term s etc.  

4.17 SU SPE N SIO N  O F  SE R V IC E S 

 

    M PPK V V C L, Indore.  reserves the right to  suspend the selected bidder by a w ritten notice and suspend all 

paym ents to  the selected bidder, if the selected bidder fails to  perform  their obligation in   the assignm ent.  

4.18 PA Y M E N T  SC H E D U L E / PR O C E D U R E  FO R  R E L E A SIN G  O F T H E  FE E S: 

    The paym ent to  the Physical S tock V erifiers at the division level shall be m ade by t he A rea S tore 

M andsaur Paym ent Schedule for the Stock V erifiers Fees: 
 

 The bill w ill be subm itted after w ithin 7days along w ith the certificate of com pletion after 

com pleting w ork annexed I A nnexure -11, and after subm ission of the sam e, 90%  paym ent against  reports 

subm itted for a com plete S tock V erifications cycle per store as per the program  issued w ill be m ade. 

w hich w ill be based on the follow ing: - 

 

o  A  copy of all reports 

along w ith acknow ledgem ent of reports subm itted to  D ivision (signed by E .E .(S tore)) shall be subm itted 

w ith the invoice.  

o  A  sum m ary of discussion 

w ith the storekeeper and E .E .(S tore) upon the reports of that store division and a certificate of the 

E .E .(S tore) shall also  be subm itted along w ith the  invoice.  

 The balance 10%  m ay be released w ithin three m onths from  the date of first paym ent released.  

 The date of com pletion shall be reckoned from  the date of subm ission of final S tock V erifications report to  

the S .E . (S tores),  M PPK V V C L,  M andsaur.  

4.19 SU B M ISSIO N  O F  B IL L S 

 

     The paym ent as per paym ent term s above shall be released by the Senio r A ccounts O fficer, SR .A .O . 

M PPK V V C L, M andsaur W ithin  reasonable tim e from  the date of receipt of the bill or as per queue 

w hichever is later. The bill should be subm itted as per follow ing instructions:  

4 .19.1 The bill should be subm itted in  triplicate to  A rea S tore M andsaur  w ith  the A nnexure-1 in  soft   & hard  

copy. 

4 .19.2 The bill should be subm itted on w ithin 7  days, after com pletion of stock verification  w ork. 

4 .19.3 If C A /IC W A  Firm  fails to  perform  the S tock V erifications of any office as per the scheduled program ,  

the list of such offices should be separately enclosed along w ith the  bill.  

 

      A fter satisfactory com pletion of the w ork, the bill shall be passed and forw arded to the Senior A ccounts 

O fficer, M PPK V V C L, for pre -auditing the bill and arranging paym ents w ithin reasonable tim e as per 

queue.  

4.20 PE R FO R M A N C E  ST A N D A R D S  

4.20.1 The Stock V erifiers shall be responsible for the com pletion of S tock V erification for all the    stores as 
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per the Scope of W ork in the Enquiry  D ocum ent.  

4 .20.2 The Stock V erifiers  shall follow  all SIA  (Standards of Physical S tock V erification  ).  

 The Stock V erifiers is expected to  apply reasonable degree of care and diligence w hile perform ing the 

S tock V erification. H e should ensure that the w ork is progressing and being perform ed in com pliance 

w ith the  agreem ent.  

 In case of any negligence found on the part of S tock V erifiers ,  or the w ork is not carried out in  

accordance w ith the term s &  conditions of the Enquiry  or scope of w ork is not adhered to  by the S tock 

V erifiers ,  M PPK V V C L reserves the rights reject the S tock V erification report and to  deduct a suitable 

am ount from  Stock V erification fees/incentives payable to  S tock V erifiers. The Perform ance review  

param eters as  laid dow n in annexure 10 shall form  the basis of determ ination of the perform ance standard 

of the S tock V erifiers ,  but M PPK V V C L’s decision shall be final in  this  regard.  

 Substantial Failure of the selected bidder to  perform  the agreem ent m ay even cause t o  term inate the 

agreem ent. In  this event, the com pany m ay require the bidder firm  to reim burse the m onies paid (based on 

the identified portion of the unacceptable w ork received) and shall seek charges for associated dam ages.  
 

4.21 E SC A L A T IO N  

   N o escalation charges or additional am ount w hatsoever shall be paid to  the selected bidders  

4.22 D ISPU T E S  

    The follow ing clause titled ‘D isputes’ shall be a part of the agreem ent to  be entered into w ith the 

respective selected bidders for each group. This C lause does not prevent either party com m encing or 

pursuing court proceedings to  protect the rights of confidentiality  and in  respect of the C onfidential 

Inform ation of that party.  

    In  the event of any dispute or difference arising betw een the parties, relatin g to  the scope of w ork, 

m eaning or effect of the A greem ent or any other clause or in  respect of the rights and liabilities of the 

parties or other m atters specified therein or w ith reference to  anything arising out of or incidental to   this 

agreem ent or otherw ise in  relation to  the term s, w hether during the continuance of this agreem ent or 

thereafter, such disputes or differences shall be endeavored to  be solved by m utual  discussions.  

 In the first instance, the D ispute w ill be referred to  the S .E . (S tores) resolution; 

 If the S .E . (S tores) cannot resolve the D ispute w ithin 7 D ays (or such other period as m ay be agreed 

betw een the parties), the D ispute w ill then be escalated to  the C FO  (M PPK V V C L) 

 

     For the avoidance of any doubt, any com m unication betw een the parties arising out of or in  connection 

w ith the above procedure w ill be w ithout prejudice and w ill be treated as confidential.  

 

 

5. S C O P E  O F  W O R K  

 5.1 B A C K G R O U N D  

M adhya Pradesh P achim  K shetra V idyut V itaran C om pany L im ited ,  w ith its office at Indore is a 

Pow er D istribution C om pany incorporated under the provisions of the C om panies A ct, 1956 (now  C om panies 

A ct 2013) and is a G overnm ent of M adhya Pradesh U ndertaking, post un -bundling of M adhya Pradesh State 

E lectricity  B oard in  2005,  as a part of the M P pow er sector reform s.  

The A rea S tore M andsaur intends to  appoint Physical S tock V erifiers, by engaging the F irm s  of  

C hartered A ccountants w ith a view  to bring in  a professional approach in  the Physical S tock verification  

L ist of item  code, bin card and na m e w ill be provided by  us. 
 

 5.2 O FFIC E S FO R  PH Y SIC A L  ST O C K  V E R IFIC A T IO N  : 

 A ppointm ent of Physical S tock  V erifiers: 
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The com pany desires to  engage reputed C hartered A ccountant firm s, as Physical stock V erifiers at 

the store division . A  firm  of C hartered A ccountant shall be appointed for each G roup, w hich shall be 

responsible for the Physical stock verification of all the listed O ffices as per the Scope  of  W ork 

w ithin the G roup for a period of  2  F inancial Y ears i.e. for FY  2016-17 &  FY  2017-18. 

 Frequency o f stock V erification of O ffices: 

 

For all offices operating under the G roup of w hich the C A  firm  is appointed as the Physical stock 

V erifiers shall be required to  be audited as per the Scope of w ork and TO R  of the Enquiry  docum ent. 

The Physical stock V erif iers shall carry out Physical of stock verification as per the follow ing scope 

of all the offices in  the C ircle O ffice(s):  

S. 

N o. 

Scope of 

W ork 

N am e of 

O ffices 

Periodicity/ 

R eporting of Stock 

V erification  

N o. O f 

D ays of 

stock 

verification  

* 

1  Physical 

S tock 

V erification 

of S tores 

A rea S tore 

M andsaur 

of W z 

com pany 

Y early  15 days  

 

*The num ber of days of Physical V erification above indicates the num ber of days an stock verification 

team  shall require to  stock verification the all store O ffice as per the Sco pe of w ork above.  

 

 

 

 

 

 

 



12 | P a g e  

 

 5.3 ST R U C T U R E  O F ST O C K  V A R IFIE R  PA R T Y  

 The selected bidder firm  shall be required to  depute one audit team  for the STO C K  

V A R IFIC A TIO N  of stock verify of store ,  covering the entire scope of audit consisting of one (1) 

S tock V erifier O fficer and (7) S tock V erification A ssistants for each store.  

 The Stock V erifier  O fficer shall have any of the follow ing as m inim um  qualification  

C .A . w ith at least tw o (2) years of experience;  

O R  

C .A . (Inter) w ith at least five (5) years of experience ; 

(N um ber of years of experience w ill be considered from  the date of the issuance of m ark sheet)  

 

 A ll the docum ents of the ) stock verifier team  verifying their educational background like m ark 

sheets, certificates etc. w ill be verified by the C om pany. The  audit team  of the selected B idder 

form  shall carry original and duplicate copy of their certificates.  

 A long w ith the S tock V erifier team  as m entioned above, the B idder shall have a Team  leader w ho 

should be a Fellow  C hartered A ccountant (FC A ) responsible for the supervision and overall 

m onitoring of the team . 

o  It shall arrange all necessary inform ation for the stock verifier team  from  tim e to 

tim e. 

o  Effectively supervise and control the stock verification w ork. For each  location.  

o  Effectively  discuss  the stock verification  points  w ith  the  E .E .(S tore)  and obtain 

detailed and m eaningful explanation.  

o  Ensure the w ork shall be as per the Scope of Physical stock verification and 

com pletion of the stock verification as per the schedule.  

 The appointm ent of the stock verification team  and the team  Leader shall be m ade on the basis of 

the credentials, experience and capability  as furnished by the participating firm  for the purpose of 

evaluation along w ith the technical  proposal.  

 
5.4 M A N D A T E S FO R  T H E  B ID D E R  FIR M  

The bidder firm  shall assure that there should be no change in  stock verification officer except for 

unavoidable circum stances like resignation etc. to  ensure proper flow  of w ork. A lso, frequent changes 

in  the stock verification team  should be avoided.  

Identity  card w ill be issued to  the team  m em bers of the selected bidder firm   by  M PPK V V C L, 

M andsaur  

5.5 T E R M S A N D  C O N D IT IO N S  

 The Team  leader shall m andatorily  be present in  all m eetings and discussions for A rea S tore 

M andsaur 

 The selected bidder firm  shall be during the tenure and execution of the w ork shall report to the 

A rea Store M andsaur 

 D uring the course of stock verification there shall be regular m eetings once in  a 2  to3 D ays 

betw een the A rea S tore M andsaur and the senior partners of the firm  to discuss and review  

upon the  issues.  
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 The selected bidder firm  shall be required to  report the outcom e of their activities to  the 

A rea S tore M andsaur 

 The selected bidder firm  shall m aintain a record of the activities being undertaken by them  during 

the course o f the Physical stock verification of the store division O ffice. A  sum m ary of the w ork 

undertaken, com pleted and item s pending shall be subm itted to  the A rea S tore M andsaur at the 

end of stock verification of each the store division office. This shall also form  basis  for the 

perform ance review  of the bidder firm . Such record should be readily available for inspection at 

all tim es.  

 The selected bidder firm  shall be obliged to  m aintain com plete secrecy and not to  disclose any 

m atter w hich com es to  its know ledg e w hile conducting Physical stock verification,  to  any third 

party, w hich m ay affect the interest of the C om pany  adversely.  

 It m ay be ensured that this assignm ent is carried out only through em ployees of participating 

firm . If it com es to  our notice that the assignm ent has been carried out by any other firm /persons, 

the appointm ent is liable to  be cancelled.  

 The selected bidder firm  shall be responsible for data collection for the purpose of stock 

verification. It should ensure that the data collected and a nalyzed justifies the findings and 

recom m endations as provided by the stock  verifiers.  

 The selected bidder firm  shall ensure the adequacy and effectiveness of the C om pany’s ER P 

system  of Physical C ontrols, any deficiency in  the controls and other procedures to  ensure the 

sam e should be bought to  the know ledge of the A rea S tore M andsaur .along w ith necessary steps 

to  be taken to  rectify the  sam e. 

 For S tock verification labors required w ill be provided for counting 08 N os. per day for 10 days 

in  every A rea  S tore. 

5.6 O FFIC E  SPA C E  A N D  ST A T IO N E R Y  

The E .E .(S tore) shall provide all sitting arrangem ents including furniture and office equipm ent, 

stationery etc at every A rea S tore. free of cost to  the stock verifiers for its bona -fide use only.  

5.7 C O N FID E N T IA L IT Y  

The Physical stock verifiers should m aintain com plete secrecy of records. H e shall treat confidential 

inform ation as confidential and shall not disclose any m atter w hich com es to  its know ledge w hile 

conducting Physical stock verification to  any third party. H e shall undertake to  effect and m aintain the 

sam e adequate security  m easures to  safeguard the confidential inform ation from  unauthorized access, use 

and m isappropriation.  

5.8 T E R M S O F R E PO R T IN G  

D eliverables: 

R eporting and D eliverables shall form  an im port ant part of this assignm ent. Follow ing points shall be  

considered: 

5 .8.1 O ne com posite Physical stock verifiers R eport shall be prepared covering all the aspects covered/ 

taken up during the stock verification in  different sections. Thus in  one visit to  an  S tore D ivision, the 

stock verifiers for the particular year w ill be taken up and com pleted in  all  respects.  

5 .8.2 W ithout prejudice to  the extent and scope of the services and deliverable as m entioned above, 

follow ing shall be the key deliverables in  case  of  each Store D ivision stock verification :     o 

T est stock verification R eport, T est stock verification N ote and H alf M argin  :  

 

 



14 | P a g e  

 

         A s soon as the stock verification of an S tore D ivision is com pleted the TA R , TA N  should be 

prepared. The TA R  and  TA N  along w ith the A nnexure, H alf M argins and all other related details 

shall be subm itted to  the A rea S tore M andsaur 

5.8.3 A ny Physical stock verification R eport shall be sealed and signed by the any Partner of the 

C onsortium  Leader F irm  only. A ny report / correspondence by any other firm  w hich is signed or 

sealed by any other firm  shall not be entertained by M PPK V V C L,  Indore 

5.8.4 The R eports shall be subm itted as per clause 4. 

5 .8.5  In  the event of non-subm ission or im proper/ incom plete subm ission of th e report the  penalty  

          @ 0.5%  per w eek subject to  m axim um  10%  of the total value of the w ork shall be im posed. A rea            

          S tore M andsaur  reserves the right to  reject the Physical stock verification report,  in  cases w here the  

          observations in  the Physical stock verification R eport are found to be dissatisfactory based on the  

          Perform ance review  param eters as laid dow n in annexure 1.  

 

 

5.9 T erm s of R eporting: 

 

5.9.1    The stock verifiers shall be subm itting thei r yearly action plan to  the B idder firm  for the stock 

verification of each store of the com pany as per the Scope of W ork m entioned in the docum ent 

falling under his purview  as Physical stock verifiers  .  

5 .9 .2 N on-cooperation at any point of tim e during the  stock verification tenure shall be bought to  

the notice of the EE  (Store) ,  for im m ediate  action.  

5 .9.3 H ow ever, if no action is taken by the E .E . of the respective D ivision to  resolve the issue, the 

sam e shall be bought to  the notice of the  SE  (Store) Indore confidentially .  

5 .9.4 The Stock verifiers Party shall have to  m andatorily  visit the stock verification O ffice during 

office hours for the Physical stock verification as per the schedule for a m inim um  num ber of 

days as prescribed.  

5 .9.5 The Team  Leader shall be responsible for the supervision and satisfactory com pletion of 

the Physical stock verification of the com pany.  

5 .9.6 The stock verification shall be com pleted in  the prescribed tim e schedule. H ow ever in  the event 

of non-com pletion of the w ork in  the stipulated tim e period due to  unforeseen conditions, the 

stock verifiers firm  w ill be required to  apply for grant of additional tim e period. R equest of 

extension of tim e period desired by the stock verifiers firm  shall be considered only if reasonable 

and justified ground exists at the sole discretion of  SE  (Store) M PPK V V C L,  Indore.  

5.10 C LO SU R E  O F  C O N TR A C T: 

 

5.10.1 The final bills to  be settled as expeditiously as  possible.  

 

5.11 STA TU TO R Y C O M PLIA N C E S: 

5.11.1 Physical presence of Physical stock verifi er at the tim e of annual inventory. Y ou have to  

give your com m ents and be a party to  sign the verification report.  Y ou can suggest the 

m ethods/procedures to  im prove upon current practices of inventory verification. C om m ents 

on com pliance report subm itted b y the individual office for previous Physical stock 

verification R eport.  
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6. A N N E X U R E S  
 

 

A N N EX U R E 1  
 

(A ) D E T A IL E D  L IST  O F  O FFIC E S:                                     

 

 

 

N am e of office  

T ota l  N u m b er  O f 

I tem s(A p p rox)  

A rea Store  M andsaur 
180  

T otal 1 8 0   

Ite m s 
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A N N E X U R E  2  

 

F orm at for P rice B id  

 

P rice B id  for  th e G rou p   (P lease m en tion  ‘A ’ ‘B ’ or ‘C ’ w h ich ever i s  ap p l icab le) 

 

 

 

 

 

 

 

 

 

 

1  

 

 

 

 

 

 

 

B asic R ates/F ees fo r item  verification of A rea Store 

M andsaur  fo r a year includ ing  al l  T .A . /D .A .,  L odging , 

B oard ing , ou t  o f pocket  expenses etc. com plete as per al l  

T erm s and  condi t ions m ent ioned  in  the E nquiry  D ocum ent . 

 

2016-17 , 2017 -18  (stock  veri fication ) 

F ees in  R s. 

2  T axes and  D ut ies   

3  T otal  Q uoted  F ee fo r T w o Y ears  (A )   

 

Q u oted  P rice =  (A ) 

A n n u al ized  Q u oted  F ees (B ) =  (A )/2  

T ota l  N u m b er of item  verification of A rea Store M andsaur  (C ) 

A n n u al ized  Q u oted  F ees p er item   verified  store  d ivision  O ffice  (B )/ (C ) 

 

 

(T o  be signed  by  an  au thorized  signatory  o f the B idder F i rm  /  C onsor t ium  L eader, along -w i th  seal  o f fi rm ) 

T i t le o f A uthorized  S ignatory  

 

N am e of F i rm  

D ate and  P lace  

 

N O T E : 
 

1 .  T he P rice B id  shal l  be subm it ted  as a ‘fixed  price’ quo te fo r the del iverab les speci fied  in  th is docum ent  along  

w i th  the detai led  cost  b reak -up  as spec i fied  above. 

2 .  T he B idder quo t ing  the low est  A nnual ized  Q uoted  P rice per O ffice shal l  be g iven  the h ighest  score i .e . 100 , the 

score o f the o ther b idders w i l l  be w orked  ou t  as per clause 7 .8  o f the E nquiry  docum ent . 

3 .  A ll  p rices should  be in  IN R  and  shal l  be speci fied  in  bo th  figures and  w ords. 

4 .  It  m ay  p lease be no ted  that  paym ent  shal l  be released , as speci fied  above in  the E nquiry  D ocum ent , sub ject  

to  sat i sfacto ry  p rogress o f the w ork . 

5 .  If there i s a d iscrepancy  betw een  w ords and  figures, the am ount  in  w ords w i l l  p revai l . H ow ever, i f the am ount  

quo ted  in  w ords i s no t  leg ib le o r no t  clear in  m eaning , M P P K V V C L , M andsaur m ay  consider the am ount  

quo ted  in  figures as final . S uch  offers m ay  also  be rejected  at  the so le d iscret ion  o f M P P K V V C L  M andsaur. 
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A N N E X U R E  3 

 

C o v e r ing  L e tte r  fo r  subm iss io n o f B id  

(T he  c o v e r ing  le tte r  is  to  be  subm itte d  by  the  B idde r  o n its  L e tte r he a d) 

(T o  be  ke pt in  e nv e lo pe  1 )  

D a te : … … … … … … … … … … … … …  

 

T o , 

  E X E CU T IV E  E N G IN E E R   (A re a  S to re )  

M h o w  N e e m u c h  R o a d   

N e a r C h m b a l C o lo n y  

M a n d sa u r-4 5 80 01  

 

D e a r S ir,  

Sub: B id  fo r  A ppo intm e nt o f P hy s ic a l Sto c k V e r ifie r s  a t the  s to r e  d iv is io n L e v e l,  M P P K V V C L , M a ndsa ur   

(E nquir y  Spe c ific a tio n N o … … … … … … … … … … .. M a ndsa ur  D T     

 

In  re sp o n se  to  th e  N o tic e  In v itin g  O ffe rs ,  d a te d  … … . issu e d  b y  M PPK V V C L , w e  o ffe r PR O PO SA L  to  p a rtic ip a te  in  

th e  b id d in g  p ro c e ss  fo r se le c tio n  o f th e  “ Ph y s ic a l Sto c k V e r ifie r s   a t th e  the  s to r e  d iv is io n  L e v e l.”  

 

W e  a re  su b m ittin g  th is  PR O PO SA L  o n  o u r o w n . If se le c te d , w e  u n d e rs ta nd  th a t it w o u ld  b e  o n  th e  b a s is  o f th e  o rg an iz atio n al, 

te c h n ic a l, fin a n c ia l c a p a b ilitie s  a n d  e x p e rie n c e  a s  sp e c ifie d  in  th e  E n q u iry  d o c u m e n t.  

 

W e  u n d e rs ta n d  th a t th e  b a s is  fo r o u r q u a lific a tio n  w ill b e  o u r PR O PO SA L , a n d  th a t a n y  c irc u m sta n c e  a ffe c tin g  o u r c o n tin u e d  

e lig ib ility  u n d e r th e  E n q u iry  d o c u m e n t, o r a n y  c irc u m sta n c e  w h ic h  w o u ld  le a d  o r h a v e  le d  to  o u r d isq u a lific a tio n  u n d e r th e  

E n q u iry  d o c u m e n t, sh a ll re su lt in  o u r d isq u a lific a tio n  u n d e r th is  p ro c e ss .  

 

W e  u n d e rs ta n d  th a t y o u  a re  n o t b o u n d  to  a c c e p t a n y  o r a ll o u r PR O PO SA L S y o u   re c e iv e .  

 

W e  d e c la re  th a t w e  h a v e  n o t e n te re d in to  a n y  su b-c on tra ctin g  a rra ng em e nt w ith  a n y  o th e r p e rso n o r firm  in c lu d in g  th e  o ther 

B id d e rs  fo r th e  a ss ig n m e n t, in  c o n ne c tion  w ith  th e  p re p ara tio n a n d /or su b m issio n  o f o u r PR O PO SA L  fo r th e  a ss ig n m e nt, o r 

p re p a ra tio n  o f th e  b id d in g  d o c u m e n ts . 

 

W e  su b m it h e re w ith , a u th e n tic a te d  c o p ie s  o f th e  firm ’s  Pa rtn e rsh ip  D e e d  (a s  a p p lic a b le ).  

 
W e  d e c la re  th a t w e  h a v e  d isc lo sed  a ll m a te ria l in fo rm a tio n, fa c ts  a n d c irc u m sta n ce s  to  th e  M PPK V V C L , w h ic h  w o u ld  be  

re le v a n t to  a n d  h a v e  a  b e a rin g  o n  th e  e v a lu a ti o n  o f o u r PR O PO SA L  a n d  se le c tio n .  

 

W e  a c k n o w le d ge  a n d u n de rs ta nd  th a t in  th e  e v e nt th a t M PPK V V C L  d isc o v e rs  a n y th ing  c o ntra ry to  o u r a b o v e d e c la ratio n s; it is  

e m p o w e re d  to  fo rth w ith  d isq u a lify  u s  a n d  o u r PR O PO SA L  fro m  fu rth e r p a rtic ip a tio n  in  th e  p ro c e ss .  

 

Fo r in fo rm a tio n / c la rific a tio n  M r. … … … .. (N a m e  o f th e  Pa rtn e r) ,  a d d re ss , e m a il id , te le p h o n e  n u m b e r m a y  b e  c o n ta c te d .  

 

W e  h e re b y  s ta te  th a t w e  h a v e  re a d  a n d u n de rs too d th e  te rm s  a n d  c o n d itio n s  o f th e  E n q u iry  d o c u m e n t a n d  a g re e  to  a b id e  b y  

th e  sa m e . W e  fu r th e r a g re e  to  u n d e rta k e  th e  sa id  a ss ig n m e n t to  th e  sa tis fa c tio n  o f M PPK V V C L , M a n d sa u r a n d  a s  p e r th e  

te rm s  a n d  c o n d itio n s  o f th e  E n q u iry  d o c u m e n t.  

 

 

 

Y o u rs  fa ith fu lly ,  

Pa rtn e r o f th e  B id d e r F irm  / C o n so rtiu m  L e a d er 

N a m e  &  Se a l o f S ig n a to ry  

A d d re ss : 

 

N o te : P a r tne r s  o f the  P a r tne r ship  F ir m  w ill s ig n  the  le tte r .  
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A N N E X U R E  4  

L e tte r  fo r  subm iss io n o f c o st o f E nquir y  do c um e nt a nd E M D  

(T he  c o v e r ing  le tte r  is  to  be  subm itte d  by  the  B idde r  o n its  L e tte r he a d) 

(T o  be  ke pt in  e nv e lo pe  1 )  

 

D a te : … … … … … … … … … … … … …  

 

T o , 
 

  E X E CU T IV E  E N G IN E E R   (A re a  S to re )  

M h o w  N e e m u c h  R o a d   

N e a r C h m b a l C o lo n y  

M a n d sa u r 

 

D e a r S ir,  

Sub: B id  fo r   A ppo intm e nt  o f P hy s ic a l Sto c k V e r ifie r s    a t  the  s to r e  d iv is io n L e v e l, M P P K V V C L ,  M a ndsa ur  

(E nquir y  Spe c ific a tio n N o  … … … … … … … … … … .. M a ndsa ur , D t.  … … … ..) 

W e  a re  e n c lo s in g  th e  fo llo w in g:  

 

a. <B idde r  to  inse r t th is  C la use  if a pplic a ble > A c c o u n t p a y e e  D e m a n d  d ra ft d ra w n  o n  … … … … … . <B id d e r  to  in se r t 

n a m e  o f th e  B a n k  o n  w h ic h  d ra w n >) fo r R s . 1 ,0 0 0 /- (R u p e e s  o n e  th o u sa n d  o n ly ), d ra w n  in  fa v o r o f “ Sr. A c c o u n ts  

O ffic e r (SR ), M PPK V V C L ”  p a y a b le  a t M a n d sa u r, to w a rd s  c o s t o f E n q u iry  d o c u m e n t.  

 

b. A c c o u n t p a y e e  D e m a n d  d ra ft d ra w n  o n  … … … … … … .<B id d e r  to  in se r t n a m e  o f th e  b a n k  o n  w h ic h  d ra w n >) fo r 

R s .1 ,0 0 0 /- (R u p e e s O n e  th o usa nd  o n ly), d ra w n in  fa v o r o f “ Sr. A c c o u n ts  O ffic e r M PPK V V C L ” p a y a b le  a t M a n d sa u r , 

to w a rd s  E a rn e s t M o n e y  D e p o s it.  

 

 

 

E nc lo sur e s:  

1 . … … … … … … … … … … … . 

2 . … … … … … … … … … … … . 

3 . … … … … … … … … … … … . 

 
T h a n k in g  Y o u ,  

 

… … … … … … … … … … …  

(Sig na tur e  o f P a r tne r  o f the  B idde r  F ir m  / C o nso r tium  L e a de r )  

 

N a m e …  

D a te …  

Pla c e …  
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A N N EX U R E  5  
 

B idders B ackground and Q ualifications  

 

(A ) D e ta ils  o f the  B idde r  F ir m  / C o nso r tium  L e a de r  

 

S. N o . 

1  

P a r tic ula r s  

N a m e  o f th e  F irm  

Info r m a tio n  E nc lo sur e s  

L a te s t Pa rtn e rsh ip  D e e d  

2 A d d re ss  o f th e  H e a d  O ffic e  o f th e  F irm  

( Ph o n e  N o ., E m a il id , fa x , M o b ile  N o ., 

A d d re ss )  

  

3 Firm  R e g is tra tio n  N o . (a s  m e n tio n e d in  

th e  c o n s titu tio n  c e rtific a te )  
 L a te s t c o n s titu tio n  c e rtific a te  

o f th e  F irm  issu e d  b y  IC A I  

 
4 D a te  o f E s ta b lish m e n t o f F irm   -d o - 

5 D a te  o f Fo rm a tio n  o f Pa rtn e rsh ip  F irm  

in  c a se  in itia lly  e s ta b lish e d  a s  

Pro p rie to rsh ip  F irm  

 -d o - 

6 W h e th e r th e  H e a d  O ffic e  is  in  In d o re   -d o - 

7 W h e th e r a n y  O ffic e  o f O p e ra tio n  is  in  

th e  d is tt.  w h e re  S to re  D iv is io n  o f th e  

c o m p a n y  s itu a te d .  

 -d o - 

8 N o . o f B ra n c h e s  o f th e  F irm    
9 A d d re ss  o f B ra n c h e s  w ith  th e  D a te  o f 

O p e n in g  

  

1 0  N u m b e r o f Pa rtn e rs    
1 1  N u m b e r o f Fu ll-tim e  Pa rtn e rs  w ith  th e  

firm  

  

1 2  N a m e  o f th e  Pa rtn e rs  in  th e  firm  a lo n g  

w ith  th e ir m e m b e rsh ip  n um b er issu e d  

b y  IC A I, a n d  th e  y e a r o f a sso c ia tio n  

w ith  th e  firm  

  

1 3  N o . o f C A  o n  th e  ro le  o f th e  b id d e r    
1 4  N o . o f o th e r p a id  s ta ff o n  th e  ro le  o f 

b id d e r 

  

1 5  N o . o f A rtic le s  T ra in e e s    
1 6  T e a m  L e a d e r to  b e  a ss ig n e d  o n  the  

a ss ig n m e n t w ith  th e ir q u a lific a tio n  
 B io -d a ta  w ith  e x p e rie n ce  of 

th e  T e a m  L e a d e r  

1 7  N o . a n d  n a m e  o f th e  Pro fe ss io n a ls  to  be  

p ro v id e d  b y  th e  b id d er o n  th e  

a ss ig n m e n t.  

 B io -d a ta  o f th e  A u d it O ffic e rs  

to  b e  a ss ig n e d  o n  th e  

a ss ig n m e n t.  
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(B ) Financial Statem ents of the  b idder 

 

D etails of the B idder F irm  / C onsortium  L eader  

 

S. N o . 

1  

P a r tic ula r s  

T o ta l A sse ts  

2 0 1 3 -1 4  2 0 1 4 -1 5  2 0 1 5 -1 6  

2 T o ta l L ia bilitie s     
3 N e t w o r th     
4 A nnua l T ur no v e r     
5 T o ta l e x pe nditur e     
6 D e pr e c ia tio n     
7 P B T  (P r o fit be fo r e  ta x )     
8 P A T  (P r o fit a fte r  ta x )     

 

 

N ote: 

 

1. A ttach  copies of the audited  financial statem ents of the last 3  financial years.  

 

2. A ttach photocopies of Incom e T ax returns of the firm  for last 3  financial years.  

 

 

 

(C ) C redentials of the  B idders 

 

a) A  brief “Profile” of the F irm ’s Practice and experience giving the follow ing details  clearly: 

 

 D etails of the assignm ent / projects undertaken  by the b idder in  the last 10 years w ith  the 

follow ing  inform ation  

 

1 

2 

A ss ig nm e nts  unde r ta ke n.  

Fo rm  o f o rg a n iz a tio n  (Pa rtn e rsh ip/ Pro p rie ta ry /C om p an y).  

3 N a tu re  o f O p e ra tio n  o f th e  o rg a n iz atio n  

4 E x p e rie n c e /C o m ple tio n C e rtific a te s  o f S ta tu to ry  / Ph y s ic a l A u d it fro m  a t le a s t th re e  c lie n ts  o u t o f th e  

C lie n ts  a s  m e n tio n e d  a b o v e.  

 

 

 C urriculum  V itae of the Individual E xperts, T eam  L eader and the Stock V erifier  O fficers 

proposed on the  engagem ent.  

 

 

 

 

 

 

 

 

 

 

 

 



21 | P a g e  

 

A N N E X U R E  8  

 

(T his  unde r ta king  is  to  be  subm itte d  a lo ng  w ith  the  T e c hnic a l B id .)  

(T h is  u n d e rta k in g  sh o uld  b e  o n a  n o n -ju dic ia l s ta m p  p ap e r o f re q uis ite  v a lu e d u ly  n o tariz e d )  

 

T o , 
 

  E X E CU T IV E  E N G IN E E R   (A re a  S to re )  

M h o w  N e e m u c h  R o a d   

N e a r C h m b a l C o lo n y  

M a n d sa u r 

 

D e a r S ir,  

 

Sub: B id  fo r  A ppo intm e nt o f Sto c k V e r ifie r s  fo r  6  N o s . … … … …  sto r e  d iv is io n, M P P K V V C L ,     … … … … …   

(E nquir y  Spe c ific a tio n N o . … … … … … … … … … … … … … ..  d td . 

 

T h is  u n d e rta k in g  is  su b m itte d  in  re sp e c t o f th e  a p p o in tm e n t o f Ph y s ic a l S to c k  V e rifie rs  fo r  A re a  s to r e  O ffic e  o f 

M PPK V V C L , … … … … … …  , in  r e sp o n se  to  th e  E n q u iry  d o cu m e nt d a te d  … … . issu e d  b y M PPK V V C L , M a n d sa u r a n d  

su b se q u e n t a m e n d m e n t th e re o f.  

 

W e  h e re b y  c o n firm  th a t:  

 

1. W e  h a v e  n e v e r b e en  b la c klis te d  b y a n y  G o ve rn m e nt D e p a rtm en t o r Pu b lic  Se c to r U n de rta kin g o f a n y  Sta te  

G o v e rn m e n t in  In d ia  o r th e G o v e rnm e nt o f In dia  fo r p rac tic in g in  In d ia .  

2. W e  h a v e  n o  p e n din g  o r c o n tem p late d  le g al su it o r c rim in a l c a se s  o n g ro u nd s o f tu rp itu d e o r fo r v io la tio n o f a n y o th e r 

la w  in  fo rc e .  

 

W e  u n d e rs ta n d a n d  a g ree  th a t if th e  in fo rm a tio n  m e n tio n e d  a b o v e  is  fo u n d  to  b e  in c o rre c t a t a n y  s ta g e  o f th is  B id d in g  Pro c e ss ;  

o u r B id  sh a ll b e  c o n s id e re d a s  n o n -resp on s ive  a n d re je c te d  a c co rdin gly . If th is  u n de rta kin g is  fo u n d  to  b e  in c o rre c t p o s t th e  issu e  

o f L o A , th e n  su c h  L o A  issu e d  sh a ll b e  c a n c e lle d  a n d  th e  c o n tra c t te rm in a te d , w ith o u t a n y  lia b ility  to  e ith e r Pa rty . U n d e r su c h  

c irc u m sta n c e s , h o w e v e r, w e  a c k n o w le d g e  a n d  a c c e p t th e  rig h t o f M PPK V V C L  to   e n c a sh  o u r E M D . 

 

W e  fu rth e r u n d e rs ta nd  a n d a g re e th a t if th e  s to c k  v e rific a tio n  is  a w a rd e d to  u s  a n d  th is  u n d e rta k in g  is  f o u n d  to  b e  in c o rre c t a fte r 

e x e c u tio n  o f th e  w o rk , th e  o rd e r o f a p p o in tm e n ts  s ta n d s  te rm in a te d , w ith o u t a n y  lia b ility  to  e ith e r Pa rty . U n d e r su c h  

c irc u m sta n c e s , h o w e v e r, w e  a c k n o w le d g e  a n d  a c c e p t th e  rig h t o f M PPK V V C L  to  e n c a sh  o u r se c u rity  d e p o s it.  

 

 

 
… … … … … … … … … … … … … … … … … .. 

(S ig na tur e  o f the  P a r tne r  o f the  F ir m / C o nso r tium  L e a de r )  

 

N a m e …  

D a te …  

Pla c e …  


