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NdTICEINVITINGEXPRESSIONOF]NTERESTFORAPPOINTMENTOFFIRMSFORCONDUCTING

PHYSICALVERIFICATIONOFSTORES&SPARESINWESTERNCOALFIELDSLIMITEDFORTHEF.Y.

2023-24

Applications   are   invited  from  the  Chartered  Accountants  /  Cost  Accountants  firms   in

prescribed  Proforma appended below for appointment / empanelment of Audit  Firms  for  Physical
Verification  of  Stores  &  Spares    to  be  conducted  at  Central  Stores  /  Regional  Stores  /  Colliery
Stores / Nandan Washery / Central Workshop /   Regional Workshops   in the Areas of WCL  for the
Financial Year 2023-24.

The  prescribed form  and detailed  criteria,  scope, terms  and  conditions and  audit  fees  are
available on   CPP Portal y±w".ep_rQfu±re€Qy±iEL and CI L's e-mode portal b±±prsrdc_o_a_lip_a_ia±enders._n_i_c±in
can be downloaded from 12.$1.2Ci24  at 14.G0 hrs to o1.02.2024 at  17.OG hrs.

The   willing  firms   may   upload   their   Expression  of   Interest  (Eol)   /   applications   in  the

prescribed  proforma  in  A-4  size  papers  with  seal  and  signature  of  the  firm.  The  Expression  of
Interest (EOI)  should  be  uploaded  on  or before   17.co  hrs   on  ®1.C2.2®2q.  Expression  of  interests

{Eois} wi!!  be opened at 11.OS hr5  on  $2.G2.2®24

The   E.O.I.  /   application  in  any  other  form  or   incomplete  applications  are  liable   to  be

summarilyrejected.E.O.I./Applicationsreceivedaftertheduedate&timewillnotbeconsidered.

PROFILE OF THE AUDIT FIRM

i) Name / Title of the Firm

ii) Year of Establishment

iii) Status of Firm (Proprietorship / Partnership)

iv) Details of Partners / Proprietor



Audit

10.

Registration No of the Audit Firm

(PleaseuploadthecopyofcertificateofRegistrationissuedby

the Institute of Chartered Accountants of India/ Institute of Cost

Accountantsoflndiainevidenceofinformationsatsl.No.1&2.)

Name of Qualified Assistants with Membership   No.

(PleaseuploadcopyoftheMembershipCertificatesissued

by the respective Institute.)

Name of Semi -Qualified Assistants

(Please upload copies of marksheets/ certificates.)

Audit experience in Coal India Ltd & its subsidiaries:

(Please upload copies of the Appointment Orders)

I) Name of the Coal Company 11) Nature of Audit

(Please upload copies of the Appointment Orders.)

Audit Experience in other Public Sector Undertakings:

I)Name of the company

(Please upload copies of the Appointment Orders.)

GST Registration No. :

(Please upload copy of the G S T Registration,)

11) Nature of Audit

PAN:

(Please upload copy of the PAN Card.)

I) Address of the Head Office :

11) Telephone No. (Land Line / Mobile):

Ill)Emai[ID            \

I) Address of the Branch Office within 200 Kin. of :

Na8Pur/Chandrapur(If any,asindicatedinthecertificateof
Registration   issued by the    respective Institute.)

11) Telephone No. (Land line / Mobile) :
[[)  Email  [D :

Ill) Year of

Ill)Year   of Audit



11.     BANK   A/C   DETAILSFOREFT

I)       NAMEOFBANK

11)       ACCOUNTNO.

Ill)      NAME/STYLEOFACCOUNT

IV)      NATUREOFACCOUNT

V)       BRANCHADDRESS

Vl)      RTGS/lFSCNo.

Signature of Partner with Name
and Office Seal

CRITERIAFORAPPOINTMENTOFAUDITORSFORPHYSICALVERIFICATIONOFSTORE&SPARES

SL.NO. PARTICULARS CRITERIA FOR STORES AUDIT        flo     oints
MAXIMUMPOINTS

1..
Year of Establishment(Maxiinum10Years)t

2PointsperYearu    tomaxlmum o
10for firms formed up to 10 years.  Firms formed

more than 10 years will only be glven a
maximum of 5 points (See Note No 6).

2.
No.  of Partners(Maximum2Partners.) 2 Points Per Partner (up to 2 Partners) 4

Maximum 4 Points.

3.
No.  of Qualified personsEmployed(CA/ICWA) 1  Point Per Qulalified Person 3

4.
Experience in  PublicSectorasInternal/Wages/StoresAuditors •   1  Point PerYear. 5



5.
Location within 200K.ms.ofNagpur/Chandrapur/ •830

TOTAL      POINTS Ill
1.    For Physical Verification of Stores & Spares, the appointment is to be given for smaH audit firms

ofCostAccountants/CharteredAccountantfirmshavingtwoorlessPartners.

2.    Firms which  have done Stores Audit for three consecutive years in WCL, will not be  considered
for subsequent 3 years.

3.    If  a  firm  has  been  allotted  any  other  type  of  audit  i.e.  Wages  Audit,  P  &  M  Audit,  Internal
Audit,cost  audit,  Statutory  audit      in WCL will  not  be  considered for appointment for Stores
Audit for that year. Therefore, a firm  can be considered for appointment only for one type of
Audit in WCL for a particular year.

4.ForgivingPoints,completedyearsason31.o3.2o24aretobetakenintoconsideration.

5.WhiledrawingoutlistonthebasisofSelectionCriteria,thefirmssecuringsamenumberofpoints
will  be  sorted  out  as  follows  :  ln  order  to  give  encouragement  to  new  Proprietary  firms  /
Partnership firms,thefirmswhichareformedlatestshallberankedhigher.

6.Thefirmswhichhavedonestoreauditfor3consecutiveyearsinWCLshaHnotbeconsideredfor
appointment against this tender. Firms which have done Stores Audit for  1  or 2 years may be
considered  for  re  -appointment for  a  further term  limiting  it to  3  years  (including  the  years
a]readydone)iftheirperformanceissatisfactoryandiftheyfulfillthecriteria.

7.    Total   11   (Eleven)  Firms  are  to  be  appointed.  Based  on  the  ranking,  the. firm  which  secures
highestpointssha[lbegiventheappointmentforthestoreswithmaximumnumberofcardsin
the  FY 22-23.The next ranked firm will be appointed for stores with next maximum number of
cards and so on so forth .....

SCOPEOFWORKFORPHYSICALVERIFICATIONOFSTORES&SPARESAUDIT
TheScopeoftheworkofPhysicalVerificationofStores&Spareswillbeasunder:

1.           The physical verification shall be done at   central.:i?re.S ( Re8i.O_nLa+ _StAO_r_e.S./A:°`'A[,i:try:ns,tt?]rH::!
Nandan Washery / Central Workshop /   Regional Workshops in the Areas of WCL including
11 lc   L`l I)rJIlul    y -I  " I-++-,|r--_--_-__

diesel & lubricants under Central / Regional Stores,

Auditedphysicalbalancestatementason31StMarchofthepreviousyear,if any,shallbe
taken as opening balance.
Checking  and verification of  physical  balances as on the day of verification, vyhich includes
counting / measuring / weighing etc.
Trackingthereceiptandissueofthematerialbetweentheinterveningperiodwithreference
to  kardex  /  bin  card  /  stores  ledger  along  with  necessary  adjustment  to  arrive  at  the
derived physical balances as on 31St March of FY 23-24.



5         I:ehTs:i:: ::S]:rnecpeanacsje:'n'f 3afnsyt' be;:recehn 2bo°2°4i ::[a::esausb::tt3etdsttoMatrhceh ;:;4o't a:dffi:::jvfeodr

verification and acceptance.

6.        List of stores and sparesforwhich no D.S.R./ D.R.R. has been prepared as ondate of  physical

verification is to be submitted separately with reasons thereof.

7.        Whether action taken by the management against discrepancies observed in the physical

verification report of last year is to be reported by the auditor.

8.        Statement of physically verified obsolete / non moving stores & spares beyond three years

andfiveyears,if any,tobereportedseparatelyalongwith]astdateofmovement.

9.       Whether the records maintained in respect of scrap material are satisfactory and complete is

to be reported.

10.Toreportthestatusofrecoveryofstorematerialsissuedonloan,if any,totheemployeesand

contractors.

11.     Agewise insurance claims lodged with insurance company for shortage / damaged materials

received in stores  and their current status  should be submitted.

12.    The auditor ha's to report whether the materials lying in stores have been properly

stored  to  avoid damage and pilferage.

13.     AH the stock and stores are to be physically counted even if quantity in Kardex is nil. Nil card

having physical balance will be paid.

14.     At the time of verification with kardex, in case the physical balance and kardex/ computer

systemba]ancevary,thedeficit/excessshallbereconciledbygoingintodetailsoftransaction

andphysicalbalancewillbematchedwithkardexbalance&talliedwithpricedstores]edger.

TERMS AND CONDITIONS:

Forappointingthefirmsforconductingphysica[verificationofstores&sparesason31-o3-2o24in
respectofaccountingstoresofdifferentAreasasspecifiedbelowwiththefollowingtermsand
conditions:

N ame of the Area.                      N a_in_e__Qi_Sto_r_es



Pathakhera

Pench

Kanhan

Na8pur

Umrer

Majri

Chandrapur

Ballarpur

Wani

Wani North

Regional Stores / Colliery Stores / Regional workshop.

Regional Stores / Colliery Stores / Regional workshop.

Regional   Stores   /    Nandan   washery   /   Colliery   Stores   /    Regional
workshop

Regional Stores / Colliery Stores / Regional workshop.

Regional Stores / Colliery Stores / Regional workshop.

Regional Stores / Colliery Stores / Regional workshop.

Regional Stores / Colliery Stores / Regional workshop.

Regional Stores / Colliery Stores / Regional workshop.
'

Regional Stores / Co.lliery Stores / Regional workshop.

Regional Stores / Colliery Stores / Regional workshop.

Central stores / CWS,Tadali          Central stores/ Centralworkshop.

SCOPE OF WORK:

1.   Physical  verification  of  aH  stores  items  available  in  Central  stores  /  Regional  Stores/  Colliery
Stores  /  Nandan  Washery  /  Central  Workshop  /  Regional  Workshops  inD the  Areas  of  WCL.  It
includescounting/measurement/weighingthephysicalbalancesonthedayofverification.AHstock
and  stores  are  to  be  physically  counted  even  if  quantity  in  kardex  card  is  nil.  NH  cards  having

physicallybalancewiHbepaid.VerificationsheetswiHbepreparedinduplicateaspertheAnnexures
enclosed  vivhich has to be signed duly by respective Store Keepers, Head of Department   and   Store
AuditorsofaHtheWCLAreas/SubAreas&NandanWashery/CentralWorksShop/CentralStores/
/RegionalWorksShopasthecasemaybeandonecopyshaHbefurnishedtodepotholderofthe
Area.   At the time of verification with kardex in case physical balance and kardex varw the deficit /
excess  shaH  be  reconciled  by  auditors  with  the  help  of  Store  Keeper  /  Depot  Officer  /  Head  of
Department,  Nandan Washery / Central Works Shop / Central  Stores /  Regional Works Shop in the
Areas of WCL and duly corrected balance will appear on kardex.

2.Consideringthequantity,value,diversityofphysicals{orage&declining%ofc]osingstock,ABC

a.nalysis should be adopted as follows :



Items

A,,

Safety Items

„8,,

<,C,,

Cost Per Unit (Rs)

Rs lo,ooo/-& more

All Items

Rs 2.oool-to 9999l-

Less than Rs 2ooo/-

% of Physical Verification

100%

100%

25%

5%

3)ltshouldbeensuredthatatleast7o%ofvalueofclosingstockshouldbeverifiedbyStore
I

Auditor.

4)ThefollowingcriteriamaybeconsideredforascertainingObsolete&NonMovingStores
a)WherethereisnomovementinthestockofStores&SparesintheBinforaperiodof5

years & more may be treated as ``Obsolete Stock" (Annexure - H (D),   b) where there is no
movement in the stock of Stores & Spares in the Bin for a period of 3 years & more may be
treated as ``Non Moving Stock" (Annexure -11 (C).

5) The following criteria  may be  considered for physical  verification  of Slow  Moving /  Non
moving  /Obsolete  Stock  a)  1oo  %  physical  verification  for  "A"  category  Obsolete  /  Slow
Moving/  Non  moving items  by Store Auditor,  b) 2o % physical verification for ``8"  Category

ObsoleteNonmoving/SlowMovingitemsbyStoreAuditoronrotationbasis.

6) The details of Scrap Materials are to be maintained  by store officer regularly. The Store
Auditorwillexaminetherecordsofscrap&wiHsubmithisreportintheprescribedformatas

per Annexure 11 (E).

The  duly  reconciled  kardex  balance  wiH  be  matched  with  the  Price  Ledger  prepared/
maintained  by  the  Area  as  on   31.o3.2o24   and   discrepancies,   if  any,  will  be  pointed  out  and
reconciled.AHtheAnnexuresuploadedi.e.Annexure-I,AnnexureH(A),AnnexureH(8),Annexure
H(C),AnnexureH(D`),Annexurell(E)&Annexure-H(F)shaHbepreparedandwiHbesignedby
Store  Keeper,  Officer in  charge  of the  stores  & Store Auditor of aH  the WCL Areas /  Sub Areas,
Nandan Washery/ Central Works Shop/ Central Stores /   Regional Works Shop, as the case may be,
alongwith the Auditors.

7.     A detailed report of above reconciliation will be prepared and submitted ,to the  following:

a.ADreeEo#nffiacgeerr;Fn:::raar]g¥,a::gjeor;aTavin:rakns#ery,centra]worksshop,centra]stores,sub

b.     Area Finance Manager & Area General Manager.

c. .    General Manager  (MM) (Stores)WCL Hq.,  Nagpur.



d.     Chief of lnternalAudit, WCLHq.,   Nagpur.

8.     PERIOD OFWORK:
The  physical  verification  work  is  to  be  started  at  the  earliest  (i.e)  ®1gc4®2c2¢  arid  t®  foe
c®mp!eted    fey    ®5®®#e2®24®     Fiffla!    Fep®Ft    sife®u!al    be    Sdibrmit#ed    by    ®8®®qe2C2fl.     Detailed

pTogrammetobedrawnbyAuditorsinconsultationwiththeAreasconcerned.Whiledrawing
outtheprogramme,Areashouldconfirmcomp]etionofPriceLedgerandprovideGuestHouse
accommodation.                                              .

9.    REMUNERATION:

(a)  For carrying out the  Physical Verification of Stock of Stores & Spares, the Auditors may be
paidaremunerationofRs2o/-(PlusGST)perverifiedBinCard.NofeesmaybepayableforBinCard
havingNHstockonthedateofPhysicalVerification.FurtherforreconciliationofNumericalLedger

(NL)withPricedLedger(PL),anadditionalfee@5o%oftheRatePerLiveCardmaybepaid.

(b)lnadditiontoabove,Trave[lingexpenses,Boarding,Lodging&LocalTransportationexpenses
shall be reimbursed as per existing policy of the company.

1o.    PAYMENTTERMS:

(1)   Payment  w"  be  made  on  the  basis  of  actual  number  of  cards/  items  physically
verifiedexcludingcardshavingnophysicalbalance.Morethanonecardforthesame
material are to be treated as one card only for the  purpose of report and also for
payment.

(2)  Bills of audit fees will  be  submitted  at the concerned area  on  prescribed format in
quadruplicate.

(3)Afteracceptance,thebillssubmittedbytheStoreAuditorswi]lbepassed&paidat
A  the WCL Areas.  The following documents will be enclosed along with the bill:

(i)    Pre-receipted bills in quadruplicate.

(ii)AcertificatefromDepotofficerindicatingnumberofitemsphysically
verified.

(iii)  GST registration Certificate.

(iv)  Copy of PAN Card.

(4)AcertificatefroinAFMthatallthediscrepanciespointedouthavebeenadmitted

for rectification.

11.            PAYINGAUTHORITY:  ThepayingAuthoritywill be Area  Finance  Manager,WCLAreas.
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